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Kessler Topaz Meltzer Check LLC (2B1348)
280 King of Prussia Rd
Radnor, PA  19087

Dear Flexible Spending Account Customer:

isolved Benefit Services is pleased to provide you with the model Plan Document(s) and Summary Plan Description(s) (SPD) identified below.  The benefit plans to which the plan document(s) and SPD(s) below relate are required to be maintained and administered pursuant to a written plan and these documents are intended to help you satisfy that requirement.  Please be aware that isolved Benefit Services is not a law firm and as such, it is not authorized to, nor should it be construed as providing tax or legal advice.  We have prepared these documents in accordance with the applicable standard of care for your convenience; however, you are solely responsible for determining the legal and tax status of your plans.  Since the plans are required to be maintained pursuant these documents, we recommend that you seek the advice of your company’s legal counsel before finalizing these documents.  If for any reason the Plan changes, you must notify isolved Benefit Services of those changes at least thirty (30) days before the effective date of such changes.  

Included within this packet are the following:

1. Cafeteria Plan Document – This document is intended to help satisfy the written plan document requirement in Internal Revenue Code Section 125, which enables employees to make pre-tax contributions for certain qualified benefits.  
2. Appendix A – This is a sample Health FSA Plan Document that is incorporated into and made a part of the Cafeteria Plan Document (when offered by the employer).  Code Section 105 (and ERISA, where applicable) requires Health FSAs to be maintained pursuant to a written plan document and this Appendix A is intended to help you satisfy that requirement.
3. Appendix B – This is a sample Dependent Care FSA plan document that, like Appendix A, is part of the Cafeteria Plan Document. Code Section 129 requires the Dependent Care FSA to be maintained pursuant a written plan and this Appendix B is intended to help you satisfy this requirement.
4. Combined Cafeteria Plan, Health FSA and Dependent Care Summary Plan Description – The Summary Plan Description is the primary communication vehicle that describes the benefits of the Plan, including Claims Procedures and Election Changes Summary.  

The SPD and the Cafeteria Plan Document (including Appendices A and B) constitute the governing plan document.  In order for the plans identified above (or any changes to such plans) to be effective, your board of directors (or other authoritative person(s), if delegated) must formally adopt these plans prior to the effective date of the plan (or effective date of the changes reflected in the documents).  You should then furnish a copy of the SPD to your plan participants.  Federal regulations require SPD distribution to plan participants within 90 days after they become participants on the plan; however, we recommend that you furnish them sooner if possible.

Our goal is to help you keep your plan in compliance; therefore, isolved Benefit Services recommends that two nondiscrimination tests be performed in your plan year. One at the start of your plan and one about 90 days prior to your plan ending. Our nondiscrimination test is available online at www.isolvedbenefitservices.com . You should perform your first test no later than 30 days from the start of the plan. Please contact our Customer Service department at 866-350-3040 with any questions.
Please note also that while isolved Benefit Services does provide relevant information from our system to assist with your plan’s Form 5500 compliance, completion of this form is the sole responsibility of the employer.  The IRS has made Form 5500 completion easier with standard online forms that you may use at www.irs.gov/instructions/i5500/index.html

If you have any questions regarding this information, please contact a Customer Service Representative at 866-350-3040 or by e-mail at fsa@isolvedhcm.com.


Sincerely,

Fringe Benefits Administration
isolved Benefit Services
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FLEXIBLE BENEFIT PLAN
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Amended and Restated Effective January 1, 2025
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PREAMBLE

Effective July 1, 2005, Kessler Topaz Meltzer Check LLC established the Flexible Benefit Plan (the “Plan”) for its employees for purposes of providing eligible employees with the opportunity to choose from among the Benefit Package Options available under the Plan.  The Plan is intended to qualify as a cafeteria plan under the provisions of Code Section 125.

The Dependent Care Flexible Spending Account (“Dependent Care FSA”), if adopted by the Employer, is intended to qualify as a Code Section 129 dependent care assistance plan, and the Health Care Flexible Spending Account (“Health FSA”), if adopted by the Employer, is intended to qualify as a Code Section 105 medical expense reimbursement plan.  Although printed within this document, the Dependent Care FSA and Health FSA are separate written plans for purposes of administration and non-discrimination requirements imposed by Sections 105 and 129 of the Code and all applicable provisions of ERISA.
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[bookmark: _Toc193889674][bookmark: _Toc193889919][bookmark: _Toc193890164][bookmark: _Toc193890409]ARTICLE I – DEFINITIONS

1.01 [bookmark: _Toc193889675][bookmark: _Toc193889920][bookmark: _Toc193890165][bookmark: _Toc193890410]“Affiliated Employer” means any entity who is considered with the Employer to be a single employer in accordance with Code Section 414(b), (c), or (m) of the Code.

1.02 [bookmark: _Toc193889676][bookmark: _Toc193889921][bookmark: _Toc193890166][bookmark: _Toc193890411]“After-tax Contribution(s)” means amounts withheld from an Employee’s Compensation pursuant    to a Salary Reduction Agreement after all applicable state and federal taxes have been deducted.  Such amounts are withheld for purposes of purchasing one or more of the Benefit Package Options available under the Plan.

1.03 [bookmark: _Toc193889677][bookmark: _Toc193889922][bookmark: _Toc193890167][bookmark: _Toc193890412]“Anniversary Date” means the first day of any Plan Year.

1.04 [bookmark: _Toc193889678][bookmark: _Toc193889923][bookmark: _Toc193890168][bookmark: _Toc193890413]“Benefit Package Options” means those Qualified Benefits available to a participant under this Plan as set forth in the Summary Plan Description, as amended and/or restated from time to time.

1.05 [bookmark: _Toc193889679][bookmark: _Toc193889924][bookmark: _Toc193890169][bookmark: _Toc193890414]“Board of Directors” means the Board of Directors or other governing body of the Employer (the “Board”).  The Board of Directors, upon adoption of this Plan, appoints the Plan Administrator to   act on the Employer’s behalf in all matters regarding the Plan.

1.06 [bookmark: _Toc193889680][bookmark: _Toc193889925][bookmark: _Toc193890170][bookmark: _Toc193890415]“Change in Status” means any of the events described in the Summary Plan Description, as well as any other events included under subsequent changes to Code Section 125 or regulations issued under Code Section 125 that the Plan Administrator (in its sole discretion) decides to recognize on a uniform and consistent basis as a reason to change the election midyear.  Note:  See the Summary Plan Description for requirements that must be met to permit certain midyear election changes on account of a Change in Status.

1.07 [bookmark: _Toc193889681][bookmark: _Toc193889926][bookmark: _Toc193890171][bookmark: _Toc193890416]“Code” means the Internal Revenue Code of 1986, as amended.

1.08 [bookmark: _Toc193889682][bookmark: _Toc193889927][bookmark: _Toc193890172][bookmark: _Toc193890417]“Compensation” means the cash wages or salary paid to an Employee by the Employer.

1.09 [bookmark: _Toc193889683][bookmark: _Toc193889928][bookmark: _Toc193890173][bookmark: _Toc193890418]“Dependent” means any individual who is a tax dependent of the Participant as defined generally in Code Section 152(a) except as otherwise set forth in Code Section 21 (for Dependent Care FSA purposes), Code Section 105 (for health plan purposes) and Code Section 223 (for Health Savings Account purposes, if offered under the Plan).

1.010 [bookmark: _Toc193889684][bookmark: _Toc193889929][bookmark: _Toc193890174][bookmark: _Toc193890419]“Dependent Care Reimbursement” shall have the meaning assigned to it by Section 5.01 (b) of the Plan.

1.011 [bookmark: _Toc193889685][bookmark: _Toc193889930][bookmark: _Toc193890175][bookmark: _Toc193890420]“Earned Income” means all income derived from wages, salaries, tips, self-employment and other Compensation (such as disability or wage continuation benefits), but only if such amounts are includible in gross income for the taxable year.  Earned income does not include any other amounts excluded from earned income under Code § 32(c)(2), such as amounts received under a pension or annuity, or pursuant to workers’ compensation.

1.012 [bookmark: _Toc193889686][bookmark: _Toc193889931][bookmark: _Toc193890176][bookmark: _Toc193890421]“Effective Date” of this Plan means the effective date, or the amended and restated effective       date, set forth in the SPD.

1.013 [bookmark: _Toc193889687][bookmark: _Toc193889932][bookmark: _Toc193890177][bookmark: _Toc193890422]“Eligible Employment Related Expenses” means those Qualifying Employment Related Expenses (as defined below) paid or incurred incident to maintaining employment after the date of the Employee’s participation in the Dependent Care FSA and during the Plan Year, other than amounts paid to:

a.   An individual with respect to whom a Dependent deduction is allowable under Code 
      Sec. 151(c) to the Participant or his Spouse.   
b.   The Participant’s Spouse.
c.    A child of the participant who is under 19 years of age at the end of the taxable year in        
     which the expenses were incurred.
1.014 [bookmark: _Toc193889688][bookmark: _Toc193889933][bookmark: _Toc193890178][bookmark: _Toc193890423]“Eligible Medical Expenses” means those expenses incurred by the Employee, or the Employee’s Spouse or Dependents, after the date of the Employee’s participation in the Health FSA and during the Plan Year to the extent that the expense satisfies the conditions set forth in the Summary Plan Description and are for “medical care” as defined by Code Section 213(d).  For purposes of this Plan, the following expenses are not considered “Eligible Medical Expenses” even if they otherwise constitute “medical care” under Code Section 213(d):

a.   Expenses for qualified long-term care services (as defined in Code § 7702B).
b.   Expenses for health insurance premiums.

           For purposes of this Plan, an expense is “incurred” when the Participant or beneficiary is furnished 
           the medical care or services giving rise to the claimed expense, regardless of when the expense is paid.            
            
1.015 [bookmark: _Toc193889689][bookmark: _Toc193889934][bookmark: _Toc193890179][bookmark: _Toc193890424]“Employee” means an individual who the Employer classifies as a common-law employee and who is on the Employer’s W-2 payroll, but does not include any of the following: (1) any leased employee (including, but not limited to, those individuals defined in Code § 414(n)); (2) an individual classified by the Employer as a contract worker or independent contractor; (3) an individual classified by the Employer as a temporary employee or casual employee, whether or not any such persons are on the Employer’s W-2 payroll; and (4) any individual who performs services for the Employer but who is paid by a temporary or other employment agency such as “Kelly,” Manpower,” etc., or any employee covered under a collective bargaining agreement, except as otherwise provided for in the collective bargaining agreement.

1.016 [bookmark: _Toc193889690][bookmark: _Toc193889935][bookmark: _Toc193890180][bookmark: _Toc193890425]“Employer” means the Employer as listed and any Affiliated Employer who adopts the Plan pursuant to authorization provided by the Employer.  Notwithstanding the previous sentence, when the Plan provides that the Employer has a certain power (e.g., the appointment of a third party administrator, entering into a contract with a third party insurer or amendment or termination of the plan) the term “Employer” shall mean only the Employer as listed on page 32.  Affiliated Employers who adopt the Plan shall be bound by the Plan as adopted and subsequently amended unless they clearly withdraw from participation herein.  Affiliated Employers who have adopted the Plan are set forth in the Summary Plan Description.

1.017 [bookmark: _Toc193889691][bookmark: _Toc193889936][bookmark: _Toc193890181][bookmark: _Toc193890426]“ERISA” shall mean the Employee Retirement Income Security Act of 1974, as amended.

1.018 [bookmark: _Toc193889692][bookmark: _Toc193889937][bookmark: _Toc193890182][bookmark: _Toc193890427]“Health Care Reimbursement” shall have the meaning assigned to it by Section 5.01(b) of the Plan.

1.019 [bookmark: _Toc193889693][bookmark: _Toc193889938][bookmark: _Toc193890183][bookmark: _Toc193890428]“Highly Compensated Individual” means an individual defined under Code Section 105(h), 125(e), or 414(q), as amended, as a “highly compensated individual” or a “highly compensated employee.”

1.020 [bookmark: _Toc193889694][bookmark: _Toc193889939][bookmark: _Toc193890184][bookmark: _Toc193890429]“Key Employee” means an individual who is a “key employee” as defined in Code Section 125(b) (2), as amended.

1.021 [bookmark: _Toc193889695][bookmark: _Toc193889940][bookmark: _Toc193890185][bookmark: _Toc193890430]“Non-elective Contribution(s)” means any amount that the Employer, in its sole discretion, may contribute on behalf of each Participant to provide benefits for such Participant and his or her Dependents, if applicable, under one or more of the Benefit Package Option(s) offered under the Plan.  The amount of employer contribution that is applied towards the cost of the Benefit Package Option(s) for each Participant and/or level of coverage shall be subject to the sole discretion of the Employer and may be adjusted upward or downward at any time in the contributing Employer’s sole discretion.   The amount shall be calculated for each Plan Year in a uniform and nondiscriminatory manner and may be based upon the Participant’s dependent status, commencement or termination date of the Participant’s employment during the Plan Year, and such other factors as the Employer shall prescribe.  To the extent set forth in the Summary Plan Description or enrollment material, the Employer may make Non-elective Contributions available to Participants and allow Participants to allocate the Non-elective Contributions among the various Benefit Package Options offered under the Plan in a manner set forth in the Summary Plan Description or enrollment material.  In no event will any Non-elective Contribution be disbursed to a Participant in the form of additional, taxable Compensation except as otherwise provided in the Summary Plan Description or enrollment material.

1.022 [bookmark: _Toc193889696][bookmark: _Toc193889941][bookmark: _Toc193890186][bookmark: _Toc193890431]“Participant” means an Employee who becomes a Participant pursuant to Article II.

1.023 [bookmark: _Toc193889697][bookmark: _Toc193889942][bookmark: _Toc193890187][bookmark: _Toc193890432]“Plan” means this Flexible Benefits Plan.

1.024 [bookmark: _Toc193889698][bookmark: _Toc193889943][bookmark: _Toc193890188][bookmark: _Toc193890433]“Plan Administrator” means the person(s) or Committee identified in the Summary Plan Description that is appointed by the Employer with authority, discretion and responsibility to manage and direct the operation and administration of the Plan.  If no such person is named, the Plan Administrator shall be the Employer.

1.025 [bookmark: _Toc193889699][bookmark: _Toc193889944][bookmark: _Toc193890189][bookmark: _Toc193890434]“Plan Year” shall be the period of coverage set forth in the Summary Plan Description.

1.026 [bookmark: _Toc193889700][bookmark: _Toc193889945][bookmark: _Toc193890190][bookmark: _Toc193890435]“Pre-tax Contribution(s)” means amounts withheld from an Employee’s Compensation pursuant to a Salary Reduction Agreement before any applicable state and federal taxes have been deducted.  The amounts are withheld for purposes of purchasing one or more of the Benefit Package Options available under the Plan. This amount shall not exceed the contributions attributable to the most costly Benefit Package Option afforded hereunder, and for purposes of Code Section 125, shall be treated as an Employer contribution (this amount may, however, be treated as an Employee contribution for purposes of state insurance laws).

1.027 [bookmark: _Toc193889701][bookmark: _Toc193889946][bookmark: _Toc193890191][bookmark: _Toc193890436]“Qualified Benefit” means any benefit excluded from the Employee’s taxable income under Chapter 1 of the Code other than Sections 106(b), 117, 124, 127 or 132 and any other benefit permitted by the Income Tax Regulations (i.e., any group term life insurance coverage that is includable in gross income by virtue of exceeding the dollar limitation on nontaxable coverage under Code Sec. 79) Notwithstanding the previous sentence, long-term care insurance is not a “Qualified Benefit.”

1.028 [bookmark: _Toc193889702][bookmark: _Toc193889947][bookmark: _Toc193890192][bookmark: _Toc193890437]“Qualifying Employment-Related Expenses” means those expenses that would be considered to be employment-related expenses under Section 21(b) (2) of the Code (relating to expenses for household and dependent care services necessary for gainful employment) if paid for by the Employee to provide Qualifying Services.

1.029 [bookmark: _Toc193889703][bookmark: _Toc193889948][bookmark: _Toc193890193][bookmark: _Toc193890438]“Qualifying Individual” means:
    
a.   A Dependent of the Participant who is under the age of thirteen (13).
b.   A Dependent of a participant who is mentally or physically incapable of caring for himself or 
	herself. 
c.   The Spouse of a Participant who is mentally or physically incapable of caring for himself or 
       herself.    

1.030 [bookmark: _Toc193889704][bookmark: _Toc193889949][bookmark: _Toc193890194][bookmark: _Toc193890439]“Qualifying Services” means services relating to the care of a Qualifying Individual that enable the participant or his Spouse to remain gainfully employed which are performed:

a.    In the Participant’s home.
b.   Outside the participant’s home for (1) the care of a Dependent of the Participant who is under     age 13, or (2) the care of any other Qualifying Individual who resides at least eight hours per day in the Participant’s household.  If the expenses are incurred for services provided by a dependent care center (i.e., a facility that provides care for more than six individuals not residing at the facility), the center must comply with all applicable state and local laws and regulations.

1.031 [bookmark: _Toc193889705][bookmark: _Toc193889950][bookmark: _Toc193890195][bookmark: _Toc193890440]“Reimbursement Account(s)” shall be the funding mechanism by which amounts are withheld from an Employee’s Compensation and retained for future Health Care Reimbursement (as defined in Section 1.18 herein) and Dependent Care Reimbursement (as defined in Section 1.10 herein) to the extent adopted by the Employer as set forth in the Summary Plan Description.  No money shall actually be allocated to any individual Participant Account(s); any such Account(s) shall be of a memorandum nature, maintained by the Administrator for accounting purposes, and shall not be representative of any identifiable trust assets.  No interest will be credited to or paid on amounts credited to the Participant account(s).

1.032 [bookmark: _Toc193889706][bookmark: _Toc193889951][bookmark: _Toc193890196][bookmark: _Toc193890441]“Salary Reduction Agreement” means the actual or deemed agreement pursuant to which an eligible Employee or Participant elects to contribute his share of the cost of chosen Benefit Package Options with Pre-tax or After-tax Contributions and/or Benefit Credits (if offered under the Plan) in accordance with Article III herein.  If the Employer utilizes an interactive voice response (IVR) system or web-based program for enrollment, the Salary Reduction Agreement may be maintained on an electronic database in accordance with all applicable federal and/or state laws.

1.033 [bookmark: _Toc193889707][bookmark: _Toc193889952][bookmark: _Toc193890197][bookmark: _Toc193890442]“Spouse” means an individual who is legally married to a Participant (and who is treated as a spouse under the Code), but for purposes of the Dependent Care Reimbursement Plan provisions, shall not include an individual who, although married to the Participant, files a separate federal income tax return, maintains a separate, principal residence from the Participant during the last six months of the taxable year, and does not furnish more than one-half of the cost of maintaining the principal place of abode of the Qualifying Individual. A “Spouse” includes same-sex spouses lawfully married under state law, regardless of their state of residence.

1.034 [bookmark: _Toc193889708][bookmark: _Toc193889953][bookmark: _Toc193890198][bookmark: _Toc193890443]“Summary Plan Description” or “SPD” means the Flexible Benefits Plan SPD and all appendices incorporated into and made a part of the SPD that is adopted by the Employer and attached to this Plan Document as Attachment I, as amended from time to time.  The SPD and appendices are incorporated hereto by reference.

1.035 [bookmark: _Toc193889709][bookmark: _Toc193889954][bookmark: _Toc193890199][bookmark: _Toc193890444]“Student” means an individual who, during each of five (5) or more calendar months during               the Plan Year, is a full-time student at any college or university, the primary function of which is the conduct of formal instruction, and which routinely maintains a regular faculty and curriculum and normally has an enrolled student body in attendance at the location where its educational activities are regularly presented.


[bookmark: _Toc193889710][bookmark: _Toc193889955][bookmark: _Toc193890200][bookmark: _Toc193890445]ARTICLE II – ELIGIBILITY AND PARTICIPATION

[bookmark: _Toc193889711][bookmark: _Toc193889956][bookmark: _Toc193890201][bookmark: _Toc193890446]2.01	Eligibility to Participate.  Each Employee who satisfies the eligibility requirements set forth in the SPD shall be eligible to participate in this Plan as of the eligibility date set forth in the SPD.  Eligibility to participate in this Plan means only that the eligible Employee is entitled to contribute his share of the cost of applicable Benefit Package Options for which he is eligible with Pre-tax Contributions.  The provisions of this Article are not intended to override any eligibility requirement(s) or waiting period(s) specified in the applicable Benefit Package Options and the terms of eligibility and participation for the Benefit Package Options(s) offered under the Plan shall be subject to the requirements specified in the governing documents of the Benefit Package Options.

[bookmark: _Toc193889712][bookmark: _Toc193889957][bookmark: _Toc193890202][bookmark: _Toc193890447]2.02	Termination of Participation.  Participation shall terminate on the earliest of the dates set forth in the SPD.

[bookmark: _Toc193889713][bookmark: _Toc193889958][bookmark: _Toc193890203][bookmark: _Toc193890448]2.03	Eligibility of Participate in Reimbursement Accounts.  Each Employee who satisfies the eligibility requirements set forth in the SPD shall be eligible to participate in the Reimbursement Accounts, if adopted by the Employer, on the applicable Eligibility Date set forth in the SPD.

[bookmark: _Toc193889714][bookmark: _Toc193889959][bookmark: _Toc193890204][bookmark: _Toc193890449]2.04	Qualifying Leave under Family Leave Act.  Notwithstanding any provision to the contrary in this Plan, if a Participant goes on a qualifying leave under the Family and Medical Leave Act of 1993 (the “FMLA”), then to the extent required by the FMLA, the Participant will be entitled to continue the Participant’s Benefit Package Options that provide health coverage (including Health FSA benefits to the extent offered under the Plan) on the same terms and conditions as if the Participant were still an active Employee.  The requirements for continuing coverage, procedures for FMLA leave and payment options(s) provided by the Employer (as described above) will be set forth in the SPD and will be administered in accordance with the regulations issued under Code Section 125 and in accordance with the FMLA.

[bookmark: _Toc193889715][bookmark: _Toc193889960][bookmark: _Toc193890205][bookmark: _Toc193890450]2.05	Non-FMLA Leave.  If a Participant goes on an unpaid leave of absence that does not affect eligibility under this Plan or the Benefit Package Options chosen by the Participant, then the Participant will continue to participate and the contributions due for the Participant will be paid by one or more of the payment options described in the SPD and implemented by the Employer on a uniform and consistent basis in accordance with the Employer’s internal policy and procedure.  If a Participant goes on an unpaid leave that affects eligibility under this Plan or the Benefit Package Options chosen by the Participant, the election change rules in Section 3.04 will apply.  If such policy requires coverage to continue during the leave but permits a Participant to discontinue contributions while on leave, the participant will, upon returning from leave, be required to repay the contributions not paid by the Participant during the leave.


[bookmark: _Toc193889716][bookmark: _Toc193889961][bookmark: _Toc193890206][bookmark: _Toc193890451]ARTICLE III –ELECTIONS

[bookmark: _Toc193889717][bookmark: _Toc193889962][bookmark: _Toc193890207][bookmark: _Toc193890452]3.01	Election of Contributions.  A Participant may elect any combination of Pre-tax Contributions or After-tax Contributions (as set forth in the SPD) to fund any Benefit Package Option available under the Plan, provided that only Qualified Benefits may be funded with Pre-tax Contributions.  The Employer may, but is not required, to allocate Non-elective Contributions to one or more Benefit Package Options offered under the Plan and to the extent set forth in the SPD or enrollment material, may allow the Participants to allocate his allotted share of Non-elective Contributions among the various Benefit Package Options in a manner set forth in the SPD or enrollment material.
							
3.02 [bookmark: _Toc193889718][bookmark: _Toc193889963][bookmark: _Toc193890208][bookmark: _Toc193890453]Initial Election Period.  
	
(a) Currently Eligible Employees.  An Employee who is eligible to become a Participant in this Plan as of the Effective Date must complete, sign and file a Salary Reduction Agreement with the Plan Administrator (or its designated third party administrator as set forth on the Salary Reduction Agreement) during the election period (as specified by the Plan Administrator) immediately preceding the Effective Date of the Plan in order to become a Participant on the Effective Date.  The elections made by the participant on this initial Salary Reduction Agreement shall be effective, subject of Section 3.04, for the Plan Year beginning on the Effective Date.
		
(b) New Employees and Employees Who Have Not Yet Satisfied the Plan’s Waiting Period.  An Employee who becomes eligible to become a Participant in this Plan after the Effective Date must complete, sign and file a Salary Reduction Agreement with the Plan Administrator (or its designated third-party administrator as set forth on the Salary Reduction Agreement) during the initial election period set forth in the SPD or the enrollment material.  Participation will commence under this Plan as set forth in the SPD.  Coverage under the component Benefit Package Options will be effective in accordance with the governing provisions of such Benefit Package Options.

(c) Failure to Elect.  An eligible Employee who fails to complete, sign and file a Salary Reduction Agreement in accordance with paragraph (a) or (b) above during an initial election period may become a Participant on a later date in accordance with Section 3.03 or 3.04.

3.03 [bookmark: _Toc193889719][bookmark: _Toc193889964][bookmark: _Toc193890209][bookmark: _Toc193890454]Annual Election Period.  Each Employee who is a Participant in this Plan or who is eligible to become a Participant in this Plan shall be notified, prior to each Anniversary Date of this Plan, of his right to become a Participant in this Plan, to continue participation in the Plan or to modify or to cease participation in this Plan, and shall be given a reasonable period of time in which to exercise such right; such period of time shall be known as the annual election period.  The date on which the annual election period commences, and ends will be set forth in the SPD or the enrollment material.  An election is made during the annual election period in the manner set forth in the SPD.  The consequences of failing to make an election during the annual election period will be set forth in the SPD.

3.04 [bookmark: _Toc193889720][bookmark: _Toc193889965][bookmark: _Toc193890210][bookmark: _Toc193890455]Change of Elections.  A Participant shall not make any changes to the Pre-tax Contribution amount or, where applicable, to the Participant’s elected allocation of Non-elective Contributions except for election changes permitted under this Section 3.04, and for changes made during the annual election period (Section 3.03), changes caused by termination of employment (Section 3.05) and changes pursuant to the FMLA (Section 2.04).

Except as provided in the SPD for HIPAA special enrollment rights arising from the birth, adoption or placement for adoption of a child, all election changes shall be effective on a prospective basis only (i.e., election changes will become effective no earlier that the first day of the first pay period coinciding with or immediately following the date that the election change was filed) but, as determined by the Plan Administrator, election changes may become effective later to the extent the coverage in the applicable component plan commences later.  The circumstance under which a participant may change his election under this Plan is set forth in the SPD.

[bookmark: _Toc193889721][bookmark: _Toc193889966][bookmark: _Toc193890211][bookmark: _Toc193890456]3.05	Impact of Termination of Employment on Election or Cessation of Eligibility.  Termination of employment of cessation of eligibility shall automatically revoke any Salary Reduction Agreement.  Except as provided below, if revocation occurs under this Section 3.05, no new election with respect to Pre-tax Contributions may be made by such Participant during remainder of the Plan Year.  Rules governing elections for former participants rehired during the same Plan Year shall be set forth in the SPD.


[bookmark: _Toc193889722][bookmark: _Toc193889967][bookmark: _Toc193890212][bookmark: _Toc193890457]ARTICLE IV –PAYMENTS, CREDITS AND DEBITS TO ACCOUNTS

[bookmark: _Toc193889723][bookmark: _Toc193889968][bookmark: _Toc193890213][bookmark: _Toc193890458]4.01	Source of Benefit Funding.  The cost of coverage under the component Benefit Package Options shall be funded by Participant’s Pre-tax and/or After-tax Contributions and/or any Non-elective Contributions provided by the Employer.  The required contributions for each of the Benefit Package Options offered under the Plan shall be made known to employees in enrollment materials.  Pre-tax or After-tax Contributions (as elected by the Employee on the Salary Reduction Agreement and permitted by the Employer) shall equal the contributions required from the Participant less any available Non-elective Contributions allocated thereto by the Employer, or where applicable, the Participant for coverage of the Participant or the Participant’s Spouse or Dependents under the Benefit Package Options elected by the Participant under this Plan.  Amounts withheld from a Participant’s Compensation as Pre-tax Contributions or After-tax Contributions shall be applied to fund benefits as soon as administratively feasible.  The maximum amount of Pre-tax Contributions, plus any Non-elective Contributions made available by the Employer, shall not exceed the aggregate cost of the Benefit package Options elected.

[bookmark: _Toc193889724][bookmark: _Toc193889969][bookmark: _Toc193890214][bookmark: _Toc193890459]4.02	Reduction of Certain Elections to Prevent Discrimination.  If the Plan Administrator determines, before or during any Plan Year, that the Plan may fail to satisfy for such Plan Year any requirement imposed by the Code or any limitation on Pre-tax Contributions allocable to Key Employees or to Highly Compensated Individuals, the Plan Administrator shall take such action(s) as he deems appropriate, under rules uniformly applicable to similarly situated Participants, to assure compliance with such requirement or limitation.  Such action may include, without limitation, a modification or revocation of a Highly Compensated Individual’s or Key Employee’s election without the consent of such Employee.

[bookmark: _Toc193889725][bookmark: _Toc193889970][bookmark: _Toc193890215][bookmark: _Toc193890460]4.03	Health Care Reimbursement.  To the extent offered under the Plan, each Participant’s Health FSA will be credited for Health Care Reimbursement with amounts withheld from the Participant’s Compensation and any Non-elective Contributions allocated thereto by the Employer or where applicable, the Participant.  The Account will be debited for Health Care Reimbursements disbursed to the Participant in accordance with Article V of this document.  The entire amount elected by the Participant on the Salary Reduction Agreement as an annual amount for the Plan Year for Health Care Reimbursement less any Health Care Reimbursements already disbursed to the Participant for Expenses incurred during the plan year shall be available to the Participant at any time during the Plan Year without regard to the balance in the Health Care Account (provided that the periodic contributions have been made).  Thus, the maximum amount of Health Care Reimbursement at any time during the Plan Year will not relate to the amount that a Participant has had credited to his Health FSA.  In no event will the amount of Health Care Reimbursements in any Plan Year exceed the annual amount specified for the Plan Year in the Salary Reduction Agreement for Health Care Reimbursement.  Any amount credited to the Health Care Account shall be forfeited by the Participant and restored to the Employer if it has not been applied to provide Health Care Reimbursement within the run-out period set forth in the SPD.  Amounts so forfeited shall be used in a manner that is permitted within the applicable Department of Labor or Internal Revenue Service Regulations.  The maximum annual reimbursement under the Health FSA shall be set forth in the SPD.  The Employer may establish a minimum annual reimbursement amount as set forth in the SPD.
[bookmark: _Toc193889726][bookmark: _Toc193889971][bookmark: _Toc193890216][bookmark: _Toc193890461]4.04	Dependent Care Reimbursement.  To the extent offered under the Plan, each Participant’s Dependent Care FSA will be credited for Dependent Care Reimbursement with amounts withheld from the Participant’s Compensation, and any Non-elective Contributions allocated thereto by the Employer or where applicable, the Participant.  The Dependent Care Account will be debited for Dependent Care Reimbursements disbursed to the Participant in accordance with Article V of this document.  If the amount in the Account is less than the amount of reimbursable claims at any time during the Plan Year, the excess part of the claim will be carried over into following months within the same Plan Year, to be paid out as the Dependent Care Account balance becomes adequate.  In no event will the amount of Dependent Care Reimbursements exceed the amount credited to the Dependent Care Account for any Plan Year.  Any amount allocated to the Dependent Care Account shall be forfeited by the Participant and restored to the Employer if it has not been applied to provide Dependent Care Reimbursement for the Plan Year within the run-out period set forth in the SPD.  Amounts so forfeited shall be used in a manner that is not prohibited by applicable federal or state law.  The maximum annual reimbursement amount shall be set forth in the SPD.  The Employer may establish a minimum annual reimbursement amount as set forth in the SPD.


[bookmark: _Toc193889727][bookmark: _Toc193889972][bookmark: _Toc193890217][bookmark: _Toc193890462]ARTICLE V – BENEFITS

[bookmark: _Toc193889728][bookmark: _Toc193889973][bookmark: _Toc193890218][bookmark: _Toc193890463]5.01	Qualified Benefits.  The maximum benefit a participant may elect under this Plan shall not exceed the sum of 1) the aggregated premium for all Benefit Package Option(s) set forth in the SPD (other than Health and Dependent Care FSA); 2) the maximum annual Health Care Reimbursement under the Health FSA as set forth in the SPD (if offered under the Plan); and 3) the maximum annual Dependent Care Reimbursement under the Dependent Care FSA as set forth in the SPD (if offered under the Plan). Notwithstanding the previous sentence, for plan years starting on or after January 1, 2013, the annual salary reduction contribution limit for the Health FSA shall be subject to Code §125(i), including an annual cost-of-living adjustment as published by the IRS for later plan years. For the current plan year review the §125(i) plan limits.
  	
a) Special Rules for Health Care Reimbursement.  To the extent offered under the Plan, payment shall be made to the Participant in cash as reimbursement for Eligible Medical Expenses incurred by the Participant or his Dependents while he is a Participant during the Plan Year for which the Participant’s election is effective provided that the substantiation requirements of Section 6.10 herein are satisfied.

b) Special Rules for Dependent Care Reimbursement.  To the extent offered under the Plan, payment shall be made to the Participant in cash as reimbursement for Eligible Employment Related Expenses incurred by him while a Participant, during the Plan Year for which the Participant’s election is effective, provided that the substantiation requirements of Section 6.10 have been satisfied.

[bookmark: _Toc193889729][bookmark: _Toc193889974][bookmark: _Toc193890219][bookmark: _Toc193890464]5.02	Cash Benefit.  To the extent that a Participant does not elect to have the maximum amount of his Compensation contributed as a Pre-tax Contribution or After-Tax Contribution hereunder, such amount not elected shall be paid to the Participant in the form of normal Compensation payments; provided, however, that any applicable Non-elective Contributions may not be received in the form of cash compensation, except as otherwise provided for in the SPD or the enrollment material.

[bookmark: _Toc193889730][bookmark: _Toc193889975][bookmark: _Toc193890220][bookmark: _Toc193890465]5.03	Repayment of Excess Reimbursements.  If, as of the end of any Plan Year, it is determined that a Participant has received payments under this Plan that exceed the amount of Eligible Medical Expenses and/or Eligible Employment Related Expenses that have been substantiated by such Participant during the Plan Year as required by Section 6.10 herein, the Plan Administrator shall give the Participant prompt written notice of any such excess amount, and the Participant shall repay the amount of such excess to the Employer within sixty (60) days of receipt of such notification.

[bookmark: _Toc193889731][bookmark: _Toc193889976][bookmark: _Toc193890221][bookmark: _Toc193890466]5.04	Termination of Reimbursement Accounts.  Coverage under the Health Care and/or Dependent Care FSA shall cease as of the day in which a Participant is no longer employed by the Employer or when a payment for the respective plan(s) has been missed for any reason.  Provided, however, that Participants may submit claims for reimbursement for Eligible Employment Related Expenses arising during the Plan Year at any time until the end of the run-out period set forth in the SPD.  Participants in the Health FSA may submit claims for reimbursement for Eligible Medical Expense arising during the Plan Year and before the date of separation from service at any time until the end of the run-out period set forth in the SPD.    Unless a COBRA election is made as set 
forth in the SPD, Participants shall not be entitled to receive reimbursement for Eligible Medical Expenses incurred after employment ceases under this Section.  Any unused reimbursement benefits at the expiration of the Plan Year (as set forth in the SPD) shall be treated in accordance with Sections 4.03 or 4.04.

[bookmark: _Toc193889732][bookmark: _Toc193889977][bookmark: _Toc193890222][bookmark: _Toc193890467]5.05	Coordination of Benefits under the Health FSA.  The Health FSA is intended to pay benefits solely for otherwise unreimbursed medical expenses.  Accordingly, it shall not be considered a group health plan for coordination of benefits purposes, and its benefits shall not be taken into account when determining benefits payable under any other Plan.


[bookmark: _Toc193889733][bookmark: _Toc193889978][bookmark: _Toc193890223][bookmark: _Toc193890468]ARTICLE VI – PLAN ADMINISTRATION

[bookmark: _Toc193889734][bookmark: _Toc193889979][bookmark: _Toc193890224][bookmark: _Toc193890469]6.01	Allocation of Authority.  The Board of Directors or applicable governing body (or an authorized officer of the Employer) appoints a Plan Administrator that keeps the records for the Plan and shall control and manage the operation and administration of the Plan.  The Plan Administrator shall have the exclusive right to interpret the Plan and to decide all matters arising thereunder, including the right to make determinations of fact, and construe and interpret possible ambiguities, inconsistencies or omissions in the Plan and the SPD issued in connection with the Plan.  All determinations of the Plan Administrator with respect to any matter hereunder shall be conclusive and binding on all persons.  Without limiting the generality of the foregoing, the Plan Administrator shall have the following powers and duties:

a.  To require any person to furnish such reasonable information as he may request for the       purpose of the proper administration of the Plan as a condition to receiving any benefits under the Plan.     

b.   To make and enforce such rules and regulations and prescribe the use of such forms as he shall deem necessary for the efficient administration of the Plan.

c.  To decide on questions concerning the Plan and the eligibility of any Employee to participate     in the Plan and to make or revoke elections under the Plan, in accordance with the provisions   of the Plan.

d.   To determine the amount of benefits which shall be payable to any person in accordance with 
the provisions of the plan; to inform the Employer, insurer as appropriate, of the amount of     such benefits; and to provide a full and fair review to any Participant whose claim for benefits has been denied in whole or in part.

  e.   To designate other persons to carry out any duty or power which may or may not otherwise   
	be a fiduciary responsibility of the Plan Administrator, under the terms of the Plan.  Such    entity will be referred to as a third-party administrator and shall be identified in the SPD.

f.     To keep records of all acts and determinations, and to keep all such records, books of account,
	data and other documents as may be necessary for the proper administration of the Plan.

g.    To do all things   necessary to operate and   administer the Plan in accordance with its 
	provisions.

[bookmark: _Toc193889735][bookmark: _Toc193889980][bookmark: _Toc193890225][bookmark: _Toc193890470]6.02	Provision for Third Party Plan Service Providers.  The Plan Administrator, subject to approval of the Employer, may employ the services of such persons, as it may deem necessary or desirable in connection with the operation of the Plan and to rely upon all tables, valuations, certificates, reports and opinions furnished thereby.  Such entity will be identified in the SPD as a third-party administrator.  Unless otherwise provided in the service agreement, obligations under this Plan shall remain the obligation of the Employer.

[bookmark: _Toc193889736][bookmark: _Toc193889981][bookmark: _Toc193890226][bookmark: _Toc193890471]6.03	Fiduciary Liability.  To the extent permitted by law, the Plan Administrator shall not incur any liability for any acts or for failure to act except for their own willful misconduct or willful breach of this Plan.
[bookmark: _Toc193889737][bookmark: _Toc193889982][bookmark: _Toc193890227][bookmark: _Toc193890472]6.04	Compensation of Plan Administrator.  Unless otherwise determined by the Employer and permitted by law, any Plan Administrator who is also an Employee of the Employer shall serve without compensation for services rendered in such capacity, but the Employer shall pay all reasonable expenses incurred in the performance of their duties.

[bookmark: _Toc193889738][bookmark: _Toc193889983][bookmark: _Toc193890228][bookmark: _Toc193890473]6.05	Bonding.  Unless otherwise determined by the Employer, or unless required by any federal or state law, the Plan Administrator shall not be required to give any bond or other security in any jurisdiction in connection with the administration of this Plan.

[bookmark: _Toc193889739][bookmark: _Toc193889984][bookmark: _Toc193890229][bookmark: _Toc193890474]6.06	Payment of Administrative Expenses.  The Employer currently pays all reasonable expenses incurred in administering the Plan.

[bookmark: _Toc193889740][bookmark: _Toc193889985][bookmark: _Toc193890230][bookmark: _Toc193890475]6.07	Funding Policy.  The Employer shall have the right to enter into a contract with one or more insurance companies for the purpose of providing any Benefit Package Options offered under the Plan and to replace any of such insurance companies or contracts.  Any dividends, retroactive rate adjustments or other refunds of any type that may become payable under any such insurance contract shall not be assets of the Plan but shall be the property of, and shall be retained by, the Employer.  The Employer will not be liable for any loss or obligation relating to any insurance coverage except as is expressly provided by this plan.  Such limitation shall include, but not be limited to, losses or obligations that pertain to the following:

a.   Once insurance is applied for or obtained, the Employer will not be liable for any loss which
       may result from the failure to pay premiums to the extent premium notices are not received
       by the Employer. 

b.   To the extent premium notices are received by the Employer, the Employer’s liability for the
       payment of such premiums will be limited to such premiums and will not include liability for
       any other loss which results from such failure.

c.    The employer will not be liable for the payment of any insurance premium or any loss that
       may result from the failure to pay an insurance premium if the benefits available under this
    plan are not enough to provide for such premium cost at the time it is due. In such 
    circumstances, the Employee will be responsible for and see to the payment of such
    premiums.  The Employer will undertake to notify a Participant if available benefits under this 
       plan are not enough to provide for an insurance premium, but will not be liable for any failure 
       to make such notification.

d.   When employment ends, the Employer will have no liability to take any step to maintain any 
      policy in force except as may be specifically required otherwise in this plan, and the Employer 
      will not be liable for or responsible to see to the payment of any premium after employment
      ends.

[bookmark: _Toc193889741][bookmark: _Toc193889986][bookmark: _Toc193890231][bookmark: _Toc193890476]6.08	Disbursement Reports.  The Plan Administrator shall issue directions to the Employer concerning all benefits that are to be paid from the Employer’s general assets pursuant to the provisions of the Plan.

[bookmark: _Toc193889742][bookmark: _Toc193889987][bookmark: _Toc193890232][bookmark: _Toc193890477]6.09	Indemnification.  The Plan Administrator shall be indemnified by the Employer against claims, and the expenses of defending against such claims, resulting from any action or conduct relating to the administration of the Plan except claims arising from gross negligence, willful neglect or willful misconduct.

[bookmark: _Toc193889743][bookmark: _Toc193889988][bookmark: _Toc193890233][bookmark: _Toc193890478]6.10	Substantiation of Expenses.  Each Participant must submit a written claim form to the third-party administrator identified in the SPD to receive reimbursements for Health Care and/or Dependent Care FSA, on a form provided by the Plan Administrator accompanied by a written statement/bill from an independent third party stating that the expense has been incurred, and the amount thereof.  The forms shall contain such evidence as the Plan Administrator shall deem necessary as to substantiate the nature, the amount and timeliness of any expenses that may be reimbursed.

[bookmark: _Toc193889744][bookmark: _Toc193889989][bookmark: _Toc193890234][bookmark: _Toc193890479]6.11	Reimbursement.  Reimbursements shall be made as soon as administratively feasible after the required forms have been received by the Plan Administrator.

[bookmark: _Toc193889745][bookmark: _Toc193889990][bookmark: _Toc193890235][bookmark: _Toc193890480]6.12	Statements.  The Plan Administrator or its designated third-party administrator may periodically furnish each Participant with a statement, showing the amounts paid or expenses incurred by the Employer in providing Health Care and/or Dependent Care Reimbursement and the respective Reimbursement Account Balance(s).


[bookmark: _Toc193889746][bookmark: _Toc193889991][bookmark: _Toc193890236][bookmark: _Toc193890481]ARTICLE VII – FUNDING AGENT

The Plan shall be funded with amounts withheld from Compensation pursuant to Salary Reduction Agreements and/or Non-elective Contributions provided by the Employer, if any. The Employer will apply all such amounts, without regard to their source, to pay for the welfare benefits provided herein as soon as administratively feasible and shall comply with all applicable regulations promulgated by the Department of Labor (“DOL”) taking into consideration any enforcement procedures adopted by the DOL.


[bookmark: _Toc193889747][bookmark: _Toc193889992][bookmark: _Toc193890237][bookmark: _Toc193890482]ARTICLE VIII – CLAIMS PROCEDURES

The Plan has established procedures for reviewing claims denied under this Plan, and those claims review procedures are set forth in the SPD.  The Plan’s claim review procedures set forth in the SPD shall only apply to issues germane to the Pre-tax benefits available under this Plan (i.e., such as a determination of a Change in Status, change in cost or coverage, or eligibility and participation matters under this Cafeteria Plan document), and to the extent offered under the Plan, claims for benefits under the Reimbursement Accounts.


[bookmark: _Toc193889748][bookmark: _Toc193889993][bookmark: _Toc193890238][bookmark: _Toc193890483]ARTICLE IX – AMENDMENT OR TERMINATION OF PLAN

[bookmark: _Toc193889749][bookmark: _Toc193889994][bookmark: _Toc193890239][bookmark: _Toc193890484]9.01	Permanency.  While the Employer fully expects that this Plan will continue indefinitely, due to unforeseen, future business contingencies, permanency of the Plan will be subject to the Employer’s right to amend or terminate the Plan, as provided in Sections 9.02 and 9.03, below.  Nothing in this Plan is intended to be or shall be construed to entitle any Participant, retired or otherwise, to vested or non-terminable benefits.

[bookmark: _Toc193889750][bookmark: _Toc193889995][bookmark: _Toc193890240][bookmark: _Toc193890485]9.02	Employer’s Right to Amend.  The Employer reserves the right to amend at any time any or all of the provisions of the Plan.  All amendments shall be made in writing and shall be approved by the Employer in accordance with its normal procedures for transacting business (e.g., by approval by the Board of Directors through a meeting or unanimous consent of all Board members).  Such amendments may apply retroactively or prospectively as set forth in the amendment.  Each Benefit Package Option shall be amended in accordance with the terms specified therein, or, if no amendment procedure is prescribed, in accordance with this section.  Any amendment made by the Employer shall be deemed to be approved and adopted by any Affiliated Employer.

[bookmark: _Toc193889751][bookmark: _Toc193889996][bookmark: _Toc193890241][bookmark: _Toc193890486]9.03	Employer’s Right to Terminate.  The Employer reserves the right to discontinue or terminate the Plan without prejudice at any time and for any reason without prior notice.  Such decision to terminate the Plan shall be made in writing and shall be approved by the Employer in accordance with its normal procedures for transacting business.  Affiliated Employers may withdraw from participation in the Plan but may not terminate the Plan.

[bookmark: _Toc193889752][bookmark: _Toc193889997][bookmark: _Toc193890242][bookmark: _Toc193890487]9.04	Determination of Effective Date of Amendment or Termination.  Any such amendment, discontinuance or termination shall be effective as of such date as the Employer shall determine.  No amendment, discontinuance or termination shall allow the return to any Employer of any Reimbursement Account balance for its use for any purpose other than for the exclusive benefit of the Participants and their beneficiaries except as provided in Section 4.03(a) and 4.04(a) herein.


[bookmark: _Toc193889753][bookmark: _Toc193889998][bookmark: _Toc193890243][bookmark: _Toc193890488]ARTICLE X – GENERAL PROVISIONS

[bookmark: _Toc193889754][bookmark: _Toc193889999][bookmark: _Toc193890244][bookmark: _Toc193890489]10.01	Not an Employment Contract.  Neither this Plan nor any action taken with respect to it shall confer upon any person the right to continue employment with any Employer.

[bookmark: _Toc193889755][bookmark: _Toc193890000][bookmark: _Toc193890245][bookmark: _Toc193890490]10.02	Applicable Laws.  The provisions of the Plan shall be construed, administered and enforced according to applicable federal law and the laws of Pennsylvania to the extent not preempted.

[bookmark: _Toc193889756][bookmark: _Toc193890001][bookmark: _Toc193890246][bookmark: _Toc193890491]10.03	Post-mortem Payments.  Any benefit payable under the Plan after the death of a Participant shall be paid to his surviving Spouse, otherwise, to his estate.  If there is doubt as to the right of any beneficiary to receive any amount, the Plan Administrator may retain such amount until the rights thereto are determined, without liability for any interest thereon.

[bookmark: _Toc193889757][bookmark: _Toc193890002][bookmark: _Toc193890247][bookmark: _Toc193890492]10.04	Non-alienation of Benefits.  Except as expressly provided by the Administrator, no benefit under the Plan shall be subject in any manner to anticipation, alienation, sale, transfer, assignment, pledge, encumbrance or charge, and any attempt to do so shall be void.  No benefit under the Plan shall in any manner be liable for or subject to the debts, contracts, liabilities, engagements or torts of any person.

[bookmark: _Toc193889758][bookmark: _Toc193890003][bookmark: _Toc193890248][bookmark: _Toc193890493]10.05	Mental or Physical Incompetency.  Every person receiving or claiming benefits under the Plan shall be presumed to be mentally and physically competent and of age until the Plan Administrator receives a written notice, in a form and manner acceptable to it, that such person is mentally or physically incompetent or a minor, and that a guardian, conservator or other person legally vested with the care of his estate has been appointed.

[bookmark: _Toc193889759][bookmark: _Toc193890004][bookmark: _Toc193890249][bookmark: _Toc193890494]10.06	Inability to Locate Payee.  If the Plan Administrator is unable to make payment to any Participant or other person to whom a payment is due under the Plan because he cannot ascertain the identity or whereabouts of such Participants or other person after reasonable efforts have been made to identify or locate such person, such payment and all subsequent payments otherwise due to such Participant or other person shall be forfeited after a reasonable time after the date any such payment first became due.

[bookmark: _Toc193889760][bookmark: _Toc193890005][bookmark: _Toc193890250][bookmark: _Toc193890495]10.07	Requirement for Proper Forms.  All communications in connection with the Plan made by a Participant shall become effective only when duly executed on any forms as may be required and furnished by, and filed with, the Plan Administrator.

[bookmark: _Toc193889761][bookmark: _Toc193890006][bookmark: _Toc193890251][bookmark: _Toc193890496]10.08	Source of Payments.  The Employer and any insurance company contracts purchased or held by the Employer or funded pursuant to this Plan shall be the sole sources of benefits under the Plan.  No Employee or beneficiary shall have any right to, or interest in, any assets of the Employer upon termination of employment or otherwise, except as provided from time to time under the Plan, and then only to the extent of the benefits payable under the Plan to such Employee or beneficiary.

[bookmark: _Toc193889762][bookmark: _Toc193890007][bookmark: _Toc193890252][bookmark: _Toc193890497]10.09	Multiple Functions.  Any person or group of persons may serve in more than one fiduciary capacity with respect to the Plan.
[bookmark: _Toc193889763][bookmark: _Toc193890008][bookmark: _Toc193890253][bookmark: _Toc193890498]10.10	Tax Effects.  Neither the Employer nor the Plan Administrator makes any warranty or other representation as to whether any Pre-tax contributions made to or on behalf of any Participant hereunder will be treated as excludable from gross income for local, state or federal income tax purposes.  If for any reason it is determined that any amount paid for the benefit of a Participant or Beneficiary are includable in an Employee’s gross income for local, federal or state income tax purposes, then under no circumstances shall the recipient have any recourse against the Plan Administrator or the Employer with respect to any increased taxes or other losses or damages suffered by the Employees as a result thereof.  The Plan is designed and is intended to be operated as a “cafeteria plan” under Section 125 of the Code. 

[bookmark: _Toc193889764][bookmark: _Toc193890009][bookmark: _Toc193890254][bookmark: _Toc193890499]10.11	Gender and Number.  Masculine pronouns include the feminine as well as the neuter genders, and the singular shall include the plural, unless indicated otherwise by the context.

[bookmark: _Toc193889765][bookmark: _Toc193890010][bookmark: _Toc193890255][bookmark: _Toc193890500]10.12	Headings.  The Article and Section headings contained herein are for convenience of reference only and shall not be construed as defining or limiting the matter contained thereunder.

[bookmark: _Toc193889766][bookmark: _Toc193890011][bookmark: _Toc193890256][bookmark: _Toc193890501]10.13	Incorporation by Reference.  The actual terms and conditions of the separate component Benefit Package Options offered under this Plan are contained in separate, written documents governing each respective benefit, shall govern in the event of a conflict between the individual plan document and this Plan as to substantive content.  To that end, each such separate document, as amended or subsequently replaced, is hereby incorporated by reference as if fully recited herein.  In addition, the SPD for this Plan contains many of the actual terms and conditions of this Plan.  To that end, the SPD, as amended from time to time, is incorporated herein.

[bookmark: _Toc193889767][bookmark: _Toc193890012][bookmark: _Toc193890257][bookmark: _Toc193890502]10.14		Severability.  Should a court of competent jurisdiction subsequently invalidate any part of this Plan, the remainder thereof shall be given effect to the maximum extent possible.

[bookmark: _Toc193889768][bookmark: _Toc193890013][bookmark: _Toc193890258][bookmark: _Toc193890503]10.15		Effect of Mistake.  In the event of a mistake as to the eligibility or participation of an Employee, or the allocations made to the account of any Participant, or the amount of distributions made or to be made to a Participant or other person, the Plan Administrator shall, to the extent it deems possible, cause to be allocated or cause to be withheld or accelerated, or otherwise make adjustment of, such amounts as will in its judgment accord to such Participant or other person the credits to the account or distributions to which he is properly entitled under the Plan.  Such action by the Administrator may include withholding of any amounts due the Plan or the Employer from Compensation paid by the Employer. 

[bookmark: _Toc193889769][bookmark: _Toc193890014][bookmark: _Toc193890259][bookmark: _Toc193890504]10.16		Forfeiture of Unclaimed Reimbursement Account Benefits.  Any Reimbursement Account benefit payments that are unclaimed (e.g., uncashed benefit checks) by the close of the Plan Year following the Plan Year in which the Health or Dependent Care Expense was incurred shall be forfeited.

[bookmark: _Toc193889770][bookmark: _Toc193890015][bookmark: _Toc193890260][bookmark: _Toc193890505]10.17		HIPAA Privacy and Security with respect to Health FSA.

a.   The Health FSA (the “Plan”) will use protected health information (PHI) to the extent of and 
       in accordance with the uses and disclosures permitted by the Health Insurance Portability 
       and Accountability Act of 1996 (HIPAA).  Specifically, the Plan will use and disclose PHI for 
       purposes related to health care treatment, payment for health care and health care 
       operations as defined in the Privacy Notice distributed to Plan Participants.

The Plan will disclose PHI to the Employer only upon receipt of a certification from the Plan Sponsor that the Plan documents have been amended to incorporate the provisions in Subsection (b) below.

b.    With Respect to PHI, the Employer agrees to certain conditions.
The Employer agrees to:

· Not use or disclose PHI other than as permitted or required by the Plan document or as required by law.
· Ensure that any agents, including a subcontractor, to whom the Employer provides PHI received from the Plan, agree to the same restrictions and conditions that apply to the Plan Sponsor with respect to such PHI.
· Not use or disclose PHI for employment related actions and decisions unless authorized by an individual.
· Not use or disclose PHI in connection with any other benefit or employee benefit plan of the Plan Sponsor unless authorized by an individual.
· Report to the Plan any PHI use or disclosures provided of which it becomes aware.
· Make PHI available to an individual in accordance with HIPAA’s access requirements.
· Make PHI available to comply with HIPAA’s individual right of access requirements.
· Make PHI available for amendment and incorporate any amendments to PHI in accordance with HIPAA.
· Make available the information required to provide an accounting of disclosures.
· Make internal practices, books and records relating to the use and disclosure of PHI received from Plan available to the HHS Secretary for the purposes of determining the Plan’s compliance with HIPAA.
· If feasible, return or destroy all PHI received from the Plan that the Employer still maintains in any form, and retain no copies of such PHI when no longer needed for the purpose for which disclosure was made (or if return or destruction is not feasible, limit further uses and disclosures to those purposes that make the return or destruction infeasible).

c.    Adequate separation will be maintained between the Plan and the Employer.  Only the 
       individuals identified in the Privacy Notice distributed to Participants in accordance with 
       HIPAA may have access to PHI.  The persons described in the Privacy Notice may only use 
       and disclose PHI for Plan administration functions that the Employer performs for the Plan.   
       If the persons described herein do not comply with the Plan document, the Employer shall 
       provide an effective mechanism for resolving issues of noncompliance, including disciplinary   
       sanctions.

d.   This section 10.17 shall be effective as of the applicable date(s) set forth in HIPAA and the 
       applicable regulations issued thereunder.
[bookmark: _Toc193889771][bookmark: _Toc193890016][bookmark: _Toc193890261][bookmark: _Toc193890506]ARTICLE XI – CONTINUATION COVERAGE UNDER COBRA

The SPD includes provisions that shall be applicable to the Health FSA, if offered under the plan, to the extent the Health FSA is a “group health plan” as defined by Code §4980B and 5000 (b)(1) and the regulations promulgated thereunder and to the extent it is offered under the Plan.  The intent of those provisions (as incorporated in this Article) is to extend continuation rights required by COBRA.   

IN WITNESS WHEREOF, the Employer has executed this Cafeteria Plan as of the date set forth below.


Kessler Topaz Meltzer Check LLC



By: ______________________________________


Title: _____________________________________


Date: ____________________________________
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SUMMARY PLAN DESCRIPTION

[bookmark: _Toc225240915][bookmark: _Toc193889772][bookmark: _Toc193890017][bookmark: _Toc193890262][bookmark: _Toc193890507]GENERAL INFORMATION ABOUT THE PLAN

Kessler Topaz Meltzer Check LLC(the “Employer”) is pleased to sponsor an employee benefit program known as the Flexible Benefit Plan (the “Plan”) for you and your fellow employees.  It is so-called because it lets you choose from several different benefit programs (which we refer to herein as “Benefit Plan Options”) according to your individual needs and allows you to use Pre-tax Contributions to pay for the benefits by entering into a salary reduction arrangement with your Employer.  This Plan helps you because the benefits you elect are nontaxable (i.e., you save Social Security and income taxes on the amount of your salary reduction).  Alternatively, you may choose to pay for any of the available benefits with After-tax Contributions on a salary deduction basis to the extent described in your enrollment materials.

This Plan has four components:

a. A Cafeteria Plan Component.  The Cafeteria Plan Component allows you to pay your share of certain underlying welfare benefit plans (called “Benefit Plan Options”) with Pre-tax Contributions.
b. The Health Flexible Spending Account (Health FSA).  The Health FSA allows you to elect to use a specified amount of Pre-tax Contributions to be used for reimbursement of Eligible Medical Expenses. The Health FSA is intended to qualify as a Code Section 105 self-insured medical reimbursement plan.
c. The Dependent Care Spending Account (Dependent Care FSA).  The Dependent Care FSA allows you to elect to use a specified amount of Pre-tax Contributions to be used for reimbursement of Employment Related Expenses.  The Dependent Care FSA is intended to qualify as a Code Section 129 dependent care assistance plan.
d. Health Savings Account (HSA) Contributions.  To the extent that Health Savings Accounts are identified as a Benefit Option in the Plan Information Summary, you may be permitted to make contributions to a Health Savings Account, as defined in Code Section 223, in accordance with the terms of the Health Savings Account Contribution Summary.

Each of the four components is summarized in this document.  Information relating to the Plan that is specific to your Employer is described in the Plan Information Summary.  For example, you can find the identity of the third-party administrator, the Employer and the Plan Administrator in the Plan Information Summary as well as the Plan Number and any applicable contact information.  Each summary and the attached Appendices constitute the Summary Plan Description for the Flexible Benefit Plan.  The SPD (collectively, the Summary Plan Description or “SPD”) describes the basic features of the Plan, how it operates and how you can get the maximum advantage from it.  The Plan is also established pursuant to a plan document into which the SPD has been incorporated.  However, if there is a conflict between the official plan document and the SPD, the plan document will govern.  Certain terms in this Summary are capitalized.  Capitalized terms reflect important terms that are specifically defined in this Summary or in the Plan Document into which this Summary is incorporated.  You should pay special attention to these terms as they play an important role in defining your rights and responsibilities under this Plan.

Participation in the Plan does not give any Participant the right to be retained in the employ of his Employer or any other right not specified in the Plan.  If you have any questions regarding your rights and responsibilities under the Plan, you may also contact the Plan Administrator (who is identified in the Plan Information Summary).


[bookmark: _Toc225240916][bookmark: _Toc193889773][bookmark: _Toc193890018][bookmark: _Toc193890263][bookmark: _Toc193890508]
CAFETERIA PLAN COMPONENT SUMMARY

Q-1 [bookmark: _Toc225240917][bookmark: _Toc193889774][bookmark: _Toc193890019][bookmark: _Toc193890264][bookmark: _Toc193890509]What is the purpose of the Cafeteria Plan?

The purpose is to allow eligible employees to pay for certain benefit plans (Benefit Plan Options) with pre-tax dollars (“Pre-tax Contributions”).  The Benefit Plan Options to which you may contribute with Pre-tax Contributions under this Cafeteria Plan are described in the Plan Information Summary.

To the extent Health Savings Accounts are a Benefit Plan Option under this Plan, you may be able to contribute to your personal Health Savings Account (HSA, as defined in Code Section 223) under this Plan.  If you are permitted to contribute to an HSA, the rules for HSA contributions will be set forth generally in the Plan Information Summary.

Q-2 [bookmark: _Toc225240918][bookmark: _Toc193889775][bookmark: _Toc193890020][bookmark: _Toc193890265][bookmark: _Toc193890510]Who can participate in the Cafeteria Plan?

Each employee of the Employer (or an Affiliated Employer identified in the Plan Information Summary) who (1) satisfies the Cafeteria Plan Eligibility Requirements and (2) is also eligible to participate in any of the Benefit Plan Options will be eligible to participate in this Cafeteria Plan no earlier than the Cafeteria Plan Eligibility Date.  No Pre-tax Salary Reduction may be made unless a proper election is made in accordance with the terms of this SPD.  The Cafeteria Plan Eligibility Requirements and Eligibility Date are described in the Plan Information Summary.  If you are eligible to participate in this Cafeteria Plan, it does not necessarily mean you are eligible to participate in the Benefit Plan Options.  For details regarding eligibility provisions, benefit amounts and premium schedules for each of the Benefit Plan Options, please refer to the plan summary for each Benefit Plan Option.

Q-3 [bookmark: _Toc225240919][bookmark: _Toc193889776][bookmark: _Toc193890021][bookmark: _Toc193890266][bookmark: _Toc193890511]When does my participation in the Cafeteria Plan end?

Your coverage under the Cafeteria Plan ends on the earliest of the following to occur

a. The date that you make an election not to participate in accordance with this Cafeteria Plan Summary.
b. The date that you no longer satisfy the Eligibility Requirements of this Cafeteria Plan or all of the Benefit Plan Options.
c.	The date that you terminate employment with the Employer.
d.	The date that the Cafeteria Plan is either terminated or amended to exclude you or the class of employees of which you are a member.
If your employment with the Employer is terminated during the Plan year or you otherwise cease to be eligible, your active participation in the Cafeteria Plan will automatically cease.  If you are rehired within the same Plan Year and are eligible for the Cafeteria Plan (or you become eligible again), you may make new elections if you are rehired or become eligible again more than 30 days after you terminated employment or lost eligibility (subject to any limitations imposed by the Benefit Plan Option[s]).  If you are rehired or again become eligible within 30 days of your termination date, your Cafeteria Plan elections that were in effect when you terminated employment or stopped being eligible will be reinstated and remain in effect for the remainder of the Plan Year (unless you are allowed to change your election in accordance with the terms of the Plan).

Q-4 [bookmark: _Toc225240920][bookmark: _Toc193889777][bookmark: _Toc193890022][bookmark: _Toc193890267][bookmark: _Toc193890512]How do I become a Participant?

If you have otherwise satisfied the Cafeteria Plan’s eligibility requirements, you become a Participant by signing an individual Salary Reduction Agreement (sometimes referred to as an “Election Form”) on which you agree to pay your share of the Benefit Plan Options that you choose with Pre-tax Contributions.  You will be provided with a Salary Reduction Agreement on or before your Cafeteria Plan Eligibility Date.  You must complete the form and submit it to the Plan Administrator or the third-party Administrator (per the instructions provided on or with your Salary Reduction Agreement) during one of the election periods described in Q-6 below.  You may also enroll during the year if you previously elected not to participate and you experience a change described below that allows you to become a Participant during the year.  If that occurs, you must complete an election change form during the Election Change Period described in Q-8 below.  The election that you make under this Plan (whether to make Pre-tax Salary Reductions or not) is generally irrevocable during the Plan Year except as set for in Q-6 below.

In some cases, the Employer may require you to pay your share of the Benefit Plan Option coverage that you elect with Pre-tax Contributions.  If that is the case, your election to participate in the Benefit Plan Option(s) will constitute an election under this Cafeteria Plan.

You may be required to complete a Salary Reduction Agreement via telephone or voice response technology, electronic communication or any other method prescribed by the Plan Administrator.  In order to utilize a telephone system or other electronic means, you may be required to sign an authorization form authorizing issuance of a personal identification number (“PIN”) and allowing such PIN to serve as your electronic signature when utilizing the telephone system or electronic means.  The Plan Administrator and all parties involved with Plan administration will be entitled to rely on your directions through use of the PIN as if such directions were issued in writing and signed by you.  

Q-5 [bookmark: _Toc225240921][bookmark: _Toc193889778][bookmark: _Toc193890023][bookmark: _Toc193890268][bookmark: _Toc193890513]What are tax advantages and disadvantages of participating in the Cafeteria Plan?

You save both federal income tax and FICA (Social Security) taxes by participating in the Cafeteria Plan.  There is an example in the Plan Information Summary that illustrates the tax savings.  Cafeteria Plan participation will reduce the amount of your taxable compensation.  Accordingly, there could be a decrease in your Social Security benefits and/or other benefits (e.g., pension, disability and life insurance) that are based on taxable compensation.

Q-6 [bookmark: _Toc225240922][bookmark: _Toc193889779][bookmark: _Toc193890024][bookmark: _Toc193890269][bookmark: _Toc193890514]What are the election periods for entering the Cafeteria Plan?

The Cafeteria Plan basically has three elections periods:  (1) the “Initial Election Period,” (2) the “Annual Election Period” and (3) the “Election Change Period”, which is the period following the date you have a Change in Status Event (described below).  The following is a summary of the Initial Election Period and the Annual Election Period.

6a.	What is the Initial Election Period?

If you want to participate in the Cafeteria Plan when you are first hired, you must enroll during the “Initial Election Period” described in the enrollment materials you will receive.  If you make an election during the Initial Election Period, your participation in this Cafeteria Plan will begin on the later of your Eligibility Date or the first pay period coinciding with or next following pay period date that your election is received.  If you are newly hired and make your election no later than thirty (30) days after your hire date, the effective date of coverage is retroactive to the hire date, if permitted by the governing documents of the Benefit Plan Options.  This retroactive hire date rule does not apply to any employee who terminates employment and is rehired within 30 days after termination or returns to employment following an unpaid leave of absence of less than 30 days.  Otherwise, the effective date of coverage under the Benefit Plan Options will be effective on the date established in the governing documents of the Benefit Plan Options.

The election that you make during the Initial Election Period is effective for the remainder of the Plan Year and generally cannot be changed during the Plan Year unless you have a Change in Status Event described in Q-8 below.  If you do not make an election during the Initial Election Period, you will be deemed to have elected not to Participate in this Cafeteria Plan for the remainder of the Plan Year.  Failure to make an election under this Cafeteria Plan generally results in no coverage under the Benefit Plan Options; however, the Employer may provide coverage under certain Benefit Plan Options automatically.  These automatic benefits are called “Default Benefits.”  Any Default Benefit provided by your Employer will be identified in the enrollment material.  In addition, your share of the contributions for such Default Benefits may be automatically withdrawn from your pay on a Pre-tax basis.  You will be notified in the enrollment material whether there will be a corresponding Pre-tax Contribution for such default benefits.

6b.	What is the Annual Election Period?  

The Cafeteria Plan also has an “Annual Election Period” during which you may enroll if you did not enroll during the Initial Election Period or change your elections for the next Plan Year.  The Annual Election Period will be identified in the enrollment material distributed to you prior to the Annual Election Period.  The election that you make during the Annual Election Period is effective the first day of the next Plan Year and cannot be changed during the entire Plan Year unless you have a Change in Status Event described below.  If you fail to complete, sign and file a Salary Reduction Agreement during the Annual Election Period, you may be deemed to have elected to continue Participation in the Cafeteria Plan with the same Benefit Plan Option elections that you had on the last day of the Plan Year in which the Annual Election Period occurred (adjusted to reflect any increase/decrease in applicable premium/contributions).  This is called an “Evergreen Election.”  Alternatively, the Plan Administrator 
may deem you to have elected not to participate in the Cafeteria Plan for the next Plan Year if you fail to make an election during the Annual Election Period.  The consequences of failing to make an election under this Cafeteria Plan during the Annual Election Period are described in the Plan Information Summary.

Special Rule for Reimbursement Accounts (and Health Savings Account contribution elections, if offered under the Plan):   Evergreen elections do not apply to Reimbursement Accounts (and Health Savings Account contribution elections unless specifically stated by the employer in the enrollment material).  Consequently, you generally must make an election each Annual Election Period in order to participate in the Reimbursement Accounts or to contribute to a Health Savings Account during the next Plan Year.

The Plan Year is generally a 12-month period (except during the initial or last Plan Year of the Plan).  The beginning and ending dates of the Plan Year are described in the Plan Information Summary.

Q-7 [bookmark: _Toc225240923][bookmark: _Toc193889780][bookmark: _Toc193890025][bookmark: _Toc193890270][bookmark: _Toc193890515]How is my Benefit Plan Option coverage paid for under this Plan?

When you elect to participate both in a Benefit Plan Option and this Cafeteria Plan, an amount equal to your share of the annual cost of those Benefit Plan Options that you choose divided by the applicable number of pay periods you have during that Plan Year is deducted from each paycheck after your election date.  If you have chosen to use Pre-tax Contributions (or it is a plan requirement), the deduction is made before any applicable federal and/or state taxes are withheld.

An Employer may choose to pay for a share of the cost of the Benefit Plan Options you choose with Non-elective Employer Contributions.  The amount of Non-elective Employer Contributions that is applied by the Employer towards the cost of the Benefit Plan Option(s) for each Participant and/or level of coverage is subject to the sole discretion of the Employer and it may be adjusted upward or downward in the employer’s sole discretion at any time.  The Non-elective Employer Contribution amount will be calculated for each Plan Year in a uniform and nondiscriminatory manner and may be based upon your dependent status, commencement or termination date of your employment during the Plan Year, and such other factors that the Employer deems relevant.  In no event will any Non-elective Contribution be disbursed to you in the form of additional, taxable compensation except as otherwise provided in the enrollment material or in the Plan Information Summary.

The Employer may provide you with employer contributions over which you have discretion to choose how to apply to the various Benefit Plan Options available under the Cafeteria Plan.  These elective employer contributions are called “Flexible Credits” or “Benefit Credits.”  The Flexible or Benefit Credit amounts provided by the Employer, if any, and any restrictions on their use, will be set forth in the enrollment material.

Where applicable, Salary Reduction amounts from the last month of one Plan Year may be applied to pay health plan premiums during the first month of the immediately following Plan Year, as long as your employer does this on a uniform and consistent basis with respect to all Participants.

In addition, if applicable, a terminating employee may elect to have COBRA premiums paid on a pre-tax basis from severance pay for Plan coverage.

Q-8 [bookmark: _Toc225240924][bookmark: _Toc193889781][bookmark: _Toc193890026][bookmark: _Toc193890271][bookmark: _Toc193890516]Under what circumstances can I change my election during the Plan Year?

Generally, you cannot change your election under this Cafeteria Plan during the Plan Year.  There are, however, a few exceptions.  First, your election will automatically terminate if you terminate employment or lose eligibility under this Cafeteria Plan or under all of the Benefit Plan Options that you have chosen.

Second, you may voluntarily change your election during the Plan Year if you satisfy the following conditions (prescribed by federal law):

a. You experience a “Change in Status Event” or “Cost of Coverage Change” that affects your eligibility under this Cafeteria Plan and /or a Benefit Plan Option.
b. You complete and submit a written Election Change Form within the election Change Period described in the Plan Information Summary.

Change in Status Events and Cost of Coverage Changes recognized by this Cafeteria Plan, and the rules surrounding election changes in the event you experience a Change in Status Event or Cost or Coverage Change are described in the Election Change Chart attached to this SPD.  Note:   If you elect to contribute to a Health Savings Account (to the extent permitted under this Plan and identified as a Benefit Plan Option in the Plan Information Summary), there are special rules regarding midyear changes to your HSA elections.  The Rules regarding Health Savings Account elections (if offered under the Plan) will be set forth in the Plan Information Summary. 

Third, an election under this Cafeteria Plan may be modified during the Plan Year if you are a Key Employee or Highly Compensated Individual (as defined by the Internal Revenue Code), if necessary to prevent the Cafeteria Plan from becoming discriminatory with the meaning of the applicable federal income tax law.

If coverage under a Benefit Plan Option ends, the corresponding Pre-tax Contributions for that coverage will automatically end.  No election is needed to stop the contributions.

Q-9 [bookmark: _Toc225240925][bookmark: _Toc193889782][bookmark: _Toc193890027][bookmark: _Toc193890272][bookmark: _Toc193890517]What happens to my participation under the Cafeteria Plan if I take a leave of absence?

Your Employer may elect to continue coverage under one or more of the Benefit Options that you chose while you are absent on a paid leave.  If so, you will pay your share of the cost of such coverage that you are required to pay during such a leave by the method normally used during any paid leave (for example, with Pre-tax Salary Reductions).

In the event of unpaid leave (or paid leave where coverage is not required to be continued), you will be permitted to pay your share of the cost of any such Benefit Options that you are permitted to continue during the leave in accordance with policies adopted by your Employer.  The payment options offered by the Employer in accordance with such policies will be established in accordance with Code Section 125, FMLA (to the extent applicable), and any other applicable federal or state law(s) and any applicable regulations issued.

Q-10 [bookmark: _Toc225240926][bookmark: _Toc193889783][bookmark: _Toc193890028][bookmark: _Toc193890273][bookmark: _Toc193890518]How long will the Cafeteria Plan remain in effect?

Although the Employer expects to maintain the Cafeteria Plan indefinitely, it has the right to modify or terminate the Cafeteria Plan at any time and for any reason.  Plan amendments and terminations will be conducted in accordance with the terms of the Plan Document.

Q-11 [bookmark: _Toc225240927][bookmark: _Toc193889784][bookmark: _Toc193890029][bookmark: _Toc193890274][bookmark: _Toc193890519]What happens if my request for a benefit under this Cafeteria Plan (e.g., an election change or other issue germane to Pre-tax Contributions) is denied?

You will have the right to a full and fair review process.  You should refer to Appendix I for a detailed summary of the Claims Procedures under this Plan.
[bookmark: _Toc225240928][bookmark: _Toc193889785][bookmark: _Toc193890030][bookmark: _Toc193890275][bookmark: _Toc193890520]
HEALTH FSA COMPONENT SUMMARY

Q-1 [bookmark: _Toc225240929][bookmark: _Toc193889786][bookmark: _Toc193890031][bookmark: _Toc193890276][bookmark: _Toc193890521]Who can participate in the Health FSA?

Each employee who satisfies the Health FSA Eligibility requirements is eligible to participate on the Health FSA Eligibility Date.  The Health FSA Eligibility Requirements and Eligibility Date are described in the Plan Information Summary.  Participation does not begin unless a proper election is made.

Q-2 [bookmark: _Toc225240930][bookmark: _Toc193889787][bookmark: _Toc193890032][bookmark: _Toc193890277][bookmark: _Toc193890522]How do I become a Participant?

You become a Participant in the Health FSA by electing Health Care Reimbursement benefits during the Initial or Annual Election Periods described in the Cafeteria Plan Summary.  Your participation in the Health FSA will be effective on the date that you make the election or your Health FSA Eligibility Date, whichever is later.  If you wish to participate and you want to participate during the next Plan Year, you must make an election during the Annual Election Period, even if you do not change your current election.  Evergreen elections do not apply to Health FSA elections.

You may also become a Participant if you experience a change in status event or cost or coverage change that permits you to enroll midyear (see Q-8. of the Cafeteria Plan Summary for more details regarding midyear election changes and the effective date of those changes).

Once you become a Participant your “Eligible Dependents” also become covered.  For purposes of the Health FSA, Eligible Dependents are the following:
a. Your legal Spouse (including same-sex spouses lawfully married under state law, regardless of their state of residence).
b. Any other individuals who would qualify as a tax dependent under Code Section 105 and the regulations issued by Treasury under Code Section 106.
c. Any adult child who has not yet attained the age of 26 by the end of the current calendar year, as defined in Code Section 105(b).

If the Plan Administrator receives a qualified medical child support order (QMCSO) relating to the Health FSA, the Health FSA will provide the health benefit coverage specified in the order to the person or persons (“alternate recipients”) named in the order to the extent the QMCSO does not require coverage the Health FSA does not otherwise provide.  “Alternate recipients” include any child of the Participant who the Plan is required to cover pursuant to a QMCSO.  A “medical child support order” is a legal judgment, decree or order relating to medical child support.  A medical child support order is a QMCSO to the extent it satisfies certain conditions required by law.  Before providing any coverage to an alternate recipient, the Plan Administrator must determine whether the medical child support order is a QMCSO.  If the Plan Administrator receives a medical child support order relating to your Health Care Account, it will notify you in writing, and after receiving the order, it will inform you of its determination of whether or not the order is qualified.  Upon request to the Plan Administrator, you may obtain, without charge, a copy of the Plan’s procedures governing qualified medical child support orders.

NOTE:   You may be able to elect to cover only yourself under the Health FSA to the extent chosen by your Employer in the Plan Information Summary.  This would allow your spouse to establish a Health Savings Account as defined in Code Section 223.  If this option is available, it will be described in more detail in the Plan Information Summary.  Otherwise, your participation in this Health FSA could disqualify your spouse from establishing and making/receiving tax-favored contributions to a Health Savings Account.

Q-3 [bookmark: _Toc225240931][bookmark: _Toc193889788][bookmark: _Toc193890033][bookmark: _Toc193890278][bookmark: _Toc193890523]What is my “Health Care Account?”

If you elect to participate in the Health FSA, the Employer will establish a “Health Care Account” to keep a record of the reimbursements you are entitled to, as well as the contributions you elected to withhold for such benefits during the Plan Year.  No actual account is established; it is merely a bookkeeping account.  Benefits under the Health FSA are paid as needed from the Employer’s general assets except as otherwise set forth in the Plan Information Summary.

Q-4 [bookmark: _Toc225240932][bookmark: _Toc193889789][bookmark: _Toc193890034][bookmark: _Toc193890279][bookmark: _Toc193890524]When does coverage under the Health FSA end?

Your coverage under the Health FSA ends on the earlier of the following to occur:

a.	The date that you elect not to participate in accordance with the Cafeteria Plan Summary.
b.	The last day of the Plan Year unless you make an election during the Annual Election Period.
c.	The date that you no longer satisfy the Health FSA Eligibility Requirements.
d.	The date that you terminate employment.
e.	The date that the Plan is terminated or you or the class of eligible employees of which you are a member are specifically excluded from the Plan.  You may be entitled to elect Continuation Coverage (as described in Q-16 below) under the Health FSA once your coverage ends because you terminate employment or experience a reduction in hours of employment.

Coverage for your Eligible Dependents ends on earlier of the following to occur:

a.	The date your coverage ends.
b.	The date that your Eligible Dependents cease to be eligible (e.g., you and your spouse divorce or your Eligible Dependent ages out).
c.	The date the Plan is terminated or amended to exclude the individual or the class of Eligible Dependents of which the individual is a member from coverage under the Health FSA.

You and/or your Eligible Dependents may be entitled to continue coverage if coverage is lost for certain reasons.  The continuation of coverage provisions are described in more detail below.

Q-5 [bookmark: _Toc225240933][bookmark: _Toc193889790][bookmark: _Toc193890035][bookmark: _Toc193890280][bookmark: _Toc193890525]Can I ever change my Health FSA election?

You can change your election under the Health FSA in the following situations:

a. For any reason during the Annual Election Period.  You can change your election during the Annual Election Period for any reason.  The election change will be effective the first day of the Plan Year following the end of the Annual Election Period.
b. Following a Change in Status Event.  You may change your Health FSA election during the Plan Year only if you experience an applicable Change in Status Event.  See Q-8 of the Cafeteria Plan Summary for more information on election changes.  NOTE:   You may not make Health FSA election changes as a result of any cost or coverage changes.

Q-6 [bookmark: _Toc225240934][bookmark: _Toc193889791][bookmark: _Toc193890036][bookmark: _Toc193890281][bookmark: _Toc193890526]What happens to my Health Care Account if I take an approved leave of absence?

Refer to the Cafeteria Plan Summary and the Election Change Chart to determine what, if any, specific changes you can make during a leave of absence.  If your Health FSA coverage ceases during an FMLA leave, you may, upon returning from FMLA leave, elect to be reinstated in the Health FSA at either a) the same coverage level in effect before the FMLA leave (with increased contributions for the remaining period of coverage) or b) at the same coverage level that is reduced pro-rata for the period of FMLA leave during which you did not make any contributions.  Under either scenario, expenses incurred during the period that your Health FSA coverage was not in effect are not eligible for reimbursement under this Health FSA.

Q-7 [bookmark: FSABookMark1][bookmark: _Toc225240935][bookmark: _Toc193889792][bookmark: _Toc193890037][bookmark: _Toc193890282][bookmark: _Toc193890527]What is the maximum annual Health Care Reimbursement that I may elect under the Health FSA, and how much will it cost?

You may elect any annual reimbursement amount subject to the maximum annual Health Care Reimbursement Amount and Minimum Reimbursement Amount described in the Plan Information Summary.  You will be required to pay the annual contribution equal to the coverage level you have chosen reduced by any Non-elective Employer Contributions and/or Benefit Credits allocated to your Health Care Account.

Any change in your Health FSA election also will change the maximum available reimbursement for the period of coverage after the election.  Such maximum available reimbursements will be determined on a prospective basis only by a method determined by the Plan Administrator that is in accordance with applicable law.  The Plan Administrator (or its designated claims administrator) will notify you of the applicable method when you make your election change.

Q-8 [bookmark: _Toc225240936][bookmark: _Toc193889793][bookmark: _Toc193890038][bookmark: _Toc193890283][bookmark: _Toc193890528]How are Health Care Reimbursement benefits paid for under this Plan?

When you complete the Salary Reduction Agreement, you specify the amount of Health Care Reimbursement you wish to pay for with Pre-tax Contributions and/or Non-elective Employer Contributions (or Benefit Credits), to the extent available.  Your enrollment material will indicate if Non-elective Contributions or Benefit Credits are available for Health FSA coverage.  Thereafter, each paycheck will be reduced by an amount equal to a pro-rata share of the annual contribution, reduced by any Non-elective Employer Contributions and/or Benefit Credits allocated to your Health Care Account.
Q-9 [bookmark: _Toc225240937][bookmark: _Toc193889794][bookmark: _Toc193890039][bookmark: _Toc193890284][bookmark: _Toc193890529]What amounts will be available for Health Care Reimbursement at any particular time during the Plan Year?

So long as coverage is effective, the full, annual amount of Health Care Reimbursement you have elected, reduced by the amount of previous Health Care Reimbursements received during the Year, will be available at any time during the Plan Year; without regard to how much you have contributed.

Q-10 [bookmark: _Toc225240938][bookmark: _Toc193889795][bookmark: _Toc193890040][bookmark: _Toc193890285][bookmark: _Toc193890530]How do I receive reimbursement under the Health FSA?

Under this Health FSA, you have two reimbursement options.  You can complete and submit a written claim for reimbursement (see “Traditional Paper Claims” below for more information).  Alternatively, you can use an electronic payment card (see “Electronic Payment Card” below for more information) to pay the expense.  In order to be eligible for the Electronic Payment Card, you must agree to abide by the terms and conditions of the Electronic Payment Card Program (the “Program”) as set forth herein and in the Electronic Payment Cardholder Agreement (the “Cardholder Agreement”) including any fees applicable to participate in the program, limitations as to card usage, the Plan’s right to withhold and offset for ineligible claims, etc.  The following is a summary of how both options work.

Traditional Paper Claims:   When you incur an Eligible Medical Expense, you file a claim with the Plan’s third-party administrator by completing and submitting a Request for Reimbursement Form.  You may obtain a Request for Reimbursement Form from the Plan Administrator or the third-party administrator.  You must include with your Request for Reimbursement Form a written statement for an independent third party (e.g., a receipt, Explanation of Benefits [EOB], etc.) associated with each expense that indicates the following:

a. The nature of the expense (e.g., what type of service or treatment was provided).  If the expense is for an over-the-counter drug, the written statement must indicate the name of the drug.
b.	The date the expense was incurred.
c.	The amount of the expense.

The third-party administrator will process the claim once it receives the Request for Reimbursement Form from you.  Reimbursement for expenses that are determined to be Eligible Medical Expenses will be made as soon as possible after receiving the claim and processing it.  If the expense is determined to not be an Eligible Medical Expense you will receive notification of this determination.  You must submit all claims for reimbursement for Eligible Medical Expenses during the Plan Year in which they were incurred or during the run-out period.  The run-out period is described in the Plan Information Summary.

Reimbursement of Traditional Paper Claims will occur at least monthly or when the total amount of the claims to be submitted is at least $10.00.

Electronic Payment Card:   The Electronic Payment Card allows you to pay for Eligible Medical Expenses at the time that you incur the expense.  Here is how the Electronic Payment Card works.

a. You must make an election to use the card.  In order to be eligible for the Electronic Payment Card, you must agree to abide by the terms and conditions of the Program as set forth herein and in the Electronic Payment Cardholder Agreement (the “Cardholder Agreement”) including any fees applicable to participate in the Program, limitations as to card usage, the Plan’s right to withhold and offset for ineligible claims, etc.  You must agree to abide by the terms of the Program both during the Initial Election Period and during each Annual Election Period.  A Cardholder Agreement will be provided to you.  The card will be turned off effective the first day of each Plan Year if you do not affirmatively agree to abide by the terms of the Program during the preceding Annual Election Period.  The Cardholder Agreement is part of the terms and conditions of your Plan and this SPD.
b. The card will be turned off when employment or coverage terminates.  The card will be turned off when you terminate employment or coverage under the Plan.  You may not use the card during any applicable COBRA continuation coverage period.
c. You must certify proper use of the card.  As specified in the Cardholder Agreement, you certify during the applicable Election Period that the amounts in your Health FSA will only be used for Eligible Medical Expenses (i.e., medical care expenses incurred by you, your spouse, and your Eligible Dependents) and that you have not been reimbursed for the expense and that you will not seek reimbursement for the expense from any other source. Failure to abide by this certification will result in termination of card use privileges.
d. Health FSA reimbursement under the card is limited to health care providers (including pharmacies).  Use of the card for Health FSA expenses is limited to merchants who are health care providers (doctors, pharmacies, etc.).  As set forth in the Cardholder Agreement, you will not be able to use the card at a regular retail store. (e.g., a supermarket, grocery store or discount store with a pharmacy) unless such store uses an Information Inventory Approval System as indicated below.
e. You swipe the card at the health care provider like you do any other credit or debit card.  When you incur an Eligible Medical Expense at a doctor’s office or pharmacy, such as a co-payment or prescription drug expense, you swipe the card at the provider’s office much like you would a typical credit or debit card.  The provider is paid for the expense up to the maximum reimbursement amount available under the Health FSA (or as otherwise limited by the Program) at the time that you swipe the card.  Every time you swipe the card, you certify to the Plan that the expense for which payment under the Health FSA is being made is an Eligible Medical Expense and that you have not been reimbursed from any other source not will you seek reimbursement from another source.
f. You must obtain and retain a receipt/third party statement each time you swipe the card.  You must obtain a third-party statement from the health care provider (e.g., receipt, invoice, etc.) that includes the following information each time you swipe the card:

· The nature of the expense (e.g., what type of service or treatment was provided. If the expense is for an over-the-counter drug,* the written statement must indicate the name of the drug);
· The date the expense was incurred; and
· The amount of the expense.
	You must retain this receipt for one year following the close of the Plan year in which the expense is incurred.  Even though payment is made under the card arrangement, a written third-party statement is required to be submitted (except as otherwise provided in the Cardholder Agreement).  You will receive a letter from the claims administrator that a third-party statement is needed.  You must provide the third-party statement to the claims administrator within 45 days (or such longer period provided in the letter from the claims administrator) of the request.

g. There are situations where the third-party statement will not be required to be provided to the Claims Administrator.  There may be situations in which you will not be required to provide the written statement to the claims administrator.  More detail as to which situations apply under your Plan is specified in the Cardholder Agreement.

· Co-pay Match:   As specified in the Cardholder Agreement, no written statement is necessary if the Electronic Payment Card payment matches a specific co-payment you have under the component medical plan for the particular service that was provided or a multiple of such co-payment(s) (up to five times the co-payment amount).  For example, if you have a $10 co-pay for physician office visits, and the payment was made to a physician office in the amount of $10, you will not be required to provide the third-party statement to the claims administrator.
· Previously Approved Claim Match:   As specified in the Cardholder Agreement, no written statement is required if the expense is the same as the amount, duration and provider as a previously approved expense.  For example, the claims administrator approves a 30-count prescription with three refills that was purchased at ABC Pharmacy.  Each time the card is swiped for subsequent refills at ABC Pharmacy, the receipt need not be provided to the claims administrator if the expense incurred is the same amount.
· Provider Match Program:   As specified in the Cardholder Agreement, no third party statement is required to be submitted to the claims administrator if the electronic claim file is accompanied by an electronic or written confirmation from the health care provider (e.g., your prescription benefits manager) that identifies the nature of your expense and verifies the amount.
· Expenses Approved Through an Information Inventory Approval System (IIAS):   When you use the electronic Payment Card at a participating merchant that uses an IIAS, the system compares the items purchased with the Card against a pre-approved list of Eligible Medical Expenses.  Unapproved expenses must be purchased via other means (e.g., cash or other credit card).

Note:   You should still obtain the third party receipt when you incur the expense and swipe the card, even if you think it will not be needed, so that you will have it in the event the claims administrator does request it. 

h. You must pay back any improperly paid claims.  If you are unable to provide adequate or timely substantiation as requested by the claims administrator, you must repay the Plan for the unsubstantiated expense as set forth below.  The deadline for repaying the Plan is set forth in the Cardholder Agreement.  In addition, if you do not repay the Plan within the applicable time period, the card will be turned off and an amount equal to the unsubstantiated expense will be offset against future eligible claims under either HRA.  If no claims are submitted prior to the date you terminate coverage in the Plan, or claims are submitted but they are not sufficient to cover the unsubstantiated expense amount, then the amount may be withheld from your pay (as specified in the Cardholder Agreement).  Lastly, the Employer may treat the un-reimbursed amount as a bad business debt, which could have income tax implications for you.  Also, your usage of the card may be terminated by the Employer.

i. You can use either the payment card or the traditional paper claims approach.  You have the choice as to how to submit your eligible claims.  If you elect not to use the Electronic Payment Card, you may also submit claims under the Traditional Paper Claims approach discussed above.  Claims for which the Electronic Payment Card has been used cannot be submitted as Traditional Paper Claims.

Q-11 [bookmark: _Toc225240939][bookmark: _Toc193889796][bookmark: _Toc193890041][bookmark: _Toc193890286][bookmark: _Toc193890531]What is an “Eligible Medical Expense”?

a.    General Rule

An “Eligible Medical Expense” is an expense that has been incurred by you and/or your Eligible Dependents that satisfies the following conditions:

· The expense is for “medical care” as defined by Code Section 213(d).
· The expense has not been reimbursed by any other source and you will not seek reimbursement for the expense from any other source. 
		
	The Code generally defines “medical care” as any amounts incurred to diagnose, treat or prevent a specific medical condition or for purposes of affecting any function or structure of the body.  “Medical care” includes, but is not limited to, prescription drugs, insulin and over-the-counter drugs (qualifying menstrual care products). Not every health-related expense you or your Eligible Dependents incur constitutes an expense for “medical care.”  For example, an expense is not for “medical care,” as that term is defined by the Code, if it is merely for the beneficial health of you and/or your Eligible Dependents (e.g., vitamins or nutritional supplements that are not taken to treat a specific medical condition) or for cosmetic purposes, unless necessary to correct a deformity arising from illness, injury or birth defect.  You may, in the discretion of the third-party administrator/Plan Administrator, be required to provide additional documentation from a health care provider showing that you have a medical condition and/or the particular item is necessary to treat a medical condition.  Expenses for cosmetic purposes are also not reimbursable unless they are necessary to correct an abnormality caused by illness, injury or birth defect.  “Stockpiling” of over-the-counter drugs and/or items is not permitted and expenses resulting from stockpiling are not reimbursable.  There must be a reasonable expectation that such drugs or items could be used during the Plan Year (as determined by the Plan Administrator).

In addition, certain expenses that might otherwise constitute “medical care" as defined by the Code is not reimbursable under any Health FSA (per IRS regulations):

· Health insurance premiums;
· Expenses incurred for qualified long-term care services; 
· Any other expenses that are specifically excluded by the Employer as set forth in the Plan Information Summary.

b. Limited Reimbursement Option

You may be able to make a special election under this Health FSA to limit the scope of reimbursement that will enable you or your spouse to participate in a Health Savings Account (as defined in Code Section 223).  If that option is available, it will be described in more detail in the Plan Information Summary.

Q-12 [bookmark: _Toc225240940][bookmark: _Toc193889797][bookmark: _Toc193890042][bookmark: _Toc193890287][bookmark: _Toc193890532]When must the expenses be incurred in order to receive reimbursement?

Eligible Medical Expenses must be incurred during the Plan Year and while you are a Participant in the Plan.  “Incurred” means that the service or treatment giving rise to the expense has been provided.  If you pay for an expense before you are provided the service or treatment, the expense may not be reimbursed until you have been provided the service or treatment.  You may not be reimbursed for any expenses arising before the Health FSA becomes effective, before your Salary Reduction Agreement or Election Form becomes effective, or for any expenses incurred after the close of the Plan Year, or after a separation from service or loss of eligibility (except for expenses incurred during an applicable COBRA continuation period). 

There are two exceptions to this rule:

· Orthodontia:   The Plan may reimburse you for orthodontia services before the services are provided but only to the extent that you have actually made payments in advance of the orthodontia services in order to receive the services.  These orthodontia services are deemed to be incurred when you make the advance payment.
· Durable Medical Equipment:   The Plan may reimburse you for medical equipment with a useful life extending beyond the period of coverage.  For example, the Plan may reimburse you for the total cost of a wheelchair even though it has a useful life beyond the Plan year in which it was purchased.

Q-13 [bookmark: _Toc225240941][bookmark: _Toc193889798][bookmark: _Toc193890043][bookmark: _Toc193890288][bookmark: _Toc193890533]What if the Eligible Medical Expenses I incur during the Plan Year are less than the annual amount I have elected for Health Care Reimbursement?

You will not be entitled to receive any direct or indirect payment of any amount that represents the difference between the actual Eligible Medical Expenses you have incurred and the annual coverage level you have elected.  Any amount allocated to a Health Care Account will be forfeited by the Participant and restored to the Employer if it has not been applied to provide reimbursement for expenses incurred during the Plan Year that are submitted for reimbursement within the run-out period described in the Plan Information Summary.  Amounts so forfeited shall be used to offset administrative expenses and future costs, and/or applied in a manner that is consistent with applicable rules and regulations (per the Plan Administrator’s discretion).

Q-14 [bookmark: _Toc225240942][bookmark: _Toc193889799][bookmark: _Toc193890044][bookmark: _Toc193890289][bookmark: _Toc193890534]What happens if a claim for benefits under the Health FSA is denied?

You will have the right to a full and fair review process.  You should refer to Appendix I for a detailed summary of the Claims Procedures under this Plan.

Q-15 [bookmark: _Toc225240943][bookmark: _Toc193889800][bookmark: _Toc193890045][bookmark: _Toc193890290][bookmark: _Toc193890535]What happens to unclaimed Health Care Reimbursements?

Any Health Care Reimbursement benefit payments that are unclaimed (e.g., uncashed benefit checks) by the close of the Plan Year following the Plan Year in which the Eligible Medical Expense was incurred shall be forfeited.

Q-16 [bookmark: _Toc225240944][bookmark: _Toc193889801][bookmark: _Toc193890046][bookmark: _Toc193890291][bookmark: _Toc193890536]What is COBRA continuation coverage?

Federal law requires most private and governmental employers sponsoring group health plans to offer employees and their families the opportunity for a temporary extension of health care coverage (called “continuation coverage”) at group rates in certain instances where coverage under the plans would otherwise end.  These rules apply to this Health FSA unless the Employer sponsoring the Health FSA is not subject to these rules (e.g., the employer is a “small employer” or the Health FSA is a church plan).  The Plan Administrator can tell you whether the Employer is subject to federal COBRA continuation rules (and thus subject to the following rules).  These rules are intended to summarize the continuation rights set forth under federal law.  If federal law changes, only the rights provided under applicable federal law will apply.  To the extent that any greater rights are set forth herein, they shall not apply.


When Coverage May Be Continued

Only Qualified Beneficiaries are eligible to elect continuation coverage if they lose coverage as a result of a qualifying event.  A Qualified Beneficiary is the Employee, covered spouse and/or Eligible Dependent at the time of the qualifying event.

A Qualified Beneficiary has the right to continue coverage if he loses coverage (or should have lost coverage) as a result of certain qualifying events.  The table below describes the qualifying events that may entitle a Qualified Beneficiary to continuation coverage:


	
	Covered Employee
	Covered Spouse
	Eligible Dependent

	1.  Covered Employee’s
     termination of employment 
     or reduction in hours of employment
	
X
	
X
	
X

	2.  Divorce or legal separation
	
	X
	

	3.  Child ceasing to be an Eligible   Dependent
	
	
	X

	4.   Death of the covered Employee
	
	
X
	
X


		
	NOTE:   Notwithstanding the preceding provisions, you generally do not have the right to elect COBRA continuation coverage if the cost of COBRA continuation coverage for the remainder of the Plan Year equals or exceeds the amount of reimbursement you have available for the remainder of the Plan Year.  You will be notified of your particular right to elect COBRA continuation coverage.

	
	Type of Continuation Coverage

	If you choose continuation coverage, you may continue the level of coverage you had in effect immediately preceding the qualifying event.  However, if Plan benefits are modified for similarly situated active employees, then they will be modified for you and other Qualified Beneficiaries as well.  After electing COBRA coverage, you will be eligible to make a change in your benefit election with respect to the Health FSA upon the occurrence of any event that permits a similarly situated active employee to make a benefit election change during a Plan Year. 

	If you do not choose continuation coverage, your coverage under the Health FSA will end with the date you would otherwise lose coverage.

	Notice Requirements

	You or your Spouse or your Eligible Dependents must notify the COBRA Administrator (if a COBRA Administrator is not identified in the Plan Information Summary, then contact the Plan Administrator) in writing of a divorce, legal separation or a child losing dependent status under the Plan within 60 days of the later of (1) date of the event (2) the date on which coverage is lost because of the event.  Your written notice must identify the qualifying event, the date of the qualifying event and the Qualified Beneficiaries impacted by the qualifying event.  When the COBRA Administrator is notified that one of these events has occurred, the Plan Administrator will in turn notify you that you have the right to choose continuation coverage by sending you the appropriate election forms. Notice to an employee’s Spouse is treated as notice to any Eligible Dependents who reside with the Spouse.  You may be required to provide additional information/documentation to support that a particular qualifying event has occurred (e.g., divorce decree).

	An Employee or Spouse or Eligible Dependent is responsible for notifying the COBRA Administrator if he or she becomes covered under another group health Plan.


Election Procedures and Deadlines

	Each Qualified Beneficiary is entitled to make a separate election for continuation coverage under the Plan if they are not otherwise covered as a result of another Qualified Beneficiary’s election.  In order to elect continuation coverage, you must complete the election form(s) and return it to the COBRA Administrator identified in the Plan Information Summary within 60 days from the date you would lose coverage for one of the reasons described above or the date you are sent notice of your right to elect continuation coverage, whichever is later.  Failure to return the election form within the 60-day period will be considered a waiver of your continuation coverage rights.

Cost

	You will have to pay the entire cost of your continuation coverage.  The cost of your continuation coverage will not exceed 102% of the applicable premium for the period of continuation coverage.  The first contribution after electing continuation coverage will be due 45 days after you make your election.  Subsequent contributions are due the first day of each month; however, you have a 30-day grace period following the due date in which to make your contribution.  Failure to make contributions within this time period will result in automatic termination of your continuation coverage.

	When Continuation Coverage Ends

	The maximum period for which coverage may be continued is the end of the Plan Year in which the qualifying event occurs.  However, in certain situations, the maximum duration of coverage may be 18 or 36 months from the qualifying event (depending on the type of qualifying event and the level of Non-elective Contributions provided by the Employer).  You will be notified of the applicable maximum duration of continuation coverage when you have a qualifying event.  Regardless of the maximum period, continuation coverage may end earlier for any of the following reasons:

· If the contribution for your continuation coverage is not paid on time or it is significantly insufficient (Note:  if your payment is insufficient by the lesser of 10% of the required premium or $50, you will be given 30 days to cure the shortfall);
· If you become covered under another group health plan and are not actually subject to a pre-existing condition exclusion limitation;
· If you become entitled to Medicare; or
· If the employer no longer provides group health coverage to any of its employees.


Q-17 [bookmark: _Toc225240945][bookmark: _Toc193889802][bookmark: _Toc193890047][bookmark: _Toc193890292][bookmark: _Toc193890537]What happens if I receive erroneous or excess reimbursements?

If, as of the end of any Plan Year, it is determined that you have received payments under this Health FSA that exceed the amount of Eligible Medical Expenses that have been properly substantiated during  the Plan Year as set forth in this SPD or reimbursements have been made in error (e.g., reimbursements were make for expenses incurred for the care of an individual who was not a Qualifying Individual), the Plan Administrator may recoup the excess reimbursements in one or more of the following ways during the Plan Year that you received an excess payment:   (1) The Plan Administrator will notify you of any such excess amount, and you will be required to repay the excess amount to the Employer within sixty (60) days of receipt of such notification.  (2) The Plan Administrator may offset the excess reimbursement against any other Eligible Medical Expenses submitted for reimbursement or (3) Withhold such amounts from your pay (to the extent permitted under applicable Law).  If the Plan Administrator is unable to recoup the excess reimbursement by the means set forth in (1) – (3), or if for any reason the steps in (1)-(3) are not applied during the Plan Year that the excess reimbursement was made, the Plan Administrator will notify the Employer that the funds could not be recouped and the Employer will treat the excess reimbursement as it would any other bad business debt.  This could result in adverse income tax consequences to you.

Q-18 [bookmark: _Toc225240946][bookmark: _Toc193889803][bookmark: _Toc193890048][bookmark: _Toc193890293][bookmark: _Toc193890538]Will my health information be kept confidential?

Under the Health Insurance Portability and Accountability Act of 1996 (“HIPAA”) group health plans such as the Health FSA and the third-party service providers are required to take steps to ensure that certain “protected health information” is kept confidential.  You may receive a separate notice that outlines the Employer’s health privacy policies.

Q-19 [bookmark: _Toc225240947][bookmark: _Toc193889804][bookmark: _Toc193890049][bookmark: _Toc193890294][bookmark: _Toc193890539]How long will the Health FSA remain in effect?

	Although the Employer expects to maintain the Plan indefinitely, it has the right to modify or terminate the program at any time and for any reason.

Q-20 [bookmark: _Toc225240948][bookmark: _Toc193889805][bookmark: _Toc193890050][bookmark: _Toc193890295][bookmark: _Toc193890540]How does this Health FSA interact with a Health Reimbursement Arrangement (HRA) sponsored by the Employer?

Typically, a Health FSA is the payer of last resort.  This means the Health FSA cannot reimburse expenses that are reimbursable from any other source.  However, if you are also participating in an HRA that covers expenses covered by this Health FSA, the employer may require the Health FSA pay first, rather that the HRA.  If the Health FSA pays first, you must exhaust your Health Care Account before using funds allocated to your HRA.  The Plan Information Summary will indicate whether the Health FSA or HRA must pay first.


Q-21 [bookmark: _Toc225240949][bookmark: _Toc193889806][bookmark: _Toc193890051][bookmark: _Toc193890296][bookmark: _Toc193890541]Is there a grace period or is there a carryover available for my Health FSA?
	 
The Plan allows you to carry over into a new plan year up to the IRS Maximum of unused amounts remaining at the end of the prior plan year. This carryover does not affect the maximum amount of salary reduction contributions permitted under §125(i) of the Code. The carryover limit applies to each plan year, and you may not accumulate carryovers across multiple plan years (e.g., $500 after the first plan year, $1,000 after the second year, etc.). 

Any unused amount remaining in your Health FSA as of termination of employment is forfeited (unless, if applicable, you elect and pay for COBRA continuation coverage with respect to the Health FSA).

This carryover is available even if you do not make an election for the new plan year.  

If you want to contribute to an HSA in the new plan year in which the carryover is available, you may elect one of the following options in order to establish HSA eligibility immediately:

· You may waive the carryover.
· You may elect to convert your Health FSA (including carryover) to a limited purpose/post-deductible Health FSA that only reimburses dental, vision or preventive care expenses and expenses incurred after the statutory minimum annual deductible for a high-deductible health plan (HDHP).

[bookmark: _Toc225240950] 
MISCELLANEOUS RIGHTS UNDER THE HEALTH FSA
ERISA Rights (not applicable to non-ERISA Plans)

The Health FSA Plan may be an ERISA welfare benefit plan if your employer is a private employer.  If this is an ERISA Plan, you are entitled to certain rights and protections under the Employee Retirement Income Security Act (“ERISA”).  ERISA provides that all plan Participants shall be entitled to:

Receive Information about Your Plan and Benefits

Examine, without charge, at the Plan Administrator’s office and at other specified locations, such as work sites and union halls, all documents governing the plan, including insurance contract, collective bargaining agreements and a copy of the latest annual report (Form 5500 series) filed by the plan with the U.S. Department of Labor and available at the Public Disclosure Room of the Employee Benefits Security Administration.

Obtain, upon written request to the plan administrator, copies of all documents governing the operation of the plan, including insurance contracts and collective bargaining agreements, and copies of the latest annual report (Form 5500 series) and updated SPD.  The Plan Administrator may make a reasonable charge for the copies.

Receive a summary of the Plan’s annual financial report.  The Plan Administrator is required by law to furnish each Participant with a copy of this summary annual report.

Continue Group Health Plan Coverage

You may continue health care coverage for yourself, spouse or Eligible Dependents if there is a loss of coverage under the Plan as a result of a qualifying event.  You or your Eligible Dependents will have to pay for such coverage.  You should review Q-16 of this Health FSA Summary for more information concerning your COBRA continuation coverage rights.

(To the extent the Health FSA is subject to HIPAA’s portability rules).  You may be eligible for a reduction or elimination of exclusionary periods of coverage for a pre-existing condition under your group health plan, if you move to another plan and you have creditable coverage from this Plan.  If you are eligible for this reduction or elimination, you will be provided a certificate of creditable coverage, free of charge, from the Plan when you lose coverage under the Plan, when you become entitled to elect COBRA continuation coverage, when your COBRA continuation coverage ceases, if you request it before losing coverage or if you request it up to 24 months after losing coverage.  Without evidence of creditable coverage, you may be subject to pre-existing condition exclusion for 12 months (18 months for late enrollees) after your enrollment date in your coverage in another plan.



Prudent Actions by Plan Fiduciaries

In addition to creating rights for plan Participants, ERISA imposes duties upon the people who are responsible for the operation of the employee benefit plan.  The people who operate your plan, called “fiduciaries” of the plan, have a duty to do so prudently and in the interest of the plan Participants and beneficiaries.  No one, including your employer, your union or any other person, may fire you or otherwise discriminate against you in any way to prevent you from obtaining a welfare benefit from the plan, or from exercising your rights under ERISA.

Enforce Your Rights

If your claim for a welfare benefit under an ERISA covered plan is denied in whole or in part, you must receive a written explanation of the reason for the denial.  You have the right to have the Plan review and reconsider your claim.  Under ERISA, there are steps you can take to enforce the above rights.  For instance, if you request materials from the Plan and do not receive them within 30 days, you may file suit in a federal court.  In such a case, the court may require the Plan Administrator to provide the materials and pay you up to $110 a day until you receive the materials, unless the material were not sent because of reasons beyond the control of the Administrator.  If you have a claim for benefits that is denied or ignored in whole or in part, you may file suit in a state or federal court.  In addition, if you disagree with the plan’s decision or lack thereof concerning the qualified status of a domestic relations order or a medical child support order, you may file suit in federal court.  If it should happen that plan fiduciaries misuse the Plan’s money, or if you are discriminated against for asserting your rights, you may seek assistance from the U.S. Department of Labor, or you may file suit in a federal court.  The court will decide who should pay court costs and legal fees.  If you are successful, the court may order the person you have sued to pay these costs and fees.  If you lose, the court may order you to pay these costs and fees, for example, if it finds your claim is frivolous.

Assistance with Your Questions

If you have any questions about the Plan, you should contact the Plan Administrator.  If you have any questions about this statement or about your rights under ERISA, or if you need assistance obtaining documents from the plan administrator, you should contact the nearest office of the U.S. Department of Labor, Employee Benefits Security Administration listed in your telephone directory, or the Division of Technical Assistance and Inquiries, Employee Benefits Security Administration, U.S. Department of Labor, 200 Constitution Ave., N.W., Washington, D.C., 20210.  You may also obtain certain publications about your rights and responsibilities under ERISA by calling the publications hotline of the Employee Benefits Security Administration.
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DEPENDENT CARE FSA COMPONENT SUMMARY

Q-1 [bookmark: _Toc225240951][bookmark: _Toc193889807][bookmark: _Toc193890052][bookmark: _Toc193890297][bookmark: _Toc193890542]Who can participate in the Plan?

Each employee who satisfies the Dependent Care FSA Eligibility Requirements is eligible to participate in the Dependent Care FSA on the Dependent Care FSA Eligibility Date.  The Dependent Care FSA Eligibility Requirements and Eligibility Date are described in the Plan Information Summary.

Q-2 [bookmark: _Toc225240952][bookmark: _Toc193889808][bookmark: _Toc193890053][bookmark: _Toc193890298][bookmark: _Toc193890543]How do I become a Participant?

If you have otherwise satisfied the Dependent Care FSA’S Eligibility Requirements, you become a Participant in the Dependent Care FSA by electing Dependent Care Reimbursement benefits during the Initial or Annual Election Periods described in Q-6 of the Cafeteria Plan Summary.  Your participation in the Dependent Care FSA will be effective on the date that you make the election or your Dependent Care FSA Eligibility Date, whichever is later.  If you have made an election to participate and you want to participate during the next Plan Year, you must make an election during the Annual Election Period, even if you do not change your current election.  Evergreen elections do not apply to Dependent Care FSA elections.

You may also become a Participant if you experience a change in status event or cost or coverage change that permits you to enroll midyear (see Q-8 of the Cafeteria Plan Summary for more details regarding midyear election changes and the effective date of those changes).

Q-3 [bookmark: _Toc225240953][bookmark: _Toc193889809][bookmark: _Toc193890054][bookmark: _Toc193890299][bookmark: _Toc193890544]What is my “Dependent Care Account”?

If you elect to participate in the Dependent Care FSA, the Employer will establish a “Dependent Care Account” to keep a record of the reimbursements you are entitled to, as well as the contributions you elected to withhold for such benefits during the Plan Year.  No actual account is established; it is merely a bookkeeping account.  Benefits under the Dependent Care FSA are paid as needed from the Employer’s general assets except as otherwise set forth in the Plan Information Summary.

Q-4 [bookmark: _Toc225240954][bookmark: _Toc193889810][bookmark: _Toc193890055][bookmark: _Toc193890300][bookmark: _Toc193890545]When does my coverage under the Dependent Care FSA end?

Your coverage under the Dependent Care FSA ends on the earlier of the following to occur:
a) The date that you elect not to participate in accordance with the Cafeteria Plan Summary;
b) The last day of the Plan Year unless you make an election during the Annual Election Period;
c) The date that you no longer satisfy the Dependent Care FSA Eligibility Requirements;
d) The date that you terminate employment; or
e) The date that the Plan is terminated or you or the class of eligible employees of which you are a member are specifically excluded from the Plan.

If you terminate employment or you cease to be eligible during the Plan Year, you may submit for reimbursement Eligible Employment Related Expenses incurred after the date of separation up to the amount of your Dependent Care Account to the extent set forth in the Plan Information Summary.

Q-5 [bookmark: _Toc225240955][bookmark: _Toc193889811][bookmark: _Toc193890056][bookmark: _Toc193890301][bookmark: _Toc193890546]Can I ever change my Dependent Care FSA election?

You can change your election under the Dependent Care FSA in the following situations:
a.	For any reason during the Annual Election Period.  You can change your election during the Annual Election Period for any reason.  The election change will be effective the first day of the Plan Year following the end of the Annual Election Period.
b.	 Following a Change in Status Event or Cost or Coverage Change.  You may change your Dependent Care FSA election during the Plan Year only if you experience an applicable Change in Status Event or there is a significant cost or coverage change.  See Q-8 of the Cafeteria Plan Summary for more information on election changes.

Q-6 [bookmark: _Toc225240956][bookmark: _Toc193889812][bookmark: _Toc193890057][bookmark: _Toc193890302][bookmark: _Toc193890547]What happens to my Dependent Care Account if I take an unpaid leave of absence?

Refer to the Cafeteria Plan Summary and the Election Change Chart to determine what, if any, specific changes you can make during a leave of absence.

Q-7 [bookmark: _Toc225240957][bookmark: _Toc193889813][bookmark: _Toc193890058][bookmark: _Toc193890303][bookmark: _Toc193890548]What is the maximum annual Dependent Care Reimbursement that I may elect under the Dependent Care FSA?

	The annual amount cannot exceed the maximum Dependent Care Reimbursement amount specified in Section 129 of the Internal Revenue Code.  Review the IRS maximum limits for current annual amounts allowable, if you:	
a.	Are married and file a joint return;
b.	Are married but your Spouse maintains a separate residence for the last 6 months of the calendar year, you file a separate tax return and you furnish more than one-half the cost of maintaining those dependents for whom you are eligible to receive tax-free reimbursements under the Dependent Care FSA; or
c.	Are single.

If you are married and reside together, but file a separate federal income tax return, the maximum Dependent Care Reimbursement that you may elect is $2,500. In addition, the amount of reimbursement that you receive on a tax-free basis during the Plan Year cannot exceed the lesser of your earned income (as defined in Code Section 32) or your spouse’s earned income.

Your Spouse will be deemed to have earned income of $250 if you have one Qualifying Individual and $500 if you have two or more Qualifying Individuals (described below), for each month in which your Spouse is:  

a.	Physically or mentally incapable of caring for himself or herself, or
b.	A full-time student (as defined by Code Section 21).


Q-8 [bookmark: _Toc225240958][bookmark: _Toc193889814][bookmark: _Toc193890059][bookmark: _Toc193890304][bookmark: _Toc193890549]How do I pay for Dependent Care Reimbursements?

When you complete the Salary Reduction Agreement, you specify the amount of Dependent Care Reimbursement you wish to pay for with Pre-tax Contributions and/or Non-elective Employer Contributions (or Benefit Credits), to the extent available.  Your enrollment material will indicate if Non-elective Contributions or Benefit Credits are available for Dependent Care FSA Coverage.  Thereafter, each paycheck will be reduced by an amount equal to a pro-rata share of the annual contribution, reduced by any Non-elective Employer Contributions and/or Benefit Credits allocated to your Dependent Care Account.

Q-9 [bookmark: _Toc225240959][bookmark: _Toc193889815][bookmark: _Toc193890060][bookmark: _Toc193890305][bookmark: _Toc193890550]What is an “Eligible Employment Related Expense” for which I can claim a reimbursement?

You may be reimbursed for work-related dependent care expenses (“Eligible Employment Related Expenses”).  Generally, an expense must meet all of the following conditions for it to be an Eligible Employment Related Expense:

1. The expense is incurred for services rendered after the date of your election to receive Dependent Care Reimbursement benefits and during the calendar year to which it applies.
2. Each individual for whom you incur the expense is a “Qualifying Individual”.  A Qualifying Individual is:
 
a.	An individual age 12 or under who (1) has the same principal place of abode as you, (2) does not provide over half of his/her own support and (3) is your “child” (son, daughter, grandchildren, stepchildren, brother, sister, niece and nephew); or
b.	A Spouse or other tax dependent (as defined in Code Section 152) who is physically or mentally incapable of caring for himself or herself and who has the same principal place of abode as you for more than half of the year.

Note:   There is a special rule for children of divorced parents.  The child is a Qualifying Individual of the “custodial parent,” as defined in Code Section 152(e).

3. The expense is incurred for the care of a Qualifying Individual (as described above), or for related household services, and is incurred to enable you (and your Spouse, if applicable) to be gainfully employed.  Expenses for overnight stays or overnight camp are not eligible.  Tuition expenses for kindergarten (or above) do not qualify.

4. If the expense is incurred for services outside your household and such expenses are incurred for the care of a Qualifying Individual who is age 13 or older, such Dependent regularly spends at least 8 hours per day in your home.

5. If the expense is incurred for services provided by a dependent care center (i.e., a facility that provides care for more than 6 individuals not residing at the facility), the center complies with all applicable state and local laws and regulations.

6. The expense is not paid or payable to a “child” (as defined in Code Section 152(f) (1)) of yours who is under age 19 by the end of the year in which the expense is incurred or an individual for whom you or your Spouse is entitled to a personal tax exemption as a dependent.

7. You must supply the taxpayer identification number for each dependent care service provider to the IRS with your annual tax return by completing IRS form 2441.

	You are encouraged to consult your personal tax advisor or IRS Publication 17 “Your Federal Income Tax” for further guidance as to what is or is not an Eligible Employment Related Expense if you have any doubts.  In order to exclude from income, the amounts you receive as reimbursement for dependent care expenses, you are generally required to provide the name, address and taxpayer identification number of the dependent care service provider on your federal income tax return.

Q-10 [bookmark: _Toc225240960][bookmark: _Toc193889816][bookmark: _Toc193890061][bookmark: _Toc193890306][bookmark: _Toc193890551]How do I receive reimbursement under the Dependent Care FSA?

Under this Dependent Care FSA, you may have two reimbursement options.  You can complete and submit a written claim for reimbursement (“traditional paper claim”) or, alternatively, if offered with your Plan, you can use an electronic payment card to pay the expense.  The following is a summary of how both options work.

	Traditional Paper Claims:   If you have elected to participate in the Dependent Care FSA, you will have to take certain steps to be reimbursed for your Eligible Employment Related Expenses.  When you incur an Eligible Employment Related Expense, you submit a written or electronic claim to the Plan’s Administrator.  The written claim form will be supplied to you.  If there are enough credits to your Dependent Care Account, you will be reimbursed for your Eligible Employment Related Expenses on the next scheduled processing date.

	If your claim was for an amount that was more than your current Dependent Care Account balance, the excess part of the claim will be carried over into following months, to be paid out as your balance becomes adequate.  Remember, though, that you can’t be reimbursed for any total expenses above your available, annual credits to your Dependent Care Account.  You may not be reimbursed for any expenses that arise before your Salary Reduction Agreement becomes effective, or for any expense incurred after the close of the Plan Year.

To have your claims processed as soon as possible, please read the claims instructions you have been furnished.  Please note that it is not necessary that you have actually paid an amount due for Eligible Employment Related Expenses – only that you have incurred the expense, and that it is not being paid for or reimbursed from any other source.

Reimbursement of Traditional Paper Claims will occur at least monthly or when the total amount of the claims to be submitted is at least $10.00.

If Your Employer Offers the Electronic Payment Card:   The electronic payment card allows you to pay for Eligible Employment Related Expenses at the time that you incur the expense.  Here is how the electronic payment card works.

a. You must make an election to use the card.  If you wish to use an electronic payment card, you must agree to abide by the terms and conditions of the electronic payment card program (including limitations as to card usage, the Plan’s right to withhold and offset for ineligible claims, etc.) both during the Initial Election Period and during each Annual Election Period.  An electronic Payment Card Program Agreement will be provided to you.  The card will be turned off effective the first day of each Plan Year if you do not affirmatively agree to abide by the terms of the Electronic Payment Card Program Agreement during the preceding Annual Election Period.  The Electronic Payment Card Agreement is part of the terms and conditions of your Plan and this SPD.
b. The card will be turned off when employment or coverage terminates.  The card will be turned off when you terminate employment or coverage under the Plan.
c.  You must certify proper use of the card.  As specified in the Electronic Payment Card Program Agreement, you certify during the applicable Election Period that the card will only be used for Eligible Employment Related Expenses and that you have not been reimbursed for the expense and that you will not seek reimbursement for the expense from any other source.  You also certify that you will not use the card for expenses in advance of the date the services giving rise to such expenses are provided.  Failure to abide by this certification will result in termination of card use privileges.
d. The card may be limited to certain providers.  Use of the card may be limited to certain merchants who are dependent care providers.  As set forth in the Electronic Payment Card Program Agreement, you will not be able to use the card at a regular retail store.
e. You swipe the card at the day care provider like you do any credit or debit card.  When you incur an Eligible Employment Related Expense, you swipe the card much like you would a typical credit or debit card.  The provider is paid for the expense up to the maximum reimbursement amount available at that time you swipe the card.  Every time you swipe the card, you agree to make the same certifications referenced in (c) above.
f. You must obtain and retain a receipt/third party statement each time you swipe the card.  You must obtain a third-party statement from the day care provider (e.g., receipt, invoice, etc.) each time you swipe the card that includes the following information:

· The nature of the expense (e.g., what type of service or treatment was provided).
· The dates the services giving rise to the expense were provided.
· The amount of the expense.

Even though payment is made under the electronic payment card arrangement, a written third-party statement is required to be submitted to substantiate the expense.  If you do not submit a written third-party statement, you will receive a letter from the claims administrator that a third-party statement is needed.  You must provide the third-party statement to the claims administrator within 45 days of the request.

g. You must pay back any improperly paid claims.  If you are unable to provide adequate or timely substantiation as requested by the claims administrator, you must repay the Plan for the unsubstantiated expense as set forth below.  In addition, you usage of the card may be terminated by the Employer.

h. You can use either the payment card or the traditional paper claims approach.  You have the choice as to how to submit your eligible claims.  If you elect not to use the electronic payment card, you may submit claims under the traditional paper claims approach discussed above.

Q-11 [bookmark: _Toc225240961][bookmark: _Toc193889817][bookmark: _Toc193890062][bookmark: _Toc193890307][bookmark: _Toc193890552]When must the expenses be incurred in order to receive reimbursement?

Eligible Employment Related Expenses must be incurred during the Plan Year.  You may not be reimbursed for any expenses arising before the Dependent Care FSA becomes effective, before your Salary Reduction Agreement or Election Form becomes effective, or for any expenses incurred after the close of the Plan Year and unless noted otherwise in the Plan Information Summary, after your participation in the Dependent Care FSA ends.

Q-12 [bookmark: _Toc225240962][bookmark: _Toc193889818][bookmark: _Toc193890063][bookmark: _Toc193890308][bookmark: _Toc193890553]What if the eligible employment related expenses I incur during the Plan Year are less than the annual amount of coverage I have elected for Dependent Care Reimbursement?

You will not be entitled to receive any direct or indirect payment of any amount that represents the difference between the actual Eligible Employment Related Expenses you have incurred, on the one hand, and the annual Dependent Care Reimbursement you have elected and paid for, on the other.  Any amount credited to a Dependent Care Account shall be forfeited by the Participant and restored to the Employer if it has not been applied to provide the elected reimbursement for any Plan Year by the end of the run-out period following the end of the Plan Year for which the election was effective.  Amounts so forfeited shall be used to offset reasonable administrative expenses and future costs or an otherwise permitted under applicable law.

Q-13 [bookmark: _Toc225240963][bookmark: _Toc193889819][bookmark: _Toc193890064][bookmark: _Toc193890309][bookmark: _Toc193890554]Will I be taxed on the Dependent Care Reimbursement benefits I receive?

You will not normally be taxed on your Dependent Care Reimbursement so long as your family’s aggregated Dependent Care Reimbursement (under this Dependent Care FSA and/or another employer’s dependent care FSA) does not exceed the maximum annual reimbursement limits described above.  However, to qualify for tax-free treatment, you will be required to list the names and taxpayer identification numbers on your annual tax return of any persons who provided you with dependent care services during the calendar year for which you have claimed a tax-free reimbursement.

Q-14 [bookmark: _Toc225240964][bookmark: _Toc193889820][bookmark: _Toc193890065][bookmark: _Toc193890310][bookmark: _Toc193890555]If I participate in the Dependent Care FSA, will I still be able to claim the household and dependent care credit on my federal income tax return?

You may not claim any other tax benefit for the tax-free amounts received by you under this Dependent Care FSA, although the balance of your Eligible Employment Related Expenses may be eligible for the dependent care credit.


Q-15 [bookmark: _Toc225240965][bookmark: _Toc193889821][bookmark: _Toc193890066][bookmark: _Toc193890311][bookmark: _Toc193890556]What is the household and dependent care credit?

The household and dependent care credit is an allowance for a percentage of your annual, Eligible Employment Related Expenses as a credit against your federal income tax liability under the U.S. Tax Code.  In determining what the tax credit would be, you may take into account only $3,000 of such expenses for one Qualifying Individual, or $6,000 for two or more Qualifying Individuals.  Depending on your adjusted gross income, the percentage could be as much as 35% of your Eligible Employment Related Expenses (to a maximum credit amount of $1,050 for one Qualifying Individual or $2,100 for two or more Qualifying Individuals), to a minimum of 20% of such expenses.  The maximum 35% rate must be reduced by 1% (but not below 20%) for each $2,000 portion (or any fraction of $2,000) of your gross income over $15,000.

Illustration:   Assume you have one Qualifying Individual for whom you have incurred Eligible Employment Related Expenses of $3,600, and that your adjusted gross income is $21,000.  Since only one Qualifying Individual is involved, the credit will be calculated by applying the appropriate percentage to the first $3,000 of the expenses.  The percentage is, in turn, arrived at by subtracting one percentage point from 35% for each $2,000 of your adjusted gross income over $15,000.  The calculation is:  35% -- [($21,000 – 15,000)/$2,000 X 1%] = 32%.  Thus, your tax credit would be $3,000 X 32% = $960.  If you had incurred the same expenses for two or more Qualifying Individuals, your credit would have been $3,600 X 32% = $1,152, because the entire expense would have been taken into account, not just the first $3,000.

Q-16 [bookmark: _Toc225240966][bookmark: _Toc193889822][bookmark: _Toc193890067][bookmark: _Toc193890312][bookmark: _Toc193890557]What happens to unclaimed Dependent Care Reimbursements?

Any Dependent Care Reimbursements that are unclaimed (e.g., uncashed benefit checks) by the close of the Plan Year following the Plan Year in which the Eligible Employment Related Expense was incurred shall be forfeited.

Q-17 [bookmark: _Toc225240967][bookmark: _Toc193889823][bookmark: _Toc193890068][bookmark: _Toc193890313][bookmark: _Toc193890558]What happens if my claim for reimbursement under the Dependent Care FSA is denied?

[bookmark: _Toc225240968]You will have the right to a full and fair review process.  You should refer to Appendix I for a detailed summary of the Claims Procedures under this Plan.

Q-18	What happens if I received erroneous or excess reimbursements?

If, as of the end of any Plan Year, it is determined that you have received payments under this Dependent Care FSA that exceed the amount of Eligible Employment Related Expenses that have been properly substantiated during the Plan Year as set forth in this SPD or reimbursements have been made in error (e.g., reimbursements were made for expenses incurred for the care of an individual who was not a Qualifying Individual), the Plan Administrator may recoup the excess reimbursements in one or more of the following ways during the Plan Year that receive an excess payment:  (1) The Plan Administrator will notify you of any such excess amount, and you will be required to repay the excess amount to the Employer within sixty (60) days of receipt of such notification,  (2) The Plan Administrator may offset the excess reimbursement against any other eligible Employment Related Expenses submitted for reimbursement  or (3) Withhold such amounts from your pay (to the extent permitted under applicable law).  If the Plan Administrator is unable to recoup the excess reimbursements by the means set forth in (1)–(3), or if for any reason the steps in (1)-(3) are not applied during the Plan Year that the excess reimbursement was made, the Plan administrator will notify the Employer that the funds could not be recouped and the Employer will treat the excess reimbursement as it would any other bad business debt.  This could result in adverse tax consequences to you. 

[bookmark: _Toc225240969][bookmark: _Toc193889824][bookmark: _Toc193890069][bookmark: _Toc193890314][bookmark: _Toc193890559]Q-19	How long will the Dependent Care FSA remain in effect?

	Although the Employer expects to maintain the Plan indefinitely, it has the right to modify or terminate the program at any time for any reason.

[bookmark: _Toc225240970][bookmark: _Toc193889825][bookmark: _Toc193890070][bookmark: _Toc193890315][bookmark: _Toc193890560]Q-20	Is there a grace period available for my Dependent Care FSA?

	  Yes. The grace period is a period of two months and 15 days after the end of the plan year during which the Plan will reimburse your Eligible Employment Related Expenses incurred during the grace period from your unused balance. Any remaining balance after the grace period ends is forfeited.
[bookmark: _Toc225240971][bookmark: _Toc193889826][bookmark: _Toc193890071][bookmark: _Toc193890316][bookmark: _Toc193890561]
PLAN INFORMATION SUMMARY

This Appendix provides information specific to Kessler Topaz Meltzer Check LLC.  The Effective Date of this Plan Information Summary is January 1, 2025.  This Plan Information Summary replaces and supersedes any other Plan Information Summary with an earlier effective date.

EMPLOYER/PLAN SPONSOR/THIRD PARTY ADMINISTRATOR INFORMATION
	Name, address and telephone number of the
Employer/Plan Sponsor 


	Kessler Topaz Meltzer Check LLC
280 King of Prussia Rd
Radnor, PA  19087
610-667-7706

	Name, address and telephone number of the
Plan Administrator:

The Plan Administrator shall have the exclusive right to interpret the Plan and to decide all matters arising under the Plan, including the right to make determinations of fact, and construe and interpret possible ambiguities, inconsistencies or omissions in the Plan and the SPD issued in connection with the Plan.

	

Kessler Topaz Meltzer Check LLC
280 King of Prussia Rd
Radnor, PA  19087
610-667-7706



	Employer’s federal tax identification number:

	23-2977382

	Plan number:
	

	Effective Date of the Plan:
This is the date that the Plan was first established.
	July 1, 2005

	Effective date of this SPD

Note:   This is the most recent date of the SPD other than the Plan Information Summary and the Appendices.
	January 1, 2025

	Plan year:

Short plan year:
	January 1 through December 31
 


	Adopting Employers participating in the Plan:
	1.   
2.   
3.   
4.   

	Third party administrator:
	isolved Benefit Services



II.    CAFETERIA PLAN COMPONENT INFORMATION

(a) Eligibility Requirements and Eligibility Date.  Each Employee who works full time and who is eligible for coverage or participation under any of the Benefit Plan Options (Cafeteria Plan eligibility requirements) will be eligible to participate in this Plan on the first of the month following 30 days employment(Cafeteria Plan Eligibility Date).

The employee’s commencement of participation in the Plan is conditioned on the Employee properly completing and submitting a Salary Reduction Agreement as summarized in this SPD.  Eligibility for coverage under any given Benefit Plan Option shall be determined not by this Plan but by the terms of that Benefit Plan Option.

(b) Annual Election Rules.   With respect to Benefit Plan Option elections (other than the Health FSA and Dependent FSA elections), failure to make an election during the Annual Election Period will result in one of the following deemed elections(s):

{N/A}  The employee will be deemed to have elected not to participate during the subsequent plan year.  Coverage under the Benefit Plan Options offered under the Plan will end the last of the Plan Year made.

{N/A}   The Employee will be deemed to have elected to continue his or her Benefit Plan Option elections in effect as of the end of the Plan Year in which the Annual Election Period took place.  This is called an “Evergreen election.”

(c) Change of Election Period.  If you experience a Change in Status Event or Cost or Coverage Change as described in the Cafeteria Plan Summary and in the Election Change Chart, you may make the permitted election changes described in the Election Change Chart if you complete and submit an election change form within 30 days after the date of the event.  If you are participating in an insured arrangement that provides a longer election change period, the election change period described in the insurance policy will apply.

(d) Benefit Plan Options.  The Employer elects to offer to eligible Employees the following Benefit Plan Option(s) subject to the terms and conditions of the Plan and the terms and conditions of the Benefit Plan Options.  These Benefit Plan Options(s) are specifically incorporated herein by reference.  The maximum Pre-tax Contributions a Participant can contribute via the Salary Reduction Agreement is the aggregate cost of the applicable Benefit Plan Options selected reduced by any Non-elective Contributions made by the Employer.  It is intended that such Pre-tax Contribution amounts will, for tax purposes, constitute an Employer contribution, but may constitute contributions for the state insurance law purposes.	

The following Benefit Plan Options are made available under the Plan to all those eligible Employees who make an appropriate election.
1.	Health Care Flexible Spending Account
2.	Dependent Care Assistance Program
3.	Health Savings Account
4.	
	

	Special Rule for Health Savings Accounts (if identified above as a benefit plan option):                   
The following describes your rights and obligations concerning contributions made under this Plan to your Health Savings Account (as defined in Code Section 223).	

Q-1.	What is a Health Savings Account for which contributions can be made under this Plan?  

 A Health Savings Account (“HSA”) is a personal savings account established with a custodian or trustee to be used primarily for reimbursement of “eligible medical expenses” you (the Account Beneficiary) and your Eligible Dependents (as defined in Code Section 152) incur, as set forth in Code Section 223.  The HSA is administered by the HSA custodian or trustee or its designee and the terms of the HSA are set forth in the custodial or trust agreement.  The HSA is not an Employer sponsored employee benefit plan.  The Employer’s role with respect to the HSA if limited to making an HSA available to you and to making contributions to the HSA on your behalf through this Plan (through Non-elective Employer contributions and/or pre-tax salary reductions elected by the Account Beneficiary).  The fact that contributions to the HSA are made through this Plan should not be construed as endorsement of the HSA by the Employer.  The Employer has no authority or control over the funds deposited in the Account Beneficiary’s HSA.  As such, the HSA identified in the Plan Information Summary is not subject to the Employee Retirement Income Security Act of 1974 (ERISA). 

Q-2.	Who is eligible for an HSA?  
  
Only individuals who satisfy the following conditions are eligible for an HSA offered under this Plan:

(a) You are enrolled in a qualifying High Deductible Health Plan maintained by your Employer that is identified as a benefit plan option in the Plan Information Summary;
(b) You have opened an HSA with the custodian chosen by the Employer;
(c) You are not covered under any other non-high deductible health plan maintained by the Employer that is determined by the Employer to offer disqualifying health coverage.  (Note that you are not eligible for an HSA if you are covered under any non-qualifying coverage whether maintained by the Employer or not [including but not limited to coverage maintained by your spouse’s employer] and it is solely your responsibility to ensure that any other coverage you have that is not maintained by the Employer qualifies under Code Section 223) and
(d) You have certified that you are otherwise eligible to participate in the HSA (i.e., you:  1) cannot be claimed as a tax dependent; 2) are not enrolled in Medicare coverage; 3) have qualifying high deductible health plan coverage; and 4) have no disqualifying coverage from any other source); and
(e) You are otherwise eligible for this Plan.

[bookmark: _Toc193889827][bookmark: _Toc193890072][bookmark: _Toc193890317][bookmark: _Toc193890562]Q-3.	Who is an account beneficiary?

An account beneficiary is an eligible Participant who has properly enrolled in an HSA in accordance with the terms of the applicable custodial agreement.


Q-4.	Who is a custodian or trustee?  

The custodian or trustee is the entity with whom the account beneficiary’s HSA is established (for purposes of this Plan, use of the term “custodian” includes a reference to both custodian and Trustee).  The HSA is not sponsored by or maintained by the Employer.  The custodian or its designee will provide each account beneficiary with a custodial agreement and other information that describes how to enroll in the HSA and your rights and obligations under the HSA.  The Employer may choose to restrict contributions made through this Plan to HSA’s maintained by a particular custodian; however, you will be permitted to rollover funds from the HSA offered under this Plan to another HSA of your choosing (in accordance with the terms of the custodial agreement).

Q-5.	What are the rules regarding contributions made to an HSA under the Plan? 

Contributions made under this Plan may consist of both employee Pre-tax Contributions made pursuant to a Salary Reduction Agreement and/or Non-elective Employer contributions (if any).  You may elect to contribute an amount to the HSA that you wish, however, the maximum amount of all contributions that can be made to the HSA through this Plan (including both Employer Non-elective and Pre-tax salary reductions) during the Plan Year cannot exceed the maximum amount set for in Code Section 223(b)(2) (as adjusted for inflation).

If the account beneficiary is age 55 or older and properly certifies his age to the Employer, the maximum contribution amount described above may be increased by the “additional annual contribution” amount (as set forth in Code Section 223(b) (3)), but only to the extent set forth in the separate written HSA material provided by the Employer and/or the custodian.

To the extent set forth in the Plan’s enrollment material or the HSA communication material, the Employer may automatically withhold Pre-tax Contributions from your compensation to contribute to an HSA unless you affirmatively indicate that you do not wish to contribute to the HSA with Pre-tax Contributions.  Pre-tax Contributions will equal the maximum annual contribution amount set forth above (reduced by any Employer Non-elective Contributions) divided by the number of pay periods remaining during the Plan Year.  Non-elective Employer Contributions may be made at any time during the Plan Year in a lump sum amount or through periodic contributions (as determined in the sole discretion of the Employer) and communicated in Plan or HSA enrollment materials.

Your HSA election under this Plan will not be effective until the later of the date that you make your election or the date that you establish your HSA.  The Employer may adjust contributions made under this Plan as necessary to ensure the maximum contribution amount is not exceeded.  

Any Pre-tax Contributions that cannot be made to the HSA because you have been determined to be ineligible for such contribution will be returned to you as taxable compensation or as otherwise set forth in the Plan enrollment material.  Any Non-elective Contributions that cannot be made to the HSA because the employee is not eligible for such contribution will be returned to the Employer except as otherwise set forth in the applicable communication material.
The Employer may advance contributions to you up to your annual HSA pre-tax salary reduction election made through the Plan (reduced by any prior pre-tax contributions made by you during the Plan Year) or such other amount established by the Employer, whichever is less.  Advance contributions will be made available to all Participants on non-discriminatory terms and conditions; the Employer may condition the advance of such contributions on the occurrence of certain events identified by the Employer in separate written material relating to the Plan.  Moreover, you will be required to repay the Employer for advances made through this Plan through means established by the Employer.

In the event excess contributions are made to the Participant’s HSA (i.e., the HSA has received contributions in excess of the Maximum Annual Contribution Amount), it will be the sole responsibility of the Participant to work with the custodian to remove the excess contribution (plus earnings on such contributions) prior to the due date of the Participant’s tax return for that tax year and to report the contributions (and earnings) as income when filing taxes at the end of the year.

Q-6.	What are the election change rules under this Plan for HSA elections?

You may change your HSA contribution election at least once per month during the plan year for any reason by submitting an election change form to the Plan Administrator (or its designee).  Your election change will be prospectively effective as of the first day of the next pay period following the day that you properly submit your election change (or such later date as uniformly applied by the Plan Administrator to accommodate payroll changes).  Your ability to make Pre-tax Contributions under this Plan to the HSA ends on the date that you cease to meet the eligibility requirements under this Plan.

Q-7.	Where can I get more information on my HSA and its related tax consequences?  

For details concerning your rights and responsibilities with respect to your HSA (including information concerning the terms of eligibility, qualifying High Deductible Health Plan, contributions to the HSA and distributions from the HSA), please refer to your HSA custodial agreement and/or the HSA communication material provided by your Employer.

Special rule for vacation buy/sell benefits (if offered under the Plan).

Employees may elect to buy up to 0 vacation days in addition to the vacation days provided by the employer.  In addition, employees may elect to sell up to 0 accrued vacation days in exchange for taxable compensation (such compensation will be prorated by the number of paychecks in the Plan Year and such amount will be included in each paycheck).  All elections to purchase or sell vacation days must be made in accordance with the Plan’s election procedures.  If you buy vacation days or choose not to sell vacation days in accordance with the Employer’s policies, then you must use the days you purchased or could have sold by the date established by the Employer (but in no event after the end of the Plan Year) or you will lose them.  You will receive the value of unused elective vacation days in your paycheck at the end of the year.  In determining whether you have unused elective vacation days, all non-elective vacation days provided by the Employer will be deemed to be used first.  You will not receive cash for any unused non-elective vacation days except as otherwise provided pursuant to the Employer’s internal policies and procedures.



Q-8.  	How does COVID-19 impact my Health Savings Account?
Several laws have been passed to make it easier for you to pay for your medical expenses, including certain expenses related to COVID-19.  Some of these laws impact your HSA directly, while others impact the High Deductible Health Plan that covers you in combination with your HSA.  
· Expanded HSA Eligible Expenses.  You may be reimbursed from your HSA for “eligible medical expenses” that you incur for (1) over-the-counter drugs regardless of whether you have a prescription, and (2) for qualifying menstrual care products (which includes tampons, pads, liners, cup, sponges or any other similar products used for menstruation).  This change applies to expenses that you incur on or after January 1, 2020.  For additional information, refer to IRS Publication 969 (Health Savings Accounts and Other Tax-Favored Health Plans) once it is updated or contact your tax advisor.  
· HDHP Medical Coverage.  Your High Deductible Health Plan must cover – at no cost to you – your expenses for COVID-19 diagnostic testing (including the related provider visit to receive the testing), vaccines (once approved) and other recommended preventive services.  You may receive these services at no cost even if you have not yet satisfied the High Deductible Health Plan’s annual deductible.  This change will apply during the COVID-19 public health emergency period.  For additional information, you should contact your carrier using the contact information on your insurance card or your employer’s human resources department.  
· Coverage Other Than Your HDHP.  For plan years that begin on or before December 31, 2021, your High Deductible Health Plan or your employer may elect to provide coverage for telehealth visits (regardless of whether they relate to COVID-19) with no cost-sharing or reduced cost-sharing before you have satisfied the plan’s annual deductible.  This coverage may be provided without impacting your eligibility to contribute to an HSA.  For additional information (including whether your High Deductible Health Plan has adopted this change), you should contact your carrier using the contact information on your insurance card or your employer’s human resources department.    



III.   HEALTH FSA COMPONENT INFORMATION

(a) Health FSA eligibility Requirements and Eligibility Date.  Each Employee who works full time is eligible to participate in the Health FSA on the first of the month following 30 days employment.
(b) Annual Health Care Reimbursement Amounts.  The maximum annual reimbursement amount each year may not exceed the lesser of the Health FSA reimbursement amount elected for that year or $3,300.00.  The minimum reimbursement amount that may be elected under the Health FSA is $0.00. Notwithstanding the previous sentences, for plan years starting on or after January 1, 2013, the annual salary reduction contribution limit for the Health FSA shall be subject to Code §125(i), including an annual cost-of-living adjustment as published by the IRS for later plan years. 
(c) Run-out Period.  The run-out period is the period during which expenses incurred during a Plan Year must be submitted to be eligible for reimbursement.
1.  The run-out period for active employees ends 90 days after plan year ends.
2.  The run-out period for terminated employees ends 90 days after termination date.

(d) COBRA Administrator.  The COBRA administrator for the Health FSA is N/A.

(e) Interaction with HRA.  See below regarding this Health FSA’s rules with respect to coordination with an HRA:

	Does the Employer sponsor an HRA?

	No

	Does this Health FSA or the HRA pay first with respect to any expenses that are covered by both the HRA and Health FSA?

	



(f) Method of Funding.     Health FSA benefits are paid from general assets.

(g) Limited Reimbursement Option.
	
	Does the Employer offer a limited reimbursement option under the Health FSA?
	Yes
If “Yes”, the following rules apply.




According to rules set forth in Code Section 223 (applicable to Health Savings Accounts), a Health FSA Participant will not be able to make/receive tax favored contributions to a Code Section 223 Health Savings Account unless the scope of expenses eligible for reimbursement under the Health FSA is limited to the following expenses (as determined in the sole discretion of the Plan Administrator):

a.	Services or treatments for dental care (excluding premiums).
b.	Services or treatments for vision care (excluding premiums).
c.	Services or treatments for “preventive care.” Preventive care is defined in accordance with applicable rules and regulation.  This may include any prescription or over-the-counter drugs to the extent such drugs are taken by an eligible individual (1) to delay or prevent the onset of symptoms of a condition for which symptoms have not yet manifested themselves (i.e., the eligible individual is asymptomatic), (2) to prevent the recurrence of a condition from which the eligible individual has recovered or (3) as part of a preventive care treatment program (e.g., a smoking cessation or weight loss program).  Preventive care does not include services or treatments that treat an existing condition.

A Health FSA Participant may make an election during the annual enrollment period and/or the initial enrollment period to limit reimbursement under this Health FSA to medical expenses described above.  The election that you make in accordance with this paragraph during the annual enrollment period will be effective as of the first day of the following plan year.  The election that you make during the initial enrollment period will be effective the same date that any other election made during the initial enrollment period would be effective.

(h) Self-only Election.

	Does the Employer offer a self-only election under the Health FSA?

	No
If “Yes,” the following rule applies.




Your participation in this Health FSA could disqualify your spouse from establishing a Health Savings Account as defined in Code Section 223 or from making/receiving tax favored contributions to the Health Savings Account (unless you have elected the limited reimbursement option set forth above).  If a spouse maintains a Code Section 223 Health Savings Account or wishes to establish a code Section 223 Health Savings Account, the Health FSA Participant may make an election during the initial enrollment period and/or the annual enrollment period to exclude all family members from coverage and cover only the Participant.  The election that you make in accordance with this paragraph during the annual enrollment period will be effective as of the first day of the following plan year.  The election that you make during the initial enrollment period will be effective the same date that any other election made during the initial enrollment period would be effective.


IV.   DEPENDENT CARE FSA COMPONENT INFORMATION


(a) Dependent Care FSA Eligibility Requirements and Eligibility Dates.

Each Employee who works full time is eligible to participate in the Dependent Care FSA on the first of the month following 30 days employment.

(b) Run-out Period.

The run-out period is the period during which expenses incurred during a Plan Year must be submitted to be eligible for reimbursement.

1.	The run-out period for active employees ends after plan year ends 90 days.
2.	The run-out period for terminated employees ends 90 days after termination date.

(c) Expense Incurred After Termination of Employment.

You may not be reimbursed for Eligible Employment Related Expenses incurred after you terminate employment up to the amount in your account balance, subject to the reimbursement rules set forth in the SPD.

(d) Method of Funding.

Dependent Care FSA Benefits are paid from general assets.

2
[bookmark: _Toc225240972][bookmark: _Toc193889828][bookmark: _Toc193890073][bookmark: _Toc193890318][bookmark: _Toc193890563]APPENDIX I - CLAIMS REVIEW PROCEDURE CHART

The effective date of this Appendix I is January 1, 2025.  It should replace and supersede any other Appendix I with an earlier date.


The Plan has established the following claims review procedure in the event you are denied a benefit under this Plan.  The Procedure set forth below does not apply to benefit claims filed under the Benefit Plan Options other than the Health FSA and Dependent Care FSA.

Step 1.	Notice is received from third party administrator.

If your claim is denied, you will receive written notice from the third-party administrator that your claim is denied as soon as reasonably possible, but no later than 30 days after receipt of the claim.  For reasons beyond the control of the third-party administrator, the third-party administrator may take up to an additional 15 days to review your claim.  You will be provided written notice of the need for additional time prior to the end of the 30-day period.  If the reason for the additional time is that you need to provide additional information, you will have 45 days from the notice of the extension to obtain that information.  The time period during which the third-party administrator must make a decision will be suspended until the earlier of the date that you provide the information or the end of the 45-day period.

Step 2.	Review your notice carefully. 

Once you have received your notice from the third-party administrator, review it carefully.  The notice will contain:

a. The reason(s) for the denial and the Plan provisions on which the denial is based;
b. A description of any additional information necessary for you to perfect your claim, why the information is necessary and your time limit for submitting the information;
c. A description of the Plan’s appeal procedures and the time limits applicable to such procedures; and
d. A right to request all documentation relevant to your claim.

Step 3.	If you disagree with the decision, file an appeal.

If you do not agree with the decision of the third-party administrator and you wish to appeal, you must file your appeal no later than 180 days after receipt of the notice described in Step 1.  You should submit all information identified in the notice of denial as necessary to perfect your claim and any additional information that you believe would support your claim.

Step 4.	Notice of denial is received from third party administrator.

If the claim is again denied, you will be notified in writing as soon as possible but no later than 30 days after receipt of the appeal by the third-party administrator.

Step 5.	Review your notice carefully.
You should take the same action that you took in Step 2 described above.  The notice will contain the same type of information that is provided in the first notice of denial provided by the third-party administrator.

Step 6.	If you still disagree with the third-party administrator’s decision, file a second level appeal with the Plan Administrator.

If you still do not agree with the third party administrator’s decision and you wish to appeal, you must file a written appeal with the Plan Administrator within the time period set forth in the first level appeal denial notice from the third party administrator.  You should gather any additional information that is identified in the notice as necessary to perfect your claim and any other information that you believe would support your claim.

If the Plan Administrator denies your second level appeal, you will receive notice within 30 days after the Plan Administrator receives your claim.  The notice will contain the same type of information that was referenced in Step 1 above.

Important Information

Other important information regarding your appeals:

· (Health FSA only) Each level of appeal will be independent from the previous level (i.e., the same person(s) or subordinates of the same person(s) involved in a prior level of appeal will not be involved in the appeal);
· On each level of appeal, the claims reviewer will review relevant information that you submit even if it is new information; and
· You cannot file suit in federal court until you have exhausted these appeals procedures.
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The effective date of this Appendix II is January 1, 2025.  It should replace and supersede any other Appendix II with an earlier date.

As indicated in the SPD, participating in the Plan can actually increase your take-home pay.  Consider the following example:

You are married and have one child.  The Employer pays for 80% of your medical insurance premiums, but only 40% for your family.  You pay $2,400 in premiums ($400 for your share of the employee-only premium, plus $2,000 for family coverage under the Employer’s major medical insurance plan).  You earn $50,000 and your spouse (a student) earns no income.  You file a joint tax return.

	
	If you participate in the Cafeteria Plan.
	If you do not participate in the Cafeteria Plan.

	1.    Gross income
	$50,000
	$50,000

	2.    Salary reductions for premiums
	$2,400 (pre-tax)
	$0

	3.    Adjusted gross income
	$47,600
	$50,000

	4.    Standard deduction
	($9,700)
	($9,700)

	5.    Exemptions
	($9,300)
	($9,300)

	6.    Taxable income
	$28,600
	$31,000

	7.    Federal income tax (Line 6 x        applicable tax schedule)
	($3,590)
	($3,590)

	8.    FICA tax (7.65% x Line 3 amount
	($3,641)
	($3,825)

	9.    After tax contributions
	($0)
	($2,400)

	10.  Pay after taxes and contributions 
	$40,365
	$39,981

	11.  Take-home pay difference
	$544
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The effective date of this Appendix III is January 1, 2025.  It should replace and supersede any other Appendix III with an earlier date.

The following is a summary of the election changes that are permitted under this Plan.  Also, election changes that are permitted under this Plan may not be permitted under the Benefit Plan Option (e.g., the insurance carrier may not allow a change).  If a change is not permitted under a Benefit Plan Option, no election change is permitted under the Plan.  Likewise, a Benefit Plan Option may allow an election change that is not permitted by this Plan.  In that case, your pre-tax reduction may not be changed even though a coverage change is permitted.  For a description of the election change rules for Health Savings Accounts (if made available through the Plan), see the Health Savings Account Contribution Appendix.

First, we describe the general rules regarding election changes that are established by the IRS.  Then, you should look to the chart to determine under what circumstances you are permitted to make an election change under this Plan and the scope of the changes you may make.

1. Change in Status.

Election changes may be allowed if a Participant or a Participant’s Spouse or Eligible Dependent experiences one of the Change in Status Events set forth in the chart.  The election change must be on account of and correspond with the Change in Status Event as determined by the Plan Administrator (or its designated third-party administrator).  With the exception of enrollment resulting from birth, placement for adoption or adoption, all election changes are prospective (generally the first of the month following the date you make a new election with the third party administrator, but it may be earlier depending on the Employer’s internal policies or procedures). A Change in Status affects eligibility for coverage if it results in an increase or decrease in the number of Eligible Dependents who may benefit under the Plan.  In addition, you must also satisfy the following specific requirements:

Loss of Dependent Eligibility.  For accident and health benefits (e.g., health, dental and vision coverage), the election change must be consistent with the Change in Status.  This applies to a Change in Status involving a divorce, annulment or legal separation, the death of a Spouse or Eligible Dependent or an Eligible Dependent ceasing to satisfy the eligibility requirements for coverage.  However, there are instances in which you may be able to increase your Pre-tax Contributions to pay for COBRA coverage of an Eligible Dependent.  Contact the third-party administrator for more information.	

Example:   Employee Mike is married to Sharon, and they have one child.  Mike elects family coverage for himself, his wife Sharon and their child.  Mike and Sharon subsequently divorce during the plan year; Sharon loses eligibility while the child is still eligible for coverage under the plan.  The divorce between Mike and Sharon constitutes a Change in Status.  An election to cancel coverage for Sharon and change to employee-plus-one dependent is consistent with this Change in Status.
Gain of Coverage Eligibility under another Employer’s Plan.  For a Change in Status in which a Participant, Spouse or Eligible Dependent gain eligibility for coverage under another employer’s cafeteria plan or benefit plan as a result of a change in marital status or a change in employment status, an election to cease or decrease coverage for that individual under the Plan would correspond with that Change in Status only if coverage for that individual becomes effective or is increased under the other employer’s plan.
Dependent Care Reimbursement Plan Benefits.  With respect to the Dependent Care FSA benefit, an election change is permitted only if (1) such change or termination is made on account and corresponds with a Change in Status that affects eligibility for coverage under the Plan:  or (2) the election change is on account of and corresponds with a Change in Status that affects the eligibility of Dependent Care FSA expenses for the available tax exclusion.

Example:   Employee Mike is married to Sharon, and they have a 12-year old daughter.  The employer’s plan offers a dependent care expense reimbursement program as part of its cafeteria plan.  Mike elects to reduce his salary by $2,000 during a plan year to fund dependent care coverage for his daughter.  In the middle of the plan year the daughter turns 13-years old, however, she is no longer eligible to participate in the dependent care program.  This event constitutes a Change in Status.  Mike’s election to cancel coverage under the dependent care program would be consistent with this Change in Status.

Group Term Life Insurance, Disability Income or Accidental Death and Dismemberment Benefits (if offered under the Plan.  See the list of Benefit Plan Options offered under the Plan).  For group term life insurance, disability income and accidental death and dismemberment benefits only if a Participant experiences a Change in Status (as described above), an election to either increase or decrease coverage is permitted.

Example:   Employee Mike is married to Sharon and they have one child.  The employer’s plan offers a cafeteria plan which funds group term life insurance coverage (and other benefits) through salary reduction.  Before the plan year, Mike elects $10,000 of group term life insurance.  Mike and Sharon subsequently divorce during the plan year.  The divorce constitutes a Change in Status.  An election by Mike either to increase or to decrease his group term life insurance coverage would each be consistent with this Change in Status.

2. Special Enrollment Rights.

If a Participant, Participant’s Spouse and/or Eligible Dependent are entitled to special enrollment rights under a Benefit Plan Option that is a group health plan, an election change to correspond with the special enrollment right is permitted.  An election change that corresponds with a special enrollment must be prospective, unless the special enrollment is attributable to the birth, adoption, or placement for adoption of a child, which may be retroactive up to 30 days.  Please refer to the group health plan summary description for an explanation of special enrollment rights.

Example:   Employee Mike is married to Sharon.  He declines enrollment in medical coverage for himself, Sharon and one child because of outside medical coverage.  They then lose coverage due to certain reasons (e.g., legal separation, divorce, death, termination of employment, reduction in hours or exhaustion of COBRA period).  Mike may now elect medical coverage under the Plan for himself, Sharon and the child.  Furthermore, Mike gains a new Eligible Dependent as a result of marriage, birth, adoption, or placement for adoption, he may also be able to enroll himself, his Spouse and the newly acquired Dependent, provided that a request for enrollment is made within the Election Change Period.






3. Certain Judgments, Decrees and Orders.

If a judgment, decree or order from a divorce, separation, annulment or custody change requires a Dependent child (including a foster child who is your tax Dependent) to be covered under this Plan, an election change to provide coverage for the Dependent child identified in the order is permissible.  If the order requires that another individual (such as your former Spouse) cover the Dependent child, and such coverage is actually provided, you may change your election to revoke coverage for the Dependent child.

4. Entitlement to Medicare or Medicaid.

If a Participant or the Participant’s Eligible Dependents become entitled to Medicare or Medicaid, an election to cancel that person’s accident or health coverage is permitted.  Similarly, if a Participant or Participant’s Eligible Dependents who have been entitled to Medicare or Medicaid loses eligibility for such, you may elect to begin or increase that person’s accident or health coverage.

5. Change in Cost.

If the cost of a Benefit Plan Option significantly increases, a Participant may choose to make an increase in contributions, revoke the election and receive coverage under another Benefit Plan Option that provides similar coverage, or drop coverage altogether if no similar coverage exists.  If the cost of a Benefit Plan Option significantly decreases, a Participant who elected to participate in another Benefit Plan Option may revoke the election and elect to receive coverage provided under the Benefit Plan Option that decreased in cost.  In addition, otherwise eligible employees who elected not to participate in the Plan may elect to participate in the Benefit Plan Option that decreased in cost.  For insignificant increases or decreases in the cost of Benefit Plan Option options, however, Pre-tax Contributions will automatically be adjusted to reflect the minor change in cost.  The Plan Administrator will have final authority to determine whether the requirements of this section are met.  (Please note that none of the above Change in Cost exceptions are applicable to a Health FSA, to the extent offered under the Plan).

Example:   Employee Mike is covered under an indemnity option of his employer’s accident and health insurance coverage.  If the cost of this option significantly increases during a period of coverage, the Employee may make a corresponding increase in his payments or may instead revoke his election and elect coverage under another health plan option.

6. Change in Coverage.  

If coverage under a Benefit Plan Option is significantly curtailed, a Participant may elect to revoke an election and elect coverage under another Benefit Plan Option that provides similar coverage.  If the significant curtailment amounts to a complete loss of coverage, a Participant may also drop coverage if no other similar coverage is available.  Further, if the Plan adds or significantly improves a benefit option during the Plan Year, a Participant may revoke his election and elect to receive, on a prospective basis, coverage provided by the newly added or significantly improved option, so long as the newly added or significantly improved option provides similar coverage.  Also, a Participant may make an election change that is on account of and corresponds with a change made under another employer plan (including a plan of the employer or another employer), so long as (a) the other employer plan permits its Participants to make an election change permitted under the IRS regulations;:  or (b) the Plan Year for
this Plan is different from the plan year of the other employer plan.  Finally, a Participant may change his election to add coverage under this Plan for the Participant, the Participant’s Spouse or Eligible Dependents if such individual(s) loses coverage under any group health coverage sponsored by a governmental or educational institution.  The Plan Administrator will have final discretion to determine whether the requirements of this section are met.  (Please note that none of the above Change in Coverage exceptions are applicable to the Health FSA, to the extent offered under the Plan.)

The following is a summary reflecting the election changes that may be made under the Plan with respect to each Benefit Plan Option.  In addition, election changes that are permitted under this Plan are subject to any limitations imposed by the Benefit Plan Options.  If an election change is permitted by this Plan but not by the Benefit Plan Option, no election change under this Plan is permitted.




ELECTION CHANGE SUMMARY

I.	Change in Status
A. Change in Legal Marital Status
i. Gain of Spouse (e.g., marriage)
1. Major Medical:   Employee may enroll or increase election for newly eligible Spouse and Eligible Dependents.  Under “tag-along” rule, new and preexisting Eligible Dependents may be enrolled.  Coverage option (e.g., HMO to PPO) change may be made.  Employee may revoke or decrease Employee’s or Eligible Dependent’s coverage only when such coverage becomes effective or is increased under the Spouse’s plan.
2. Dental and Vision:   Same as Major Medical.
3. Health FSA:   Employee may enroll or increase election for newly eligible Spouse or Eligible Dependents.
4. Dependent Care FSA:   Employee may enroll or increase to accommodate newly eligible Qualifying Individuals or decrease or cease coverage if new Spouse is not employed or makes a Dependent Care FSA coverage election under Spouse’s plan.
5. Employee Group Life, AD &D and Disability Coverage:   Employee may enroll, increase, decrease or cease coverage even when eligibility is not affected.

ii. Loss of Spouse (e.g., divorce, legal separation, annulment or spouse’s death)

1. Major Medical:   Employee may revoke election only for spouse.  Coverage option (e.g., HMO to PPO) change may be made.  Employee may elect coverage for self or Eligible Dependents that lose eligibility under spouse’s plan.  Under “tag-along” rule, any Eligible Dependents may be enrolled so long as at least one Eligible Dependent has lost coverage under spouse’s plan.
2. Dental and Vision:   Same as Major Medical.
3. Health FSA:   Employee may decrease election to exclude former spouse.  Employee may enroll or increase election if coverage is lost under spouse’s health plan.
4. Dependent Care FSA:   Employee may enroll or increase to accommodate newly eligible Qualifying Individuals (e.g., due to death of spouse) or decrease or cease coverage if eligibility is lost (e.g., because Qualifying Individuals now reside with ex-spouse).
5. Employee Group Life, AD&D and Disability Coverage:   Employee may enroll, increase, decrease or cease coverage even when eligibility is not affected.

B. Change in Number of Dependents
i. Gain of Dependent (e.g., birth or adoption)
1. Major Medical:   Employee may enroll or increase coverage for newly Eligible Dependent (and other Eligible Dependents not previously covered under “tag-along” rule).  Coverage option (e.g., HMO to PPO) change may be made.  Employee may revoke or decrease Employee’s or Eligible Dependents coverage if employee becomes eligible under spouse’s plan.
2. Dental and Vision:   Same as Major Medical.
3. Health FSA:   Same as Major Medical.
4. Dependent Care FSA:   Employee may enroll or increase coverage to accommodate newly eligible Qualifying Individuals (and any other Qualifying Individuals that were not previously covered under “tag-along” rule).
5. Employee Group Life, AD&D and Disability Coverage:   Employee may enroll, increase, decrease or cease coverage even when eligibility is not affected.

ii. Loss of Dependent (e.g., death)
1. Major Medical:   Employee may drop coverage only for the Eligible Dependent that loses eligibility.  Coverage option (e.g., HMO to PPO) change may be made.
2. Dental and Vision:   Same as Major Medical.
3. Health FSA:   Employee may decrease or cease election.
4. Dependent Care FSA:   Employee may decrease or cease election.
5. Employee Group Life, AD&D and Disability Coverage:   Employee may enroll, increase, decrease or cease coverage even when eligibility is not affected.

C. Change in Employment Status that Affects Eligibility
i. Commencement of Employment/Change in Employment Status that Triggers Eligibility
1. For Employee:
a. Major Medical:   Employee may add coverage for Employee, Spouse or   Eligible Dependents.  Coverage option (e.g., HMO to PPO) change may be made.
b.   Dental and Vision:   Same as Major Medical.
c.   Health FSA:   Same as Major Medical.
d.   Dependent Care FSA:   Same as Major Medical
e.  Employee Group Life, AD&D and Disability Coverage:   Employee may enroll, increase, decrease or cease coverage even when eligibility is not affected.

2. For Spouse or Other Dependent:
a.  Major Medical:  Employee may revoke or decrease election when a corresponding election is made to Spouse’s or Eligible Dependent’s coverage.  Coverage option (e.g., HMO to PPO) change may be made.
b. Dental and vision:   Same as Major Medical.
c. Health FSA:   Employee may decrease or cease election if he gains coverage under Spouse’s or Dependent’s plan.
d. Dependent Care FSA:   Employee may make or increase election to reflect new eligibility (e.g., if spouse previously did not work).  Employee may revoke election as to Qualifying Individual’s coverage if Qualifying Individual is added to Spouse’s Dependent Care FSA.
e. Employee Group Life, AD&D and Disability Coverage:   Employee may enroll, increase, decrease or cease coverage even when eligibility is not affected.

ii. Employment Termination/Change in Employment Status That Causes Loss of Eligibility (e.g., full-time to part-time status, salaried to hourly pay basis).

1. For Employee:  
a. Major Medical:   Employee may revoke or decrease election for Employee, Spouse or Eligible Dependents that lose eligibility.  In addition, other previously eligible, Eligible Dependents may also be enrolled under “tag-along” rule.  Coverage option (e.g., HMO to PPO) change may be made.
b. Dental and Vision:   Same as Major Medical.
c. Health FSA:   Employee may revoke election.
d. Dependent Care FSA:   Employee may revoke or decrease election to reflect loss of eligibility. 
e. Employee Group Life, AD&D and Disability Coverage:   Employee may enroll, increase, decrease or cease coverage even when eligibility is not affected.

2. For Spouse or Other Dependent:	
a. Major Medical:   Employee may enroll or increase election for Employee, Spouse or Eligible Dependents who lose eligibility under Spouse’s or Dependent’s employer’s plan.  In addition, other previously eligible Dependents may also be enrolled under “tag-along” rule.  Coverage option (e.g., HMO to PPO) change may be made.
b. Dental and Vision:   Same as Major Medical.
c. Health FSA:   Employee may enroll or increase election if Spouse or Eligible Dependent loses eligibility for health coverage.
d. Dependent Care FSA:   Employee may enroll or increase election if Spouse or Qualifying Individual loses eligibility under other employer’s Dependent Care FSA.  Employee may decrease or cease election if Spouse’s loss of employment renders Qualifying Individuals ineligible.
e. Employee Group Life, AD&D and Disability Coverage:   Employee may enroll, increase, decrease or cease coverage even when eligibility is not affected.

3. Termination and Rehire of Employee:
Generally, if rehire occurs within 30 days, prior elections that were in effect at termination are reinstated unless another event has occurred that allows a change.  Alternatively, employer may prohibit participation until the next plan year.  If rehire occurs after 30 days, employee may make new elections.

D. Change in Employment Status that Does Not Affect Eligibility
i. An employee who was expected to average 30 hours of service or more per week in a month experiences an employment status change (such as change from full-time to part-time) such that the employee is no longer expected to average 30 hours or more per week each month
1. Major Medical:  Employee may prospectively revoke election provided that (i) the employee makes his or her requested election change within the Plan’s election change period and (ii) the employee certifies his or her intent to enroll the employee and any other dependents whose coverage is revoked in another plan that provides minimum essential coverage that is effective no later than the first day of the second month following the month that includes the date the original coverage is revoked.
2. Dental and Vision:  No change allowed.
3. Health FSA:  No change allowed.
4. Dependent Care FSA:  No change allowed.
5. Employee Group Life, AD&D and Disability Coverage:  No change allowed.
E. Marketplace Eligibility
i. Employee, Spouse and/or Dependent(s) is eligible to enroll in a Qualified Health Plan offered in the Marketplace during the Marketplace’s special or annual enrollment period.
1. Major Medical:  Employee may prospectively revoke election provided that (i) employee makes his or her change within the Plan’s election change period and (ii) the employee certifies his or her intent to enroll the employee and any other dependents whose coverage is revoked in new coverage under a Qualified Health Plan that is effective beginning no later than the day immediately following the last day of the original coverage that is revoked.
2. Dental and Vision:  No change allowed.
3. Health FSA:  No change allowed.
4. Dependent Care FSA:  No change allowed.
5. Employee Group Life, AD&D and Disability Coverage:  No change allowed.

F. Change of Dependent Status
i. Newly Eligible Dependent
1. Major Medical:   Employee may enroll or increase election for affected Eligible Dependent.  In addition, other previously Eligible Dependents may also be enrolled under “tag-along” rule.  Coverage option (e.g., HMO to PPO) change may be made.
2. Dental and Vision:   Same as Major Medical.
3. Health FSA:   Employee may increase election or enroll only if Dependent gains eligibility under Health FSA.
4. Dependent Care FSA:   Employee may increase election or enroll to take into account expenses of affected Qualifying Individual.
5. Employee Group Life, AD&D and Disability Coverage:   Employee may enroll, increase, decrease or cease coverage even when eligibility is not affected.

ii. Newly Ineligible Dependent
1. Major Medical:   Employee may decrease or revoke election only for affected Eligible Dependent.  Cover option (e.g., HMO to PPO) change may be made.
2. Dental and Vision:   Same as Major Medical.
3. Health FSA:   Employee may decrease or revoke election to take into account ineligibility of expenses of affected Eligible Dependent, but only if eligibility is lost.
4. Dependent Care FSA:   Employee may decrease or revoke election to take into account ineligibility of expenses of affected Qualifying Individual.
5. Employee Group Life, AD&D and Disability Coverage:   Employee may enroll, increase, decrease or cease coverage even when eligibility is not affected.

G. Change in Residence
i. Move Triggers Eligibility
1. Major Medical:   Employee may enroll or increase election for newly Eligible Dependent.  Also, other previously eligible Dependents may be enrolled under “tag-along” rule.  Cover option (e.g., HMO to PPO) change may be made.
2. Dental and Vision:   Same as Major Medical.
3. Health FSA:   No change allowed.
4. Dependent Care FSA:   No change allowed.
5. Employee Group Life, AD&D and Disability Coverage:   Employee may enroll, increase, decrease or cease coverage even when eligibility is not affected.
  
ii. Move Causes Loss of Eligibility
1. Major Medical:   Employee may revoke election or make new election if the change in residence affects eligibility.
2. Dental and Vision:   Same as Major Medical.
3. Health FSA:   No change allowed.
4. Dependent Care FSA:   No change allowed.
5. Employee Group Life, AD&D and Disability Coverage:   Employee may enroll, increase, decrease or cease coverage even when eligibility is not affected.

II.	Insignificant Cost Changes With Automatic Increase/Decrease in Elective Contributions (Initiated by Employer or Employee)
Note:   The Plan has final authority to determine when a cost change is significant or insignificant based on a reasonable assessment of the facts and circumstances.

1. Major Medical:   Plan may automatically increase or decrease (on a reasonable and consistent basis) affected Employees’ elective contributions under the Plan.
2. Dental and Vision:   Same as Major Medical.
3. Health FSA:   No change allowed.
4. Dependent Care FSA:   Same as Major Medical.
5. Employee Group Life, AD&D and Disability Coverage.  Employee may enroll, increase, decrease or cease coverage even when eligibility is not affected.

III.	Significant Cost Changes
	Note:   The Plan has final authority to determine when a cost change is significant or insignificant bases on a reasonable assessment of the facts and circumstances.

i. Significant Cost Increase
1. Major Medical:   Employee may increase election or revoke election and elect coverage under another benefit option providing similar coverage.  If no other option providing similar coverage is available, Employee may revoke election.
2. Dental and Vision:   Same as Major Medical
3. Health FSA:   No change allowed.
4. Dependent Care FSA:   Same as Major Medical.  A significant cost increase may include any cost change imposed by: (a) a dependent care provider who is not a relative of the employee, (b) a change in dependent care provider, or (c) a change in the hours of care of the dependent care provider.
5. Employee Group Life, AD&D and Disability Coverage:   Same as Major Medical.
ii. Significant Cost Decrease
1. Major Medical:   Employee may decrease election or elect coverage with decreased cost while revoking election for similar coverage option.  In the latter case, the “tag-along” rule applies.
2. Dental and Vision:   Same as Major Medical.
3. Health FSA:   No change allowed.
4. Dependent Care FSA:   Same as Major Medical.  A significant cost decrease may include any cost change imposed by: (a) a dependent care provider who is not a relative of the employee, (b) a change in dependent care provider, or (c) a change in the hours of care of the dependent care provider.
5. Employee Group Life, AD&D and Disability Coverage:   Same as Major Medical.


IV.	Significant Coverage Curtailment (e.g., significant increase in deductibles, co-payments or out–of-pocket maximums)
Note:   The Plan has final authority to determine when coverage curtailment is significant or insignificant based on a reasonable assessment of the facts and circumstances.

i. Without Loss of Coverage
1. Major Medical:   Employee may revoke election and make new prospective election for coverage under another benefit option providing similar coverage.
2. Dental and Vision:   Same as Major Medical.
3. Health FSA:   No change allowed.
4. Dependent Care FSA:   Election change may be made if provider or dependent care hours change.
5. Employee Group Life, AD&D and Disability Coverage:   Same as Major Medical.
   
ii. With Loss of Coverage 
1. Major Medical:   Employee may revoke election and make new prospective election for coverage under another benefit option providing similar coverage.  Alternatively, employee may revoke election for similar coverage option.
2. Dental and Vision:   Same as Major Medical.
3. Health FSA:   No change allowed.
4. Dependent Care FSA:   Election change may be made if the dependent care provider or dependent care hours change.
5. Employee Group Life, AD&D and Disability Coverage:   Same as Major Medical.

V.	Addition or significant Improvement of Benefit Option
1. Major Medical:   Eligible Employee (whether currently participating or not) may revoke their existing election and elect the newly added or improved option.  The “tag-along” rule applies.
2. Dental and Vision:   Same as Major Medical.
3. Health FSA:   No change allowed
4. Dependent Care FSA:   Same as Major Medical.
5. Employee Group Life, AD&D and Disability Coverage:   Same as Major Medical.

VI.	Change in Coverage Under Other Employer’s Plan (including Open Enrollment)
	
i. Other Employer’s Plan Increases Coverage	
1. Major Medical:   For an election of or increase in the other employer’s coverage, employee may decrease coverage or revoke election in Employer’s Plan.  For a revoked election of or decrease in the other employer’s coverage, employee may increase coverage or make an election in Employer’s Plan.  During Open Enrollment under other Employer’s plan, employee can make corresponding changes to Employer’s Plan.
2. Dental and Vision:   Same as Major Medical.
3. Health FSA:   No change allowed.
4. Dependent Care FSA:   Same as Major Medical.
5. Employee Group Life, AD&D and Disability Coverage:   Same as Major Medical.

VII. Loss of Group Health Coverage Sponsored by Governmental or Educational Institution
1. Major Medical:   Employee may enroll or increase election for Employee, Spouse or Eligible Dependent that loses coverage sponsored by a governmental or educational institution.  The “tag-along” rule applies.
2. Dental and Vision:   Same as Major Medical.
3. Health FSA:   No change allowed.
4. Dependent Care FSA:   Same as Major Medical.
5. Employee Group Life, AD&D and Disability Coverage:   Same as Major Medical.

VIII. FMLA Leave
Note:  Employees who continue coverage under FMLA may-at Employer’s sole discretion-pay for coverage according to one of the following methods:
· Prepay on a pre-tax basis (so long as the leave does not cover two plan years).
· Pay on an ongoing basis, as determined by Employer’s FMLA policy (pre-tax if receiving salary continuation).
· Catch up upon returning from leave.
	
i. Commencement of Leave
1. Major Medical:   Employee can make same elections as Employee on Non-FMLA leave.  In addition, Employer must allow an Employee on unpaid FMLA leave either to revoke coverage or to continue coverage but allow Employee to discontinue payment of his share of the contribution during the leave (the Employer may recover the Employee’s share of contributions when the Employee returns to work).  FMLA also allows an Employer to require that Employees on paid FMLA leave continue coverage if Employees on Non-FMLA paid leave are required to continue coverage.
2. Dental and Vision:   Same as Major Medical.
3. Health FSA:   Same as Major Medical.
4. Dependent Care FSA:   Employee may revoke election and make another election as provided under FMLA.
5. Employee Group Life, AD&D and Disability Coverage:   Same as Major Medical.

ii. Return from Leave
1. Major Medical:   Employee may make a new election if coverage terminated while on FMLA leave.  In addition, an Employer may require an Employee to be reinstated in his or her election upon return from leave if employees who return from a Non-FMLA paid leave are required to be reinstated in their elections.
2. Dental and Vision:  Same as Major Medical.
3. Health FSA:   Same as Major Medical.  Upon return, an employee whose coverage has lapsed has the right to resume coverage at prior coverage level (and make up unpaid premiums) or at a level reduced prorate for the missed contributions.
4. Dependent Care FSA:   Same as Major Medical.
5. Employee Group Life, AD&D and Disability Coverage:   Same as Major Medical.

IX. HIPAA Special Enrollment Rights
i. Loss of Other Health Coverage
1. Major Medical:   Employee may elect coverage for Employee, Spouse or Eligible Dependent that has lost other coverage.
2. Dental and Vision:   No change allowed.
3. Health FSA:   No change allowed.
4. Dependent Care FSA:   No change allowed.
5. Employee Group Life, AD&D and Disability Coverage:   No change allowed.

ii. Acquisition of New Dependent by Birth, Marriage, Adoption or Placement for Adoption (newly born/adopted dependents have coverage retroactive to birth/adoption date)
1. Major Medical:   Employee may elect coverage for Employee, Spouse or Eligible Dependent.
2. Dental and Vision:   No change allowed.
3. Health FSA:   No change allowed.
4. Dependent Care FSA:   No change allowed.
5. Employee Group Life, AD&D and Disability Coverage:   No change allowed.

iii.	Termination of Medicaid or CHIP Coverage. Effective April, 1, 2009, if the employee or dependent is covered under a Medicaid plan under Title XIX of the Social Security Act or under a state child health insurance plan (CHIP) under Title XXI of such Act and such coverage is terminated as a result of loss of eligibility, the employee must make a written request to the Plan Administrator no later than 60 days after coverage is terminated.
0. Major Medical:   Employee may elect coverage for Employee, Spouse or Dependent.
0. Dental and Vision:   No change allowed.
0. Health FSA:   No change allowed.
0. Dependent Care FSA:   No change allowed.
0. Employee Group Life, AD&D and Disability Coverage:   No change allowed.

iv. 	Eligibility for Employment Assistance under Medicaid or CHIP. If the employee or Eligible Dependent becomes eligible for Medicaid or CHIP assistance with respect to coverage under the Major Medical Plan (including any waiver or demonstration project under Medicaid or CHIP), the employee must make a written request to the Plan Administrator no later than 60 days after the date the employee or dependent is determined to be eligible for such assistance.
1. Major Medical:   Employee may elect coverage for Employee, Spouse or Eligible Dependent.
1. Dental and Vision:   No change allowed.
1. Health FSA:   No change allowed.
1. Dependent Care FSA:   No change allowed.
1. Employee Group Life, AD&D and Disability Coverage:   No change allowed.

X. COBRA and State Continuation Coverage Qualifying Events
1. Major Medical:   Employee may increase pre-tax contributions under Employer’s plan for coverage if the qualifying event occurs with respect to the Employee, Spouse or Eligible Dependents.
2. Dental and Vision:   Same as Major Medical.
3. Health FSA:   Same as Major Medical.
4. Dependent Care FSA:   No change allowed.
5. Employee Group Life, AD&D and Disability Coverage:   No change allowed.

XI. Judgment, Decree or Order
i. Order Requiring Employee to Cover Child (e.g., QMCSO)
1. Major Medical:   Employee may change election to provide coverage for the child.
2. Dental and Vision:   Same as Major Medical.
3. Health FSA:   Same as Major Medical.
4. Dependent Care FSA:   No change allowed.
5. Employee Group Life, AD&D and Disability Coverage:   No change allowed.

ii. Order Requiring Spouse, Former Spouse or Other Individual to Cover Child
1. Major Medical:   Employee may change election to terminate coverage for child.
2. Dental and Vision:   Same as Major Medical.
3. Health FSA:   Same as Major Medical.
4. Dependent Care FSA:   No change allowed.
5. Employee Group Life, AD&D and Disability Coverage:   No change allowed.



XII. Medicare or Medicaid
i. Medicare or Medicaid Entitlement (i.e., enrollment) Other Than Coverage Solely for Pediatric Vaccines.
1. Major Medical:   Employee may revoke an election or decrease coverage for Employee, Spouse or Eligible Dependent, as applicable.
2. Dental and Vision:   No change allowed.
3. Health FSA:   No change allowed.
4. Dependent Care FSA:   No change allowed.
5. Employee Group Life, AD&D and Disability Coverage:   No change allowed.

ii. Loss of eligibility for Medicare or Medicaid Other Than Coverage Solely for Pediatric Vaccines.
1. Major Medical:   Employee may commence or increase coverage for Employee, Spouse or Eligible Dependent, as applicable.
2. Dental and Vision:   No change allowed.
3. Health FSA:   No change allowed.
4. Dependent Care FSA:   No change allowed.
5. Employee Group Life, AD&D and Disability Coverage:   No change allowed.




HEALTH FLEXIBLE SPENDING ACCOUNT
APPENDIX A TO THE FLEXIBLE BENEFIT PLAN

The effective date of this document is

January 1, 2025



PREAMBLE

Effective as of the effective date set forth below, the Kessler Topaz Meltzer Check LLC established this Health Flexible Spending Account (the Health FSA) to help provide full and complete medical care for those Employees who participate in the Employer’s Cafeteria Plan (“Plan”) and who, pursuant to the election procedures set forth in the Plan, choose to contribute to a Health Care Reimbursement Account established pursuant to this Health FSA Plan.  This Health FSA is intended to provide reimbursement of certain Eligible Medical Expenses incurred by the Participant and his eligible Dependents.  The Employer intends that the Health FSA qualify as a Code Section 105 self-insured medical reimbursement plan and that the benefits provided under the Health FSA be eligible for exclusion from the Participant’s income for federal income tax purposes under Section 105 (b) of the Code.  This Health FSA is a component of and incorporated by reference into, the Cafeteria Plan and Articles VI, VII, VIII and IX of the Cafeteria Plan document apply also to this Health FSA.
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[bookmark: _Toc193889831][bookmark: _Toc193890076][bookmark: _Toc193890321][bookmark: _Toc193890566]ARTICLE IA - DEFINITIONS

Unless otherwise specified, terms that are capitalized in this Appendix A have the same meaning as the defined terms in the Cafeteria Plan.  The definitions of terms defined in this Appendix A, but not defined in the Cafeteria Plan, shall be applicable only with respect to this Appendix A.   To the extent a term is defined both in the Cafeteria Plan and in this Appendix A, the term as defined in the Cafeteria Plan shall govern the interpretation of the Cafeteria Plan and the term as defined in this Appendix A shall govern the interpretation of this Health FSA.

[bookmark: _Toc193889832][bookmark: _Toc193890077][bookmark: _Toc193890322][bookmark: _Toc193890567]1.01A “Dependent” means any individual who is described in Code Section 105(b). This includes any tax dependent of the Participant and any adult child who has not yet attained the age of 26 by the end of the current calendar year.

[bookmark: _Toc193889833][bookmark: _Toc193890078][bookmark: _Toc193890323][bookmark: _Toc193890568]1.02A “Effective Date” of this Health FSA means July 1, 2005.

[bookmark: _Toc193889834][bookmark: _Toc193890079][bookmark: _Toc193890324][bookmark: _Toc193890569]1.03A “Eligible Medical Expenses” means those expenses that are eligible for reimbursement under this Health FSA as set forth in the SPD.

[bookmark: _Toc193889835][bookmark: _Toc193890080][bookmark: _Toc193890325][bookmark: _Toc193890570]1.04A “Health Care Reimbursement” shall have the meaning assigned to it by Section 4.01A of this Health FSA.

[bookmark: _Toc193889836][bookmark: _Toc193890081][bookmark: _Toc193890326][bookmark: _Toc193890571]1.05A “Highly Compensated Individual” means an individual defined under Code Section 105(h), as amended, as a “highly compensated individual” or a “highly compensated employee.”

[bookmark: _Toc193889837][bookmark: _Toc193890082][bookmark: _Toc193890327][bookmark: _Toc193890572]1.06A “Reimbursement Account” shall be the funding mechanism by which amounts are withheld from an Employee’s Compensation and retained for future Health Care Reimbursement (as defined in Section 1.04A herein).  No money shall actually be allocated to any individual Participant account(s); any such account(s) shall be of a memorandum nature, maintained by the administrator for accounting purposes, and shall not be representative of any identifiable trust assets.  No interest will be credited to or paid on amounts credited to the Participant account(s).
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[bookmark: _Toc193889838][bookmark: _Toc193890083][bookmark: _Toc193890328][bookmark: _Toc193890573]ARTICLE IIA - ELIGIBILITY AND PARTICIPATION

[bookmark: _Toc193889839][bookmark: _Toc193890084][bookmark: _Toc193890329][bookmark: _Toc193890574]2.01A   Eligibility to Participate.  Each Employee who satisfies the eligibility requirements set forth in the SPD shall be eligible to participate in this Health FSA as of the Health FSA eligibility date set forth in the SPD.

[bookmark: _Toc193889840][bookmark: _Toc193890085][bookmark: _Toc193890330][bookmark: _Toc193890575]2.02A   Termination of Participation.  Participation shall terminate on the earliest of the dates set forth in the SPD.

[bookmark: _Toc193889841][bookmark: _Toc193890086][bookmark: _Toc193890331][bookmark: _Toc193890576]2.03A Qualifying Leave Under Family Medical Leave Act.  Notwithstanding any provision to the contrary in this Health FSA, if a Participant goes on a qualifying leave under the Family and Medical Leave Act of 1993 (the “FMLA”), then to the extent required by the FMLA, the Participant will be entitled to continue the Participant’s coverage under this Health FSA on the same terms and conditions as if the Participant were still an active Employee.  The requirements for continuing coverage, procedures for FMLA leave and payment option(s) provided by the Employer (as described above) will be set forth in the SPD and will be administered in accordance with the regulations issued under Code Section 125 and in accordance with the FMLA.

[bookmark: _Toc193889842][bookmark: _Toc193890087][bookmark: _Toc193890332][bookmark: _Toc193890577]2.04A Non-FMLA Leave.  If a Participant goes on an unpaid leave of absence that does not affect eligibility under this Health FSA, then the Participant will continue to participate and the contributions due for the Participant will be paid by one or more of the payment options described in the SPD and implemented by the Employer on a uniform and consistent basis in accordance with the Employer’s internal policy and procedure.  If a Participant goes on an unpaid leave that affects eligibility under this Health FSA, the election change rules in Section 3.03A of this Health FSA will apply.  If such policy requires coverage to continue during the leave but permits a Participant to discontinue contributions while on leave, the Participant will, upon returning from leave, be required to repay the contributions not paid by the participant during the leave.



[bookmark: _Toc193889843][bookmark: _Toc193890088][bookmark: _Toc193890333][bookmark: _Toc193890578]ARTICLE IIIA - ELECTION TO PARTICIPATE

[bookmark: _Toc193889844][bookmark: _Toc193890089][bookmark: _Toc193890334][bookmark: _Toc193890579]3.01A	Initial Election Period

(a)      Currently Eligible Employees.  An Employee who is eligible to become a Participant in this Health FSA as of the effective date must complete, sign and file a Salary Reduction Agreement with the Plan Administrator (or its designated third party administrator as set forth on the Salary Reduction Agreement) during the election period (as specified by the Plan Administrator) immediately preceding the effective date of the Health FSA in order to become a Participant on the Effective Date.  The elections made by the Participant on this initial Salary Reduction Agreement shall be effective, subject to Section 3.02A for the Plan Year beginning on the Effective Date.
	
(b)       New employees and Employees Who Have Not Yet Satisfied the Health FSA’S Waiting Period.  An Employee who becomes eligible to become a Participant in this Health FSA after the Effective Date must complete, sign and file a Salary Reduction Agreement with the Plan Administrator (or its designated third party administrator as set forth on the Salary Reduction Agreement) during the initial election period set forth in the SPD or the enrollment material.  Participation will commence under this Health FSA as set forth in the SPD (but in no event prior to the election).

(c)      Failure to Elect.  An eligible Employee who fails to complete, sign and file a Salary Reduction Agreement in accordance with paragraph (a) or (b) above during an initial election period may become a Participant on a later date in accordance with Section 3.02A or 3.03A.

[bookmark: _Toc193889845][bookmark: _Toc193890090][bookmark: _Toc193890335][bookmark: _Toc193890580]3.02A	Annual Election Period.  Each Employee who is a Participant in this Health FSA or who is eligible to become a Participant in this Health FSA shall be notified, prior to each anniversary date of this Health FSA, of his right to become a Participant in this Health FSA, to continue participation in this Health FSA, or to modify or to cease participation in this Health FSA and shall be given a reasonable period of time in which to exercise such right; such period of time shall be known as the annual election period.  The date on which the annual election period commences, and ends will be set forth in the SPD or the enrollment material.  An election is made during the annual election period in the manner set forth in the SPD.  The consequences of failing to make an election during the annual election period will be set forth in the SPD.

[bookmark: _Toc193889846][bookmark: _Toc193890091][bookmark: _Toc193890336][bookmark: _Toc193890581]3.03A    Change of Elections.  A Participant shall not make any changes to his election except for election changes permitted under the SPD and for changes made during the annual election period, changes caused by termination of employment or cessation of eligibility and changes pursuant to the Family and Medical Leave Act.  Except as provided in the SPD for HIPAA special enrollment rights arising from the birth, adoption, or placement for adoption of a child, all election changes shall be effective on a prospective basis only  (i.e., election changes will become effective no earlier that the first day of the first pay period coinciding with or immediately following the date that the election change was filed) but, as determined by the Plan Administrator, election changes may become effective later to the extent the coverage in the applicable component plan commences later.
[bookmark: _Toc193889847][bookmark: _Toc193890092][bookmark: _Toc193890337][bookmark: _Toc193890582]3.04A	Impact of Termination of Employment on Election or Cessation of Eligibility.  Termination of employment or cessation of eligibility shall automatically revoke any Salary Reduction Agreement.  Except as provided below, if revocation occurs under this Section 3.04A, no new election with respect to the Health FSA may be made during the remainder of the Plan Year except as set forth in the SPD.

[bookmark: _Toc193889848][bookmark: _Toc193890093][bookmark: _Toc193890338][bookmark: _Toc193890583]3.05A	Reduction of Certain Elections to Prevent Discrimination.  If the Plan Administrator determines, before or during any Plan Year, that the Health FSA may fail to satisfy for such Plan Year and requirement imposed by the Code or any limitation on Highly Compensated Individuals, the Plan Administrator shall take such action(s) as he deems appropriate, under rules uniformly applicable to similarly situated Participants, to assure compliance with such requirement or limitation.



[bookmark: _Toc193889849][bookmark: _Toc193890094][bookmark: _Toc193890339][bookmark: _Toc193890584]ARTICLE IVA - REIMBURSEMENTS

[bookmark: _Toc193889850][bookmark: _Toc193890095][bookmark: _Toc193890340][bookmark: _Toc193890585]4.01A	Health Care Reimbursement.  Each Participant’s Health FSA Reimbursement Account will be credited with amounts withheld from the Participant’s Compensation and any Non-elective Contributions allocated thereto by the Employer or where applicable, the Participant.  The account will be debited for Health Care Reimbursements disbursed to the Participant in accordance with this Article IVA.  The entire amount elected by the Participant on the Salary Reduction Agreement as an annual amount for the Plan Year for Health Care Reimbursement less any Health Care Reimbursements already disbursed to the participant for expenses incurred during the Plan Year shall be available to the Participant at any time during the Plan Year without regard to the amount of contributions made (provided that the periodic contributions have been made).  In no event will the amount of Health Care Reimbursements in any Plan Year exceed the annual amount specified for the Plan Year in the Salary Reduction Agreement for Health Care Reimbursement.  Any amount credited to the Health Care Account shall be forfeited by the Participant and restored to the Employer if it has not been applied to provide Health Care Reimbursement within the run-out period set forth in the SPD.  Amounts so forfeited shall be used in a manner that is permitted within the applicable Department of Labor or Internal Revenue Service regulations.  The maximum annual reimbursement under the Health FSA shall be set forth in the SPD.  The Employer may establish a minimum annual reimbursement amount as set forth in the SPD. Notwithstanding anything else in this document, for plan years starting on or after January 1, 2013, the annual salary reduction contribution limit for the Health FSA shall be subject to Code §125(i), including an annual cost-of-living adjustment as published by the IRS for later plan years. 

[bookmark: _Toc193889851][bookmark: _Toc193890096][bookmark: _Toc193890341][bookmark: _Toc193890586]4.02A	Receiving Health Care Reimbursement.  Payment shall be made to the Participant in cash as reimbursement for Eligible Medical Expenses incurred by the Participant or his Dependents while he is a Participant during the Plan Year for which the Participant’s election is effective provided that the substantiation requirements of Section 4.03A herein are satisfied.  However, if the employer so chooses the Participant may choose to make payment for Eligible Medical Expense with an electronic payment card arrangement.  The terms of the electronic payment card arrangement, if applicable, will be set forth in the SPD. 

[bookmark: _Toc193889852][bookmark: _Toc193890097][bookmark: _Toc193890342][bookmark: _Toc193890587]4.03A	Substantiation of Expenses.  Each Participant must submit an expense for reimbursement in accordance with the terms of the SPD and provide the required substantiation set forth in the SPD or as otherwise requested by the Plan Administrator (or its designee).

[bookmark: _Toc193889853][bookmark: _Toc193890098][bookmark: _Toc193890343][bookmark: _Toc193890588]4.04A	Repayment of Excess Reimbursements.  If, as of the end of any Plan Year, it is determined that a Participant has received payments under this Health FSA that exceed the amount of Eligible Medical Expenses that have been substantiated by such Participant during the Plan Year as required by Section 4.03A herein or reimbursements have been made in error (e.g., reimbursements were made for expenses incurred for the care of an individual who was not a qualifying individual), the Plan Administrator shall recoup the excess reimbursements in one or more of the following ways: (1) The Plan Administrator shall give the Participant prompt written notice of any such excess amount, and the Participant shall repay the amount of such excess to the Employer within sixty (60) days of receipt of such notification. (2) The Plan Administrator may offset the excess reimbursement against any other Eligible Medical Expenses submitted for reimbursement (regardless of the Plan Year in which submitted). (3) The Plan Administrator shall withhold such amounts from the Participant’s pay (to the extent permitted under applicable law).  If the Plan Administrator is unable to recoup the excess reimbursement through the means set forth in (1) – (3), the Plan Administrator will notify the Employer that the funds could not be recouped and the Employer will treat the excess reimbursement as it would any other bad business debt.

[bookmark: _Toc193889854][bookmark: _Toc193890099][bookmark: _Toc193890344][bookmark: _Toc193890589]4.05A	Reimbursement Following Cessation of Participation.  Participants in the Health FSA may submit claims for reimbursement for Eligible Medical Expenses incurred during the Plan Year and before the date of participation in the Health FSA ceases so long as the claim is submitted prior to the end of the run-out period set forth in the SPD.  Unless a COBRA election is made as set forth in the SPD, Participants shall not be entitled to receive reimbursement for Eligible Medical Expenses incurred after employment and/or eligibility ceases under this Section.  Any unused reimbursement benefits at the expiration of the Plan Year (as set forth in the SPD) shall be treated in accordance with Section 4.01A.

[bookmark: _Toc193889855][bookmark: _Toc193890100][bookmark: _Toc193890345][bookmark: _Toc193890590]4.06A	Coordination of Benefits Under the Health FSA.  The Health FSA is intended to pay benefits solely for otherwise unreimbursed medical expenses.  Accordingly, it shall not be considered a group health plan for coordination of benefits purposes, and its benefits shall not be taken into account when determining benefits payable under any other plan.

[bookmark: _Toc193889856][bookmark: _Toc193890101][bookmark: _Toc193890346][bookmark: _Toc193890591]4.07A	Disbursement Reports.  The Plan Administrator shall issue directions to the Employer concerning all benefits that are to be paid from the Employer’s general assets pursuant to the provisions of the Health FSA.

[bookmark: _Toc193889857][bookmark: _Toc193890102][bookmark: _Toc193890347][bookmark: _Toc193890592]4.08A	Timing of Reimbursements.  Reimbursements shall be made as soon as administratively feasible after the Plan Administrator or its designee has received the required forms.

[bookmark: _Toc193889858][bookmark: _Toc193890103][bookmark: _Toc193890348][bookmark: _Toc193890593]4.09A	Statements.  The Plan Administrator or its designated third-party administrator may periodically furnish each Participant with a statement, showing the amounts paid or expenses incurred by the Employer in providing Health Care Reimbursement under the Health FSA.

[bookmark: _Toc193889859][bookmark: _Toc193890104][bookmark: _Toc193890349][bookmark: _Toc193890594]4.10A	Post-mortem Payments.  Any benefit payable under the Health FSA after the death of a Participant shall be paid to his surviving Spouse, or if no spouse, to his estate.  If there is doubt as to the right of any beneficiary to receive any amount, the Plan Administrator may retain such amount until the rights thereto are determined, without liability for any interest thereon.

[bookmark: _Toc193889860][bookmark: _Toc193890105][bookmark: _Toc193890350][bookmark: _Toc193890595]4.11A	Non-alienation of Benefits.  Except as expressly provided by the Administrator, no benefit under the Health FSA shall be subject in any manner to anticipation, alienation, sale, transfer, assignment, pledge, encumbrance or charge and any attempt to do so shall be void.  No benefit under the Health FSA shall in any manner be liable for or subject to the debt, contracts, liabilities, engagements or torts of any person.

[bookmark: _Toc193889861][bookmark: _Toc193890106][bookmark: _Toc193890351][bookmark: _Toc193890596]4.12A   Mental or Physical Incompetence.  Every person receiving or claiming benefits under the Health FSA shall be presumed to be mentally and physically competent and of age until the Plan Administrator receives a written notice, in a form and manner acceptable to it, that such person is mentally or physically incompetent or a minor and that a guardian, conservator or other person legally vested with the care of his estate has been appointed.

[bookmark: _Toc193889862][bookmark: _Toc193890107][bookmark: _Toc193890352][bookmark: _Toc193890597]4.13A	Inability to Locate Payee.  If the Plan Administrator is unable to make payment to any Participant or other person to whom a payment is due under the Health FSA because he cannot ascertain the identity or whereabouts of such Participant or other person after reasonable efforts have been made to identify or locate such person, such payment and all subsequent payments otherwise due to such Participant or other person shall be forfeited after a reasonable time after the date any such payment first became due.

[bookmark: _Toc193889863][bookmark: _Toc193890108][bookmark: _Toc193890353][bookmark: _Toc193890598]4.14A	Tax Effects of Reimbursements.  Neither the Employer, nor the Plan Administrator makes any warranty or other representation as to whether any reimbursements made under the Health FSA will be treated as excludable from gross income for local, state or federal income tax purposes.  If for any reason it is determined that any amount paid for the benefit of a Participant or beneficiary are includable in an Employee’s gross income for local, state or federal income tax purposes, then under no circumstances shall the recipient have any recourse against the Plan Administrator or the Employer with respect to any increased taxes or other losses or damages suffered by the Employees as a result thereof.  The Health FSA is designed and is intended to be operated as a self-insured medical reimbursement plan under Section 105 of the Code.

[bookmark: _Toc193889864][bookmark: _Toc193890109][bookmark: _Toc193890354][bookmark: _Toc193890599]4.15A	Forfeiture of Unclaimed Reimbursement Account Benefits.  Any Health FSA Reimbursement Account benefit payments that are unclaimed (e.g., uncashed benefit checks) by the close of the Plan Year following the Plan Year in which the Eligible Medical Expense was incurred shall be forfeited.



[bookmark: _Toc193889865][bookmark: _Toc193890110][bookmark: _Toc193890355][bookmark: _Toc193890600]ARTICLE VA - FUNDING AGENT

The Health FSA shall be funded with amounts withheld from Compensation pursuant to Salary Reduction Agreements and/or Non-elective Contributions provided by the Employer, if any.  The employer will apply all such amounts, without regard to their source, to pay for the welfare benefits provided herein as soon as administratively feasible and to the extent applicable, shall comply with all applicable regulations promulgated by the Department of Labor (DOL) taking into consideration any enforcement procedures adopted by the DOL. 



[bookmark: _Toc193889866][bookmark: _Toc193890111][bookmark: _Toc193890356][bookmark: _Toc193890601]ARTICLE VIA - CLAIMS PROCEDURES

The Health FSA has established procedures for reviewing claims denied under this Health FSA and those claims review procedures are set forth in the SPD.



[bookmark: _Toc193889867][bookmark: _Toc193890112][bookmark: _Toc193890357][bookmark: _Toc193890602]ARTICLE VIIA - CONTINUATION COVERAGE UNDER COBRA

The SPD includes COBRA continuation of coverage provisions that shall be applicable to the Health FSA, to the extent the plan sponsor is subject to COBRA (as it amended ERISA, the Code, and the Public Health Service Act).



[bookmark: _Toc193889868][bookmark: _Toc193890113][bookmark: _Toc193890358][bookmark: _Toc193890603]ARTICLE VIIIA - HIPAA PRIVACY AND SECURITY

[bookmark: _Toc193889869][bookmark: _Toc193890114][bookmark: _Toc193890359][bookmark: _Toc193890604]8.01A	Scope and Purpose.  The Health FSA (the “Plan”) will use protected health information (“PHI”) to the extent of and in accordance with the uses and disclosures permitted by the Health Insurance Portability and Accountability Act of 1996 (“HIPAA”).  Specifically, the Plan will use and disclose PHI for purposes related to health care treatment, payment for health care and health care operations as set forth below.

[bookmark: _Toc193889870][bookmark: _Toc193890115][bookmark: _Toc193890360][bookmark: _Toc193890605]8.02A	Effective Date.  This article VIII is effective on such applicable effective date(s) set forth in HIPAA and the applicable regulations issued there under.

[bookmark: _Toc193889871][bookmark: _Toc193890116][bookmark: _Toc193890361][bookmark: _Toc193890606]8.03A	Use and Disclosure of PHI.

(a) General.  The Plan will use PHI to the extent of and in accordance with the uses and disclosures permitted by HIPAA, including but not limited to health care treatment,	 payment for health care, health care operations and as required by law.  The Privacy Notice will list the specific uses and disclosure of PHI that will be made by the Plan.
(b) Disclosure to the Employer.  The Plan will disclose PHI to the Employer, or where applicable, an affiliate only upon receipt of written certification from the Employer that:
	
1. The Plan document has been amended to incorporate the provisions in this Article VIIIA; and
2. The employer agrees to implement the provisions in Section 8.04A herein.

[bookmark: _Toc193889872][bookmark: _Toc193890117][bookmark: _Toc193890362][bookmark: _Toc193890607]8.04A	Conditions Imposed on Employer.  Notwithstanding any provision of the Plan to the contrary, the Employer agrees:  

(a)  Not to use or disclose PHI other than as permitted or required by this Article VIIIA or as required by law;
(b)  To ensure that any agents, including a subcontractor, to whom the Employer provides PHI received from the Plan agree to the same restrictions and conditions that apply to the Employer with respect to PHI received or created on behalf of the Plan;
(c)   Not to use or disclose an Individual’s PHI for employment-related purposes (including hiring, firing, promotion, assignment or scheduling) unless authorized by the Individual;
(d)  Not to use or disclose an Individual’s PHI in connection with any other non-health benefit program or employee benefit plan of the Employer unless authorized by the Individual;
(e)   To report to the Plan any use or disclosure of PHI that is inconsistent with this Article VIIIA, if it becomes aware of an inconsistent use or disclosure;
(f)    To provide individuals with access to PHI in accordance with the current HIPAA Regulations;
(g) To make available PHI for amendment and incorporate any amendments to PHI in accordance with the current HIPAA Regulations;
(h) To make available the information required to provide an accounting of disclosures in accordance with the current HIPAA Regulations;
(i)  To make internal practices, books and records relating to the use and disclosure of PHI received from the Plan available to the Secretary of Health and Human Services for purposes of determining the Plan’s compliance with HIPAA;
(j)   If feasible, to return or destroy all PHI received from the Plan that the Employer maintains in any form and retain no copies of such PHI when no longer needed for the purpose for which disclosure was made.  If return or destruction is not feasible, limit further uses and disclosures to those purposes that make the return or destruction infeasible; and
(k)  To ensure adequate separation between the Plan and Employer as required by the current HIPAA Regulations and described in this Article VIIIA.

The Employer also agrees that if it creates, receives, maintains or transmits any electronic PHI (other than enrollment/disenrollment information and Summary Health Information, which are not subject to these restrictions) on behalf of the Health FSA, it will implement administrative, physical and technical safeguards that reasonably and appropriately protect the confidentiality, integrity and availability of the electronic PHI, in accordance with the Security Rules, and it will ensure that any agents (including subcontractors) to whom it provides such electronic PHI agrees to implement reasonable and appropriate security measures to protect the information.  The Employer will report to the Health FSA any Security incident of which it becomes aware.

[bookmark: _Toc193889873][bookmark: _Toc193890118][bookmark: _Toc193890363][bookmark: _Toc193890608]8.05A	Designated Employees Who May Receive PHI.  In accordance with the Privacy Rules, only certain Employees who perform Plan administrative functions may be given access to PHI.  Those Employees who have access to PHI from the Plan are listed in the Privacy Notice, either by name or individual position.

[bookmark: _Toc193889874][bookmark: _Toc193890119][bookmark: _Toc193890364][bookmark: _Toc193890609]8.06A	Restrictions on Employees with Access to PHI.  The Employees who have access to PHI listed in the Privacy Notice may only use and disclose PHI for Plan Administration functions that the Employer performs for the Plan, as set forth in the Privacy Notice, including but not limited to, quality assurance, claims processing auditing and monitoring.

[bookmark: _Toc193889875][bookmark: _Toc193890120][bookmark: _Toc193890365][bookmark: _Toc193890610]8.07A	Policies and Procedures.  The employer will implement Policies and Procedures setting forth operating rules to implement the provisions hereof.

[bookmark: _Toc193889876][bookmark: _Toc193890121][bookmark: _Toc193890366][bookmark: _Toc193890611]8.08A	Organized Health Care Arrangement.  The Plan Administrator intends the Plan to form part of an Organized Health Care Arrangement along with any other Benefit under a covered health plan (under the current HIPAA Regulations) provided by the Employer.

[bookmark: _Toc193889877][bookmark: _Toc193890122][bookmark: _Toc193890367][bookmark: _Toc193890612]8.09A	Privacy Official.  The Plan shall designate a Privacy Official, who will be responsible for the Plan’s compliance with HIPAA.  The Privacy Official may contract with or otherwise utilize the services of attorneys, accountants, broker’s consultants, or other third-party experts as the Privacy Official deems necessary or advisable.  In addition, and notwithstanding any provision of this Plan to the contrary, the Privacy Official shall have the authority to and be responsible for:

(a) Accepting and verifying the accuracy and completeness of any certification provided by the Employer under this Article VIIIA;
(b) Transmitting the certification to any third parties as may be necessary to permit them to disclose PHI to Employer;
(c) Establishing and implementing policies and procedures with respect to PHI that are designed to ensure compliance by the Plan with the requirements of HIPAA;
(d) Establishing and overseeing proper training of the Plan, or employer personnel who will have access to Protected Health Information;
(e) Any other duty or responsibility that the Privacy Official, in his sole capacity, deems necessary or appropriate to comply with the provisions of HIPAA and the purposes of this Article VIIIA.

[bookmark: _Toc193889878][bookmark: _Toc193890123][bookmark: _Toc193890368][bookmark: _Toc193890613]8.10A	Noncompliance.  The Employer shall provide an effective mechanism for resolving issues of noncompliance, including disciplinary sanctions for personnel who do not comply with the provisions of this Article VIIIA.  

[bookmark: _Toc193889879][bookmark: _Toc193890124][bookmark: _Toc193890369][bookmark: _Toc193890614]8.11A	Definitions.  As used in this Article VIIIA, each of the following capitalized terms shall have the respective meaning given below:

	“Individual” means the person who is the subject of the health information created, received or maintained by the Plan or Employer.

	“Organized Health Care Arrangement” means the relationship of separate legal entities as defined in the current HIPAA Regulations.

	“Privacy Notice” means the notice of the Plan’s privacy practices distributed to Plan participants in accordance with the current HIPAA Regulations.

	“Privacy Rules” means the privacy provision of HIPAA and the current HIPAA Regulations.

	“Protected Health Information or PHI” means individually identifiable health information as defined in the current HIPAA Regulations.

	“Security Incident” has the same meaning as the term “security incident” in the current HIPAA Regulations.

	“Security Rules” means the Security Standards and Implementation Specifications in the current HIPAA Regulations.

[bookmark: _Toc193889880][bookmark: _Toc193890125][bookmark: _Toc193890370][bookmark: _Toc193890615]8.12A	Interpretation and Limited Applicability.  This Article VIIIA serves the sole purpose of complying with the requirements of HIPAA and shall be interpreted and construed in a manner to effectuate this purpose.  Neither this Article VIIIA nor the duties, powers, responsibilities and obligations listed herein shall be taken into account in determining the amount or nature of the Benefits provided to any person covered under this Plan, nor shall they inure to the benefit of any third parties.  To the extent that any of the provisions of this Article VIIIA are no longer required by HIPAA, they shall be deemed deleted and shall have no further force or effect.

[bookmark: _Toc193889881][bookmark: _Toc193890126][bookmark: _Toc193890371][bookmark: _Toc193890616]8.13A	Services Performed for the Employer.  Notwithstanding any other provision of this Plan to the contrary, all services performed by a business associate for the Plan in accordance with the applicable service agreement shall be deemed to be performed on behalf of the Plan and subject to the administrative simplification provisions of HIPAA contained in the current HIPAA Regulations, except services that relate to eligibility and enrollment in the Plan.  If a business associate of the Plan performs any services that relate to eligibility and enrollment to the Plan, these services shall be deemed to be performed on behalf of the Employer in its capacity as Plan Sponsor and not on behalf of the Plan.



IN WITNESS WHEREOF, the employer has executed this Health FSA as of the date set forth below.


Kessler Topaz Meltzer Check LLC

By: ______________________________

Title: _____________________________

Date: ____________________________
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PREAMBLE

Effective as of the date set forth below, Kessler Topaz Meltzer Check LLC established this Dependent Care Spending Account (the Dependent Care FSA) to help provide dependent care assistance for those Employees who participate in the Employer’s Cafeteria Plan (“Plan”) and who, pursuant to the election procedures set forth in the Plan, choose to make contributions to a Dependent Care Reimbursement Account established pursuant to this Dependent Care FSA.  This Dependent Care FSA is intended to provide reimbursement of certain eligible Employment Related Expenses incurred by the Participant for care of a Qualifying Individual.  The Employer intends that the Dependent Care FSA qualify as a Code Section 129 dependent care assistance plan and that the benefits provided under the Dependent Care FSA be eligible for exclusion from the Participant’s income for federal income tax purposes under Section 129 of the Code.  This Dependent Care FSA is a component of and incorporated by reference into the Cafeteria Plan and Articles VI, IX and X of the Cafeteria Plan document applies also to this Dependent Care FSA.
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[bookmark: _Toc193889882][bookmark: _Toc193890127][bookmark: _Toc193890372][bookmark: _Toc193890617]ARTICLE IB - DEFINITIONS

Unless otherwise specified, terms that are capitalized in this Appendix IB to the Cafeteria Plan have the same meaning as the defined terms in the Cafeteria Plan.  The definitions of terms defined in the Appendix IB, but not defined in the Cafeteria Plan, shall be applicable only with respect to this Appendix IB to the Extent a term is defined both in the Cafeteria Plan and in this Appendix IB, the term as defined in the Cafeteria Plan shall govern the interpretation of the Cafeteria Plan and the term as defined in this Appendix IB shall govern the interpretation of this Dependent Care FSA.

[bookmark: _Toc193889883][bookmark: _Toc193890128][bookmark: _Toc193890373][bookmark: _Toc193890618]1.01B	“Dependent” means any individual who is a tax dependent of the Participant as defined in Code Section 152 except that a child with respect to whom Code Section 21(e)(5) applies shall be considered a Dependent of the custodial parent (as defined in Code Section 152[e]) for purposes of this Dependent Care FSA.

[bookmark: _Toc193889884][bookmark: _Toc193890129][bookmark: _Toc193890374][bookmark: _Toc193890619]1.02B	“Dependent Care Reimbursement” shall have the meaning assigned to it by Section 4.01B of this Dependent Care FSA.

[bookmark: _Toc193889885][bookmark: _Toc193890130][bookmark: _Toc193890375][bookmark: _Toc193890620]1.03B	“Earned Income” means all income derived from wages, salaries, tips, self-employment and other Compensation (such as disability or wage continuation benefits) but only if such amounts are includible in gross income for the taxable year.  Earned income does not include any other amounts excluded from earned income under Code Section 32(c)(2), such as amounts received under a pension, or annuity, or pursuant to worker’s compensation.

[bookmark: _Toc193889886][bookmark: _Toc193890131][bookmark: _Toc193890376][bookmark: _Toc193890621]1.04B	“Effective Date” of this Dependent Care FSA means July 1, 2005.

[bookmark: _Toc193889887][bookmark: _Toc193890132][bookmark: _Toc193890377][bookmark: _Toc193890622]1.05B	“Eligible Employment Related Expenses” means those expenses that would be considered to be employment-related expenses under Section 21(b)(2) of the Code (relating to expenses for household and dependent care services necessary for gainful employment) if paid for by the Employee to provide Qualifying Services other than amounts paid to:

(a) An individual with respect to whom a Dependent deduction is allowable under Code Section 151(c) to the Participant or his Spouse;
(b) The Participant’s Spouse; or
(c) A child (as defined in Code Section 152[f][1]) of the Participant who is under 19 years of age at the end of the taxable year in which the expenses were incurred.

[bookmark: _Toc193889888][bookmark: _Toc193890133][bookmark: _Toc193890378][bookmark: _Toc193890623]1.06B 	“Highly Compensated Individual” means an individual defined under Code Section 414(q), as amended, as a “highly compensated individual” or a “highly compensated employee.”

[bookmark: _Toc193889889][bookmark: _Toc193890134][bookmark: _Toc193890379][bookmark: _Toc193890624]107B	“Reimbursement Account(s)” shall be the funding mechanism by which amounts are withheld from an Employee’s Compensation and retained for future Dependent Care Reimbursement (as defined in Section 1.02B herein).  No money shall actually be allocated to any individual participant account(s); any such account(s) shall be of a memorandum nature, maintained by the Administrator for accounting purposes, and shall not be representative of any identifiable trust assets.  No interest will be credited to or paid on amounts credited to the participant account(s).

[bookmark: _Toc193889890][bookmark: _Toc193890135][bookmark: _Toc193890380][bookmark: _Toc193890625] 1.08B	“Qualifying Individual” means:
		
(a) A qualifying child as defined in Code Section 152(a (1) who is under the age of thirteen (13) and;
(b) A Dependent of a Participant who is mentally or physically incapable of caring for himself and who has the same principal place of abode as the Employee for more than half the year; or
(c) The Spouse of a Participant who is mentally or physically incapable of caring for himself and who has the same principal place of abode as the Employee for more than half the year.

[bookmark: _Toc193889891][bookmark: _Toc193890136][bookmark: _Toc193890381][bookmark: _Toc193890626]1.09B	“Qualifying Services” means services relating to the care of a Qualifying Individual that enable the Participant or his Spouse to remain gainfully employed which are performed:

(a)  In the Participant’s home; or
(b) Outside the Participant’s home for (1) the care of a Dependent of the Participant who is under age 13, or (2) the care of any other Qualifying Individual who resides at least eight (8) hours per day in the Participant’s household.  If the expenses are incurred for services provided by a dependent care center (i.e., a facility that provides care for more than 6 individuals not residing at the facility) the center must comply with all applicable state and local laws and regulations.


[bookmark: _Toc193889892][bookmark: _Toc193890137][bookmark: _Toc193890382][bookmark: _Toc193890627]ARTICLE IIB - ELIGIBILITY AND PARTICIPATION

[bookmark: _Toc193889893][bookmark: _Toc193890138][bookmark: _Toc193890383][bookmark: _Toc193890628]2.01B	Eligibility to Participate.  Each Employee who satisfies the eligibility requirements set forth in the SPD shall be eligible to participate in this Dependent Care FSA as of the Dependent Care eligibility date set forth in the SPD.

[bookmark: _Toc193889894][bookmark: _Toc193890139][bookmark: _Toc193890384][bookmark: _Toc193890629]2.02B	Termination of Participation.  Participation shall terminate on the earliest of the dates set forth in the SPD.

[bookmark: _Toc193889895][bookmark: _Toc193890140][bookmark: _Toc193890385][bookmark: _Toc193890630]2.03B	Qualifying Leave Under Family Medical Leave Act.  Notwithstanding any provision to the contrary in this Dependent Care FSA, if a Participant goes on a qualifying leave under the Family and Medical Leave Act of 1993 (the “FMLA”) then to the extent required by the FMLA, the Participant will be entitled to continue the Participant’s coverage under this Dependent Care FSA in accordance with the SPD.  The requirements for continuing coverage, procedures for FMLA leave and payment option(s) provided by the Employer (as described above) will be set forth in the SPD and will be administered in accordance with the regulations issued under Code Section 125 and in accordance with the FMLA.



[bookmark: _Toc193889896][bookmark: _Toc193890141][bookmark: _Toc193890386][bookmark: _Toc193890631]ARTICLE IIIB - ELECTION TO PARTICIPATE

[bookmark: _Toc193889897][bookmark: _Toc193890142][bookmark: _Toc193890387][bookmark: _Toc193890632]3.01B	Initial Election Period.
	
(a)   Currently Eligible Employees.  An employee who is eligible to become a Participant in this Dependent Care FSA as of the Effective Date must complete, sign and file a Salary Reduction Agreement with the Plan Administrator (or its designated third party administrator as set forth on the Salary Reduction Agreement) during the election period (as specified by the Plan Administrator) immediately preceding the Effective Date of the Dependent Care FSA in order to become a Participant on the Effective Date.  The elections made by the Participant on this initial Salary Reduction Agreement shall be effective, subject to Section 3.02B, for the Plan Year beginning on the Effective Date.

(b)   New Employees and Employees Who Have Not Yet Satisfied the Dependent Care FSA’s Waiting Period.  An employee who becomes eligible to become a Participant in this Dependent Care FSA after the Effective Date must complete, sign and file a Salary Reduction Agreement with the Plan Administrator (or its designated third party administrator as set forth on the Salary Reduction Agreement) during the initial election period set forth in the SPD or the enrollment material.  Participation will commence under this Dependent Care FSA as set forth in the SPD (but in no event prior to the election).

(c)    Failure to Elect.  An eligible Employee who fails to complete, sign and file a Salary Reduction Agreement in accordance with paragraph (a) or (b) above during an initial election period may become a participant on a later date in accordance with Section 3.02B or 3.03B.

[bookmark: _Toc193889898][bookmark: _Toc193890143][bookmark: _Toc193890388][bookmark: _Toc193890633]3.02B	Annual Election Period.  Each Employee who is a Participant in this Dependent Care FSA or who is eligible to become a Participant in this Dependent Care FSA shall be notified, prior to each Anniversary Date of this Dependent Care FSA, of his right to become a Participant in this Dependent Care FSA, to continue participation in this Dependent Care FSA or to modify or to cease participation in this Dependent Care FSA, and shall be given a reasonable period of time in which to exercise such right;  such period of time shall be known as the annual election period.  The date on which the annual election period commences, and ends will be set forth in the SPD or the enrollment material.  An election is made during the annual election period in the manner set forth in the SPD.  The consequences of failing to make an election during the annual election period will be set forth in the SPD.

[bookmark: _Toc193889899][bookmark: _Toc193890144][bookmark: _Toc193890389][bookmark: _Toc193890634]3.03B	Change of Elections.  A Participant shall not make any changes to his election except for election changes permitted under the SPD and for changes made during the annual election period, changes caused by termination of employment or cessation of eligibility and changes pursuant to the Family and Medical Leave Act.  All election changes shall be effective on a prospective basis only (i.e., election changes will become effective no earlier than the first day of the first pay period coinciding with or immediately following the date that the election change was filed) but, as determined by the Plan Administrator, election changes may become effective later to the extent the coverage in the applicable component plan commences later.

[bookmark: _Toc193889900][bookmark: _Toc193890145][bookmark: _Toc193890390][bookmark: _Toc193890635]3.04B	Impact of Termination of Employment on Election or Cessation of Eligibility.  Termination of employment or cessation of eligibility shall automatically revoke any Salary Reduction Agreement.  Except as provided below, if revocation occurs under this Section 3.04B, no new election with respect to the Dependent Care FSA may be made during the remainder of the Plan Year except as set forth in the SPD.

[bookmark: _Toc193889901][bookmark: _Toc193890146][bookmark: _Toc193890391][bookmark: _Toc193890636]3.05B	Reduction of Certain Elections to Prevent Discrimination.  If the Plan Administrator determines, before or during any Plan Year, that the Dependent Care FSA may fail to satisfy for such Plan Year any requirement imposed by the Code or any limitation on Highly Compensated Individuals, the Plan Administrator shall take such action(s) as he deems appropriate, under rules uniformly applicable to similarly situated Participants, to assure compliance with such requirement or limitation.



[bookmark: _Toc193889902][bookmark: _Toc193890147][bookmark: _Toc193890392][bookmark: _Toc193890637]ARTICLE IVB - REIMBURSEMENTS

[bookmark: _Toc193889903][bookmark: _Toc193890148][bookmark: _Toc193890393][bookmark: _Toc193890638]4.01B	Dependent Care Reimbursement.  Each Participant’s Dependent Care FSA will be credited for Dependent Care Reimbursement with amounts withheld from the participant’s Compensation and any Non-elective Contributions allocated thereto by the Employer or where applicable, the Participant.  The Dependent Care Account will be debited for Dependent Care Reimbursements disbursed to the participant in accordance with Article IVB of this document.  In the event that the amount in the account is less than the amount of reimbursable claims at any time during the Plan Year, the excess part of the claim will be carried over into following months within the same Plan Year, to be paid out as the Dependent Care Account balance becomes adequate.  In no event will the amount of Dependent Care Reimbursements exceed the amount credited to the Dependent Care Account for any Plan Year.  Any amount allocated to the Dependent Care Account shall be forfeited by the Participant and restored to the Employer if it has not been applied to provide Dependent Care Reimbursement for the Plan Year within the run out period set forth in the SPD, amounts so forfeited shall be used in a manner that is not prohibited by applicable federal or state law.  The maximum annual reimbursement amount shall be set forth in the SPD.  The Employer may establish a minimum annual reimbursement amount as set forth in the SPD.

[bookmark: _Toc193889904][bookmark: _Toc193890149][bookmark: _Toc193890394][bookmark: _Toc193890639]4.02B	Receiving Dependent Care Reimbursement.  Except as otherwise set forth in the SPD with respect to electronic payment cards, payment shall be made to the Participant in cash as reimbursement for Eligible Employment Related Expenses incurred by him while a Participant, during the Plan Year for which the participant’s election is effective, provided that the substantiation requirements of Section 4.03B herein are satisfied.

[bookmark: _Toc193889905][bookmark: _Toc193890150][bookmark: _Toc193890395][bookmark: _Toc193890640]4.03B	Substantiation of Expenses.  Each Participant must submit an expense for reimbursement in accordance with the terms of the SPD.

[bookmark: _Toc193889906][bookmark: _Toc193890151][bookmark: _Toc193890396][bookmark: _Toc193890641]4.04B	Repayment of Excess/Erroneous Reimbursements.  If, as of the end of any Plan Year, it is determined that a Participant has received payments under this Dependent Care FSA that exceed the amount of Eligible Employment Related Expenses that have been properly substantiated by such Participant during the Plan Year as required by Section 4.03B herein or reimbursements have been made in error (e.g., reimbursements were made for expenses incurred for the care of an individual who was not a qualifying individual), the Plan Administrator shall recoup the excess reimbursements in one or more of the following ways: (1) The Plan administrator shall give the Participant prompt written notice of any such excess amount, and the Participant shall repay the amount of such excess to the Employer within sixty (60) days of receipt of such notification.  (2) The Plan Administrator may offset the excess reimbursement against any other Eligible Employment Related Expenses submitted for reimbursement (regardless of the Plan Year in which submitted) (3) withhold such amounts from the Participant’s pay to the extent permitted under applicable law.  If the Plan Administrator is unable to recoup the excess reimbursement through the means set forth in (1) – (3), the Plan Administrator will notify the Employer that the funds could not be recouped and the Employer will treat the excess reimbursement as it would any other bad business debt.
[bookmark: _Toc193889907][bookmark: _Toc193890152][bookmark: _Toc193890397][bookmark: _Toc193890642]4.05B	Reimbursement Following Cessation of Participation.  Participants in the Dependent Care FSA may submit claims for reimbursement for Eligible Employment Related Expenses incurred during the Plan Year and before the date of participation in the Dependent Care FSA ceases so long as the claim is submitted prior to the end of the run out period set forth in the SPD.  To the extent set forth in the SPD, Participants may submit claims for reimbursement of Eligible Employment Related Expenses incurred during the Plan Year and after they cease participation so long as such claims are submitted prior to the end of the run-out period.  Any unused reimbursement benefits at the expiration of the Plan Year (as set forth in the SPD) shall be treated in accordance with Section 4.01B.

[bookmark: _Toc193889908][bookmark: _Toc193890153][bookmark: _Toc193890398][bookmark: _Toc193890643]4.06B	Disbursement Reports.  The Plan Administrator shall issue directions to the Employer concerning all benefits that are to be paid from the Employer’s general assets pursuant to the provisions of the Dependent Care FSA.

[bookmark: _Toc193889909][bookmark: _Toc193890154][bookmark: _Toc193890399][bookmark: _Toc193890644]4.07B	Timing of Reimbursements.  Reimbursements shall be made as soon as administratively feasible after the required forms have been received by the Plan administrator or its designee.

[bookmark: _Toc193889910][bookmark: _Toc193890155][bookmark: _Toc193890400][bookmark: _Toc193890645]4.08B	Statements.  The Plan administrator or its designated third-party administrator may periodically furnish each Participant with a statement, showing the amounts paid or expenses incurred by the Employer in providing Dependent Care Reimbursement under the Dependent Care FSA.

[bookmark: _Toc193889911][bookmark: _Toc193890156][bookmark: _Toc193890401][bookmark: _Toc193890646]4.09B	Post-mortem Payments.  Any benefit payable under the Dependent Care FSA after the death of a Participant shall be paid to his surviving Spouse, otherwise, to his estate.  If there is doubt as to the right of any beneficiary to receive any amount, the Plan Administrator may retain such amount until the rights thereto are determined, without liability for any interest thereon.

[bookmark: _Toc193889912][bookmark: _Toc193890157][bookmark: _Toc193890402][bookmark: _Toc193890647]4.10B	Non-alienation of Benefits.  Except as expressly provided by the Administrator, no benefit under the Dependent Care FSA shall be subject in any manner to anticipation, alienation, sale, transfer, assignment, pledge, encumbrance or change and any attempt to do so shall be void.  No benefit under the Dependent Care FSA shall in any manner be liable for or subject to the debts, contracts, liabilities, engagements or torts of any person.

[bookmark: _Toc193889913][bookmark: _Toc193890158][bookmark: _Toc193890403][bookmark: _Toc193890648]4.11B	Mental or Physical Incompetency.  Every person receiving or claiming benefits under the Dependent Care FSA shall be presumed to be mentally and physically competent and of age until the Plan Administrator receives a written notice, in a form and manner acceptable to it, that such person is mentally or physically incompetent or a minor and that a guardian, conservator or other person legally vested with the care of his estate has been appointed.

[bookmark: _Toc193889914][bookmark: _Toc193890159][bookmark: _Toc193890404][bookmark: _Toc193890649]4.12B	Inability to Locate Payee.  If the Plan Administrator is unable to make payment to any Participant or other person to whom a payment is due under the Dependent Care FSA because he cannot ascertain the identity or whereabouts of such Participants or other person after reasonable efforts have been made to identify or locate such person, such payment and all subsequent payments otherwise due to such Participant or other person shall be forfeited after a reasonable time after the date any such payment first became due.
[bookmark: _Toc193889915][bookmark: _Toc193890160][bookmark: _Toc193890405][bookmark: _Toc193890650]4.13B	Tax Effects of Reimbursements.  Neither the Employer, nor the Plan Administrator makes any warranty or other representation as to whether any reimbursements made under the Dependent Care FSA will be treated as excludable from gross income for local, state or federal income tax purposes.  If for any reason it is determined that any amount paid for the benefit of a Participant or beneficiary are includable in an Employee’s gross income for local, state or federal income tax purposes, then under no circumstances shall the recipient have any recourse against the Plan Administrator or the Employer with respect to any increased taxes or other losses or damages suffered by the Employees as a result thereof.  The Dependent Care FSA is designed and is intended to be operated as a dependent care assistance plan under Section 129 of the Code.

[bookmark: _Toc193889916][bookmark: _Toc193890161][bookmark: _Toc193890406][bookmark: _Toc193890651]4.14B	Forfeiture of Unclaimed Reimbursement Account Benefits.  Any Dependent Care FSA Reimbursement Account benefit payments that are unclaimed (e.g., uncashed benefit checks) by the close of the Plan Year following the Plan Year in which the Eligible Employment Related Expense was incurred shall be forfeited. 
 


[bookmark: _Toc193889917][bookmark: _Toc193890162][bookmark: _Toc193890407][bookmark: _Toc193890652]ARTICLE VB - FUNDING AGENT

The Dependent Care FSA shall be funded with amounts withheld from Compensation pursuant to Salary Reduction Agreements and/or Non-elective Contributions provided by the Employer, if any.  The Employer will apply all such amount, without regard to their source, to pay for the welfare benefits provided herein as soon as administratively feasible and shall comply with all applicable regulations.



[bookmark: _Toc193889918][bookmark: _Toc193890163][bookmark: _Toc193890408][bookmark: _Toc193890653]ARTICLE VIB - CLAIMS PROCEDURES

The Plan has established procedures for reviewing claims denied under this Dependent Care FSA and those claims review procedures are set forth in the SPD.



IN WITNESS WHEREOF, the Employer has executed this Dependent Care FSA as of the date set forth below.

Kessler Topaz Meltzer Check LLC


By: ____________________________

Title: ___________________________

Date: ___________________________
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